
 

Undergraduate Bulletin 2010 Ō 2012 
Northern Caribbean University 

__________________________ 
 

 

 

Disclaimer 

The provisions in our Bulletins and the general regulations and conditions we stipulate in our 

other publications and the information we provide in our advertisements do not constitute a 

contract between a current or prospective student of Northern Caribbean University (herein after 

referred  to as the University) and the university. The sole purpose of the information in the 

Bulletins, other publications and advertisements is to provide regulations, course listings and 

descriptions of programmes, and general information, which are in effect at the time of their 

publication. The University reserves the right to change the regulations and conditions in the 

Bulletins, other publications and advertisements at any time during the period for which they are 

in effect and to add, modify or withdraw courses and/or programmes at any time.  It also reserves 

the right to make changes to the mode, place, frequency and time of delivery; to vary the 

conditions for delivery; and to execute all other actions generally required to ensure their efficient 

delivery.   
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CORRESPONDENCE DIRECTORY 

Administrative offices are open from 8:30 a.m. to 5:00 p.m. Monday through Thursday and from 
8:30 a.m. to 1:30 p.m. on Friday. 

 
Northern Caribbean University 

Manchester Road 
Mandeville P.O. 

Manchester, Jamaica, W.I. 

 
 

Academic Administration academic@ncu.edu.jm 

Telephone : (876) 963-7170;  7175 

Facsimile : (876) 962-0075 

 
 

Admissions & Enrolment 

Mgmt. 

admissions@ncu.edu.jm 

Telephone : (876) 963-7251;  7250 

Facsimile : (876) 962-0075 

 

 

Alumni Relations   
alumni@ncu.edu.jm 

Telephone : (876) 963-7044; 7043  

Facsimile : (876) 962-0075 

 

 

Andrews Nursing, 

Kingston Campus 

 

 

Telephone : (876) 929-4132 

Facsimile : (876) 920-9362 

 

Cafeteria Services gbennett@ncu.edu.jm 

Telephone : (876) 963-7271 

Facsimile : (876) 962-0075 

 

 

Campus Ministries       www.ncu.edu.jm/campus_ 

ministries 

Telephone : (876) 963-7196; 7197 

Facsimile : (876) 962-0075 

 

 

Community Counselling & 

Restorative Justice Centre  

 

ccrjc@ncu.edu.jm 

Telephone : (876) 625-1386 

Facsimile : (876) 962-0075 

 

 

Corporate Communications, 

Marketing & Public Relations 
ccmpr@ncu.edu.jm  

Telephone : (876) 963-7155 

Facsimile : (876) 962-0075 

 

 

Counselling & Psychological 

Services Centre  

 
cpsc@ncu.edu.jm 

Telephone : (876) 963-7457-61 

Facsimile : (876) 625-0075 

file:///D:/academic@ncu.edu.jm
mailto:admrec@cwjamaica.com
file:///D:/alumnirelations@yahoo.com
mailto:gbennett@ncu.edu.jm
http://www.ncu.edu.jm/campus
mailto:ccrjc@ncu.edu.jm
mailto:ccmpr@ncu.edu.jm
mailto:cpsc@ncu.edu.jm
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E.G White Research Centre egwresource@ncu.edu.jm 

Telephone : (876) 963-7768; 7769 

Facsimile : (876) 962-0075 

 

Graduate Education grad@cwjamaica.com 

Telephone : (876) 963-7093; 7094 

Facsimile : (876) 962-0075 

 
 

Human Resource Director hrm@ncu.edu.jm 

Telephone : (876) 963-7163 ; 7164 

Facsimile : (876) 962-0075 

 
 

Library Services gcarr-benjamin@ncu.edu.jm 

library@ncu.edu.jm 

Telephone : (876) 963-7074; 7054 

Facsimile : (876) 962-0075 

 

Menôs Residence 

 (Cedar Hall ) 

 

Telephone : (876) 963-7346 ; 7347 

Facsimile : (876) 962-0075 

 
 

Morris Entrepreneurial 

Centre 

 

Telephone : (876) 963-7084-6 

Facsimile : (876) 962-0075 

 

 

Professional &  

Continuing Education Chair 

 
emorris@ncu.edu.jm 

Telephone : (876) 963-7291-3 

Facsimile : (876) 962-0075 

 

 

Research, Grants & 

Publications 

research@ncu.edu.jm  

Telephone : (876) 963-7416; 7417 

Facsimile : (876) 962-0075 

 

 

 

Security Services nehemiah.channer@ncu.edu.jm 

Telephone : (876) 963-7701 

Facsimile : (876) 962-0075 

 

 

Student Development studentdevelopment@ncu.
edu.jm 

Telephone : (876) 963-7241-4 

Facsimile : (876) 962-0075 

 
 

Student Finance stufin@ncu.edu.jm 

Telephone : (876) 963-7227; 7229 

Facsimile : (876) 962-0075 

 

mailto:egwresource@ncu.edu.jm
mailto:grad@cwjamaica.com
mailto:hrm@ncu.edu.jm
mailto:gcarr-benjamin@ncu.edu.jm
mailto:library@ncu.edu.jm
mailto:research@ncu.edu.jm
mailto:nehemiah.channer@ncu.edu.jm
mailto:studentdevelopment@
file:///D:/stufin@ncu.edu.jm


C
o

r
r

e
s

p
o

n
d

e
n

c
e

 
D

i
r

e
c

t
o

r
y

 

 

 iv 

 

Student Transcripts,  

Grades, Credits 

 
records@ncu.edu.jm 

Telephone : (876) 963-7260; 7262 

Facsimile : (876) 962-0075 

 

 

University Press press@ncu.edu.jm 

Telephone : (876) 963-7137 

Facsimile : (876) 962-5499 

 

 

University President  president@ncu.edu.jm 

Telephone : (876) 963-7144; 7145 

Facsimile : (876) 962-0075 

 

 

University Records records@ncu.edu.jm 

Telephone : (876) 963-7260; 7262 

Facsimile : (876) 962-0075 

 

 

Vice-President for Academic 

Administration 

 

academic@ncu.edu.jm 

Telephone : (876) 963-7171; 7170 

Facsimile : (876) 962-0075 

 

 

Vice-President for Facilities 

Planning, Admissions & 

Retention 

 

 
dfider@ncu.edu.jm 

Telephone : (876) 963-7188 ; 7187 

Facsimile : (876) 962-0075 

 
 

Vice-President for Finance & 

Industries 

 

dmurray@ncu.edu.jm  

Telephone : (876) 963-7204; 7203 

Facsimile : (876) 962-0075 

 

Vice-President for Spiritual 

Affairs & Student 

Development 

teran@ncu.edu.jm 

Telephone : (876) 963-7195; 7194 

Facsimile : (876) 962-0075 

 

 

Vice-President for University 

Relations 

 
yvonne.bignall@ncu.edu.jm 

Telephone : (876) 523-2123; 2462 

Facsimile : (876) 962-0075 

 
 

Womenôs Residence,  

(Jamaica  Hall & Reid Hall)  

 

Telephone : (876) 963-7340; 7332  

Facsimile : (876) 625-7609 

mailto:records@ncu.edu.jm
mailto:press@ncu.edu.jm
mailto:president@ncu.edu.jm
mailto:records@ncu.edu.jm
file:///D:/academic@ncu.edu.jm
mailto:dfider@ncu.edu.jm
mailto:dmurray@ncu.edu.jm
mailto:teran@ncu.edu.jm
mailto:yvonne.bignall@ncu.edu.jm
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Team Xormis ï 2010 world champion of the Microsoft Imagine Cup Interoperability Award! (L-R) 

Kenrie Hylton, Chair of the Department of Computer and Information Sciences at NCU, and team 

members Dwayne Samuels, Markel Mairs, Shawn McLean and Derron Brown 
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SCOPE OF BULLETIN 
 

The provisions of this undergraduate Bulletin do not constitute a contract between the 
University and a student who commences any programme of study, in so far as it relates 
to the requirements for that programme, during the effective period of this Bulletin.  
Programme requirements are subject to change during such period, in response to 
imperatives of the law or accreditation standards.  The specific courses or activities 
constituting the requirements for any programme are subject to substitution at any time 
prior to the completion of that programme. 
 
Further, the provisions of this Bulletin reflect the general nature and conditions of the 
educational services offered by the University and do not constitute a contract or binding 
commitment between the University and the student.  Any fees, charges or costs and all 
academic regulations set forth in this bulletin are subject to adjustment, cancellation or 
termination by the University administrators or its Board of Governors. 
 
The University provides opportunities for students to increase their knowledge and skills 
through programmes of instruction in the various disciplines and through the provision of 
faculty who are trained and qualified for teaching at the tertiary level.  A studentôs 
acquisition of knowledge and skills is, however, contingent on the studentôs desire to 
learn and his or her application of appropriate study techniques.  The University does not 
guarantee that any student who completes a course or programme of study will have 
acquired the specific knowledge or skills necessary for licensing and certification into 
professions or professional associations.  
 
 
 

PURPOSE OF BULLETIN 
 

The Bulletin is the primary general information publication of the University.  It is intended 
to provide information for students and other persons interested in the academic 
programmes and organisations of NCU.  In order to understand the activities and 
programmes of the institution, it is important for students to know how to use this Bulletin 
effectively. 
 

Students should thoroughly familiarise themselves with the General Information section 
of the Bulletin.  The section answers questions concerning location of buildings and other 
facilities on campus, requirements for admission and graduation, financial information, 
studentsô services and housing.  The studentsô guide to the Bulletin is the combination of 
the index, the table of contents and the glossary.  Major events, holidays and semester 
schedules are listed in the Universityôs Academic Calendar. 
 
Students who have made decisions concerning their area of study should turn to the 
section of the Bulletin dealing with their particular programme of interest, for information 
about courses and degree requirements.  The reader will notice that colleges are 
arranged in alphabetical order, with course listings by department and course number. 
 
Students who have questions concerning their academic progress, curricular or academic 
standing should consult their advisers, department chairs or their college deans.  Those 
with specific questions concerning specialised areas of study should consult the specific 
department managing those areas. 
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UNIVERSITY STANDARDS 
 

Northern Caribbean University operates in harmony with the beliefs, practices and 
educational philosophy of the Seventh-day Adventist Church.  As such, it encourages 
students to relate their academic pursuits to their understanding of the Christian faith.  It 
emphasizes the development of a sound Christian character and seeks to maintain an 
atmosphere, which fosters in its students, commitment and growth in a personal 
relationship with Jesus Christ.  Thus, faith and learning combine to prepare students for 
practical Christian usefulness. 
 
Students are therefore required to consistently avoid all forms of personal conduct that 
are scholastically deleterious, spiritually or morally destructive, and to respect the 
facilities of the University and the rights and property of others.  They are also required to 
abstain from the use of drugs, alcoholic beverages, tobacco, and refrain from improper 
conduct between the sexes. 
 
Applicants who refuse to pledge compliance with these standards will not be accepted at 
Northern Caribbean University.  Students who later find themselves out of harmony with 
these standards or whose conduct or attitude shows evidence of a negative or unco-
operative behaviour should expect dismissal. 
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 viii 

 
 

Mission Statement 
Northern Caribbean University, a Seventh-day Adventist institution, 

has as its mission, quality Christ-centred education achieved through 
academic excellence, social interaction, spiritual & physical 

development and a strong work ethic, thereby fitting each student 
for committed professional service  

to country and to God.  

 
 

Vision Statement 
Strategically located, Northern Caribbean University aspires to be the 

centre of holistic higher education, upholding  
Christian Values in an intellectually  

stimulating environment. 

 
 

Value Statement 
Ubi Semper Discimus Ō Where learning never ends 
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GENERAL INFORMATION 
 

 
 

¶ ABOUT NORTHERN CARIBBEAN UNIVERSITY 

¶ STATEMENT OF IDENTITY AND OWNERSHIP 

¶ HISTORICAL STATEMENT 

¶ PHILOSOPHY 

¶ MISSION STATEMENT 

¶ GOALS AND OBJECTIVES 

¶ ACCREDITATION & MEMBERSHIPS 

¶ UNDERGRADUATE DEGREE PROGRAMMES 

¶ ACADEMIC CALENDAR 

 
 

University Presidentôs Office 
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ABOUT NORTHERN CARIBBEAN UNIVERSITY 

 
STATEMENT OF IDENTITY AND OWNERSHIP 

Northern Caribbean University (NCU) is a Seventh-day Adventist English-speaking 
University.  It is located on a two hundred-acre property, two miles south of the town of 
Mandeville, in Manchester, Jamaica.  It is owned and operated by the West Indies Union 
Conference of Seventh-day Adventists which has its headquarters in Mandeville.  The 
University is a private, four-year, co-educational, liberal-arts institution, offering a number 
of professional, pre-professional and vocational programmes at the undergraduate and 
graduate levels. NCU is the largest multi-disciplinary tertiary institution serving rural 
Jamaica. Its enrolment exceeds 5,000 students from over 35 countries. 
 

HISTORICAL STATEMENT 

 

Founded in 1907, Northern Caribbean University (formerly West Indies College) is the 
oldest private tertiary institution in Jamaica.  Formerly known as West Indian Training 
College, it began by offering courses up to the twelfth grade.  As its offerings developed 
to include theology, teaching, secretarial science, business and natural sciences, it 
became a junior college.  Then it achieved senior college status in the late 1950s, when it 
began to offer the Bachelor's Degree in Theology. Subsequently, baccalaureate 
programmes in more than twenty other disciplines were added.  The College was granted 
university status in 1999 by the Government of Jamaica.  Currently, the University, in 
addition to undergraduate programmes, offers several graduate programmes in the 
Sciences, Theology, Business, Education and Counselling Psychology. 
 

PHILOSOPHY 

 

The University adopts the philosophy that "True education means more than the pursual 
of a certain course of study.  It means more than a preparation for the life that now is.  It 
has to do with the whole being, and with the whole period of existence possible ...  It is 
the harmonious development of the physical, the mental, and the spiritual powers.  It 
prepares the student for the joy of service in this world and for the higher joy of wider 
service in the world to come."  (Ellen G. White, Education, p.13)  
 

MISSION STATEMENT 

 
Northern Caribbean University, a Seventh-day Adventist institution, has as its mission, 
quality Christ-centred education, achieved through academic excellence, social 
interaction, physical and spiritual development and a strong work ethic, thereby fitting 
each student for committed professional service to country and to God. 
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GOALS AND OBJECTIVES 
 

In harmony with its mission, the University seeks to attain the following goals and 
objectives: 

 
GOALS 

ACADEMIC 

¶ To provide a wide range of undergraduate programmes for personal and professional 
development, thus enabling a significant number of persons to adequately participate 
in nation building. 

 

¶ To provide a broad spectrum of high quality educational programmes for post-
baccalaureate degree preparation and productive, useful roles in society. 

 

¶ To motivate students to attain intellectual excellence, through creativity and 
independent thought, developed through the application of sound teaching methods, 
exposure to appropriate reading materials, technology and enriching experiences. 

 

¶ To balance academic and practical experience through work/study programmes 
which develop a wholesome respect for the dignity of labour. 

 

¶ To provide Pre-University programmes to bridge the gap between the under-
prepared university entrant and university entrance requirements. 

 

¶ To respond to the special needs of the local and international community through the 
provision of special courses, seminars and workshops. 

 

¶ To co-operate with the Jamaican and other Caribbean governments in developing 
accredited programmes in line with their national objectives. 

 

¶ To create an academic culture that both receives and creates knowledge. 

 
 

RELIGIOUS 
 

¶ To provide an environment that reflects the spiritual values and principles of the Bible 
as taught by the Seventh-day Adventist Church. 
 

¶ To incorporate the Christian faith into the learning of all academic departments, by 
means of a Christ-centred approach to the teaching of each subject area. 
 

¶ To foster a respect for things spiritual and encourage temperate living. 
 

¶ To promote the development of tolerance of differences in the human race, as an 
instrument of peace and goodwill. 
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PHYSICAL 

 

¶ To encourage healthful living through the teaching and practice of temperance, good 
nutrition and abstinence from alcohol, tobacco and other unhealthful drugs. 

 

¶ To encourage physical development through outdoor exercise and physical labour. 
 

¶ To develop within students an awareness of the importance of good health for 
themselves and their families and as an important aspect of their relationship with 
God. 

 
 
 

OBJECTIVES 
 

¶ To lead each student into a personal relationship with Jesus Christ. 

¶ To guide students in the development of Christian character, marked by loyalty to 
God, their nation and mankind. 

¶ To engender in students a love for humanitarian deeds of selfless service. 

¶ To inspire students to intellectual excellence, creativity and independent thought. 

¶ To develop in students a sense of responsibility, self discipline and personal dignity. 

¶ To cultivate in students tolerance and respect for the rights and opinions of others. 

¶ To train students to appreciate and practise the highest levels of deportment and 
refinement. 

¶ To instil in students an appreciation for the elevating and the beautiful, as revealed in 
nature, the sciences and the arts. 

¶ To develop in students a wholesome respect for the dignity of labour, especially 
within the context of a developing nation. 

¶ To provide opportunities for students to participate in beneficial community-oriented 
activities. 

¶ To enable students to acquire knowledge and skills that are necessary for gainful 
engagement in honest livelihood activities. 

¶ To prepare students to cope with the stresses and challenges of a changing world. 
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ACCREDITATION AND MEMBERSHIPS 
 

Northern Caribbean University (NCU) is accredited by the Adventist Accrediting 
Association in Washington, D.C. and is recognised by the United States Office of 
Education as an approved centre of higher education, for the purpose of loans and 
grants.  The University is also recognised by the Canada Student Loan and the Alberta 
Student Assistance Programme. 
 
The University Council of Jamaica (UCJ) has certified that Northern Caribbean University 
is a legitimate tertiary degree-granting institution and has accredited the following 
undergraduate programmes: Biological Sciences, Counselling and Psychology and 
Business programmes (A.Sc. and B.Sc.); the B.A. in Primary Teacher Education, the B.A. 
and B.Sc. in Secondary Teacher Education; English (A.A. and B.A.) and B.Sc. in Biology 
Education and Computer Information Science (A.Sc. and B.Sc.). In addition, the UCJ has 
accredited graduate programmes in Business Administration (MBA) and Education (M.A. 
and Ph.D.).  
 
The Joint Board of Teacher Education (JBTE) of Jamaica accredits the Primary and 
Secondary Education diploma programmes. The Nursing Council of Jamaica certifies the 
degree programme in Nursing.  The Medical Technology and Dietetics programmes are 
approved by the Council of Professions Supplementary to Medicine.  
 
Andrews University in Berrien Springs, Michigan; Loma Linda University in California; La 
Sierra University in California and Southern University in Tennessee, among others, 
accept NCU baccalaureate degrees at face value, as minimum requirement for entry into 
their master's programmes.   
 
Loma Linda University accepts NCU biology graduates into its School of Dentistry and 
graduate science programmes.  Students who have taken the bachelor's degree in 
Nursing at the University and who are certified registered nurses are accepted into its 
master's programmes.  Loma Linda also conducts advanced graduate laboratories on its 
California campus for NCUôs graduate science students.    
 
By formal agreement, Walla Walla College, in the state of Washington, accepts NCU 
students who have completed the Associate of Science in Engineering into its accredited 
baccalaureate programme, without reservation.  These students are required to do at 
least one and one half years at Walla Walla College before qualifying for the bachelor's 
degree. 
 
The University of the West Indies (UWI), Mona accepts NCU Biology graduates into its 
medical school and the St Augustine Campus of UWI accepts A.Sc., Engineering 
students from NCU into its B.Sc. in Engineering Programme. 
 
Northern Caribbean University is a member of the Joint Committee for Tertiary Education 
(JCTE), and the Association of Caribbean Tertiary Institutions (ACTI).  The President of 
the University is a member of the Board of the University Council of Jamaica (UCJ) and 
has served as chairman of the Joint Committee for Tertiary Education (JCTE).  
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Undergraduate Degree Programmes 
 
Northern Caribbean University offers eighty-seven (87) undergraduate degree 
programmes in a wide area of disciplines including Natural and Applied Sciences, Mass 
Communication, Music, Business Administration and Hospitality Management, Religion & 
Theology, Nursing, Teacher Education and Behavioural Sciences. (See Colleges & 
Programmes under Academic Information) 
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ACADEMIC CALENDAR 
 

Additional calendar dates are listed in the University Calendar 
 

FALL SEMESTER 2010 

 
Freshman Orientation August 25 & 26 
Freshman Registration August 25 & 26 
Returning Students Changes in Registration August 27 
Classes Begin August  30 
Presidentôs Convocation September 13 
Academic Administration Assembly September 16 
Week of Prayer                                                                            September 24-30 
Refinement Week October 4-8 
National Heroes Day October 18 

Honours Convocation October 28 
Health Week November 9-11        
Homecoming Weekend November 25-28 
Examination Period December 13-22 

 
SPRING SEMESTER 2011 

 

Freshman Orientation January 4 
Freshman Registration January 4-6 
Returning Students Changes in Registration January 7 
Classes Begin  January 10 
Week of Prayer  February  18-26 
College Day February 10 
Sports Day March 8 
Good Friday April 22 

Examination Period April 27-May 6 

SUMMER 201 

 
Registration (1

st
 Session) May 16 

Classes Begin (1
st
 Session) May 17 

Labour Day May 23 

Charter Day June 24 
First Summer Session Ends July 1 
Registration (2

nd
 Session) July 4 

Classes Begin (2
nd

 Session)  July 5 
Second Summer Session Ends August 12 
Graduation August 12-14 

FALL SEMESTER 2011 

Freshman Orientation August 24 
Freshman Registration August 20-21 
Returning Students Changes in Registration August 25-26 
Classes Begin August 29 
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FINANCIAL INFORMATION 

 
 
 

 
GENERAL FEE INFORMATION 

Á FEES 

Á FEE PAYMENT 

Á FEE LIABILITY 

Á WITHDRAWALS AND REFUNDS 

Á STUDENT FINANCIAL AID 

 
Finance & Industries Department 
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GENERAL FEE INFORMATION 
 

Northern Caribbean University reserves the right to increase the charges listed herein or 
to add new fees whenever such increases or additions become necessary.  All fees, 
including dormitory costs, are for the academic year 2010-2011 and are subject to 
change by action of the University Board of Trustees.  The listing of any fee or incidental 
charges in this bulletin does not constitute a contract between the University and the 
student.  As a condition of registration, each student must pay the appropriate fee(s) in 
effect at the time of registration. 
 
The Admissions Office determines a studentôs residency classification for fee-paying 
purposes.  If a student is incorrectly classified, he/she will be billed for additional fees 
owed or refunded fees overpaid. 
 
The University assumes no responsibility for money lost in the mail.  
 
Registration and Other Fees 
 
The fees listed below are for the 2010-2011 academic year.   
 

FEES 
 
All fees are subject to change by the Northern Caribbean University Board of 
Trustees. 
 
Full-Time Tuition 
 

Undergraduate 16 crs. Tuition & Fees J$111,040 

 
Additional Registration Fees: 

Insurance  J$ 4,860 

Club Fees J$1,500 

 
Dormitory Fees with  

Meal Plan:  A  $140,400 

  B $123,200 

Accommodation only $76,400 

Accommodation Andrewôs Campus                  $70,840 

 
Other Fees may apply 
(Contact the Office of Financial Affairs for additional information)   
 

Payment Options: 

 

Bill Payment Agents: 
¶ Bill Express (Island-wide) 

¶ Paymaster (Island-wide) 
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Tele-Banking 
¶ Bank of Nova Scotia (BNS) 

¶ National Commercial Bank (NCB) 
 

Online Payment Options 
¶ Internet Banking 

o Bank of Nova Scotia (BNS) 
o National Commercial Bank (NCB) 

¶ NCU Website 
o Visa Cards (Local & International) 
o Master Cards (Local & International) 

 
Payments may also be made with debit cards and major credit cards on all 
campuses. 
 
Application Fee  
 
J$1,000; US$55 (Intl); US$30 (WIU) 
 
This is a one-time non-refundable fee paid by an individual who applies for admission to 
the University. A student is required to pay this fee when he/she applies for admission. 
 

Late Registration  
 
Students who do not complete registration during the registration period will be charged a 
late fee charge of $1000 on the first day and $500 for each additional day, until two 
weeks after the semester has begun.  
 

I.D. Card Replacement  
 
Each student is issued an identification card which certifies that he/she is enrolled as a 
student at the University.  There is no charge for the original card.  A non-refundable fee 
of J$1,000 is required for replacement. This identification card bears the studentôs 
photograph and is required for registration, financial transactions, library privileges, 
entrance to campus activities and other identification purposes.  
 

Graduation Fee  
 
This fee shall be assessed according to degree level and shall include the cost of the 
diploma.  Additional fees may be charged for optional graduation-related activities.  
 

Drop/Add Processing Fee 
 
Any student who drops a course is charged this fee.  There is no charge if the institution 
is responsible for the change. 
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Library Fines 
 
All fines imposed by the University Library become due to the University and must be 
paid at the Business Office and the receipt taken to the circulation desk at the Library. 
Fines may be imposed for late return of books, lost or damaged books or other related 
charges as specified by the Library. 
 

Class Audit Fees 
 
Persons other than regularly enrolled students may be permitted to audit classes only 
with the approval of the course instructor.  Such persons must follow the regular 
registration procedures and pay fees ï two-thirds (ӏ) of the cost.  Regularly enrolled 
students can audit if they so desire.   
 

Mature-Age Examination Fee ï $3,000 
 
Graduation in Absentia Fee ï two-thirds (ӏ) of graduation fee 

 

Returned Cheque Charge 
 
 Cheques given to the University are expected to be cleared at the bank upon which they 
are drawn.  If a cheque is returned, fees are considered unpaid and a $500 service 
charge, (plus applicable bank charges) is assessed on each cheque.  Cheque writing 
privileges may be revoked for any individual who has a cheque returned by a bank.  
 

Health Insurance Charge ï $4,400 per semester. 

 

Accident Insurance ï $460 per year 

 

Finance Charges 
 
A finance charge of 1.5% per month interest is compounded on all debit balances. 
Twelve per cent interest per annum is applied to credit balances. 
 

Financial Regulations 
 
No student is allowed to register, obtain grades, diploma, degree or transcript until all 
accounts are paid in full.  A student is not officially enrolled until fees or payment 
arrangements are made through the office of Financial Affairs. 
 
The information below serves as a general guide only.  Detailed financial information 
must be obtained from the Financial Office at the time of application. 

 

OTHER FEES 
 

1. General Fees - the general usage of facilities on campus including the library 
and computers in designated areas, including on-line student services. 

 
2. Music - Students taking a major or minor in Music and taking Applied Music are 

charged according to a special schedule.  There is no refund of fees if music 
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lessons are dropped after two weeks or four lessons, in any semester, except in 
cases of prolonged illness.  Lessons lost because of a student's irregularity in 
attendance may not be made up. 

 
3. Laboratories are required in the following disciplines and therefore attract fees 

each semester: 
 

a. Biology 
b. Chemistry 
c. Medical Technology 
d. Physics 
e. Nutrition and Hospitality Management  
f. Teacher Education External examination - (yearly fee)-JBTE diploma 
g. Mass Communication 
h. Information Science 
i. Nursing 
j. Dental Hygiene 

 
     
 

 

FEE PAYMENT 

 
All fees are due and payable at registration.  Fees may be paid at the Cashier's Office at 
Northern Caribbean University, Monday through Thursday, 8:15 a.m. to 4:00 p.m.; 
Fridays 8:15 a.m. to 1:00 p.m., or at any Paymaster of Bill Express island-wide.  When 
settling students' accounts with the University by mail, the names of the students and 
their account numbers should be clearly indicated.  Cashier's/Manager's cheques should 
be made payable to Northern Caribbean University and payment should be addressed to 
the Director of Student Finance. 
 
Facilities for Managers and Cashiers Cheque Drop payments are available at the 
Business office.  Returned cheques attract an additional charge of J$500 or US$30 (plus 
applicable bank charges) and will remove the courtesy of payment by personal cheque. 
 
A discount of five per cent (5%) of the tuition charges is given where one person is 
responsible for the expenses of two students from the same family and ten per cent 
(10%) for three or more children.  Discounts are not retroactive and will be granted only 
to those whose accounts are kept in balance. 
 

PRE-ACCEPTANCE DEPOSITS 

 
All new students are required to make a cash deposit before receiving their letter of 
acceptance.  The deposit is held as security until students sever their connection with the 

Note:  Actual charges for each academic year 
are listed on a separate schedule. Charges 
vary from one year to the next and are subject 
to change without notice. 
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University, at which time they receive a full refund, provided no outstanding bills remain.  
Details regarding deposits are available from Financial Affairs. 
 

Region  Deposit Amount 

Jamaica J$5,000.00 

West Indies Union US$550.00 

The Americas US$750.00 

Europeans £1,200.00 

Africa US$3000.00 

 

FEE LIABILITY 

 
Students will be registered for courses as their sources of funding dictate.  As a result, 
students are liable for all fees associated with all courses for which they are registered at 
the end of the add/drop period.  If fees are not paid in full by the end of the contract 
period, all courses will be subject to cancellation and any money paid to the University 
will be lost. 
 
A student who begins registration, but fails to complete it, and then withdraws, will be 
charged a handling fee equivalent to the general fee.  When a student withdraws during a 
semester for whatever reason, the semester's charge for boarding becomes due and 
payable.  Refund on deposits is issued only after a final statement for the student is 
available.  Payment should therefore be expected 30 to 45 days after the student leaves 
the University. 
 

 

WITHDRAWALS AND REFUNDS 
 
Cash paid in advance on students' accounts may not be withdrawn without the written 
permission of the individual or organisation which originally made the payments.  It is 
expected that such withdrawals will be rare and that financial sponsors will provide 
students with allowances for incidental personal expenses.  However, bona fide 
emergencies will be given consideration when accounts show consistent credit balances. 
 
In the case of a student's withdrawal from school, he or she must obtain complete 
signatures and return to the Department of Admissions and Records the appropriate drop 
vouchers and withdrawal slip. The effective date of termination of the student's 
registration will be the date on which the vouchers are returned to the Records Office. 
 
The amount to be refunded will be calculated only on Tuition and applicable lab changes 
based on the following: 
 

Period After Registration Refund 

Up to two weeks  90 per cent refund 

Two to four weeks 60 per cent refund 

Over four weeks No refund 
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STUDENT FINANCIAL AID 

OFFICE OF STUDENT AID 

 
There are students without financial aid of some kind, would be unable to attend 
university.  It is for such individuals that the Office of Student Aid is intended.  Outlined 
below are the major means of financial aid.  In selecting students to receive such 
assistance, the University also gives consideration to their citizenship and their academic 
achievement. 

 
SOURCES OF AID 
 
Literature Evangelists Scholarship 
 
The University participates in the Seventh-day Adventist Student Literature Evangelist 
programmes, about which information may be obtained from local Conferences and 
ministers or from the Colporteur Club of the University. 
 
It is the responsibility of students who are benefitting from the scholarship programmes to 
ensure that the appropriate Conference confirms, in writing to the University, the 
existence of a scholarship in their name.  Otherwise, the students will be required to meet 
their obligations through regular payments. 
 

Academic Scholarships 
 
Several academic departments are the recipients of annual academic assistance 
scholarships provided by alumni and other supporters of the University.  The scholarships 
are awarded annually to students in those departments who meet eligibility requirements.  
To ascertain availability of scholarships enquiries are to be directed to the Department of 
Research & Grants and the Department of Admissions & Enrolment Management. 
 

Special Scholarships 
 
Supporting organizations, such as; banks, corporations and other entities, make 
scholarships available to students who meet certain requirements.  These scholarships 
are generally advertised through the sponsoring organisations. Various other 
scholarships for academic performance exist, as well known alumni awards, awards for 
graduating from Seventh-day Adventist high schools and for students enrolled in specific 
disciplines. Freshman scholarships are also available. Students should check with the 
department chair, the dean of the college or school to which they are applying or with the 
Department of Alumni Relations and Planned Giving for current information and details. 
 

Incentive Awards 
 
The Admissions & Enrolment Management Department makes incentive awards to 
students who recruit a certain number of full fee-paying students to attend the University.  
The amount of the award and the eligibility requirements are modified each year.  
Students should check with the department to find out availability and the requirements 
for the year in which they have been accepted. 
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Student Loans 
 
Loans are available through the Studentsô Loan Bureau. To qualify, students must have 
been fully matriculated and accepted for a full course of study at the University. 
Student Loan applications are made directly to the Bureau from the student.  Application 
dates and eligibility requirements are advertised in the local newspapers.  Prospective 
students are strongly advised to consult the Studentsô Loan Bureau for details and dates 
of application. Students who are granted loans (which must be repaid after graduation), 
may also qualify for Grant In Aid toward housing, transportation and living expenses.  
This amount is generally not repayable to the Bureau, but must be used for the purposes 
specified. Students may also contact the Department of Student Finance or the Cashier 
for details and application forms. (There is a fee for the application forms.) 

 
University Loans 
 
A limited number of loans are available to final year students who are having difficulty 
with finances.  Students are required to sign a loan agreement and these loans must be 
repaid within two years of graduation. 
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ADMISSIONS INFORMATION 
 
 

ADMISSION TO THE UNIVERSITY 
 
Á UNDERGRADUATE ADMISSIONS 

Á FRESHMAN ADMISSIONS 

Á BACCALAUREATE PROGRAMMES 

Á ASSOCIATE PROGRAMMES 

Á DIPLOMA AND CERTIFICATE PROGRAMMES 

Á INTERNATIONAL STUDENTS 

Á PROVISIONAL ADMISSION 

Á PRE-UNIVERSITY 

Á MATURE AGE ENTRANCE 

Á TECHNICAL AND VOCATIONAL GRADUATES 

Á SPECIAL STUDENTS 

Á RE-ACCEPTANCE 

Á REAPPLICATION 

Á ADMISSION OF FORMER STUDENTS 

Á ADMISSION OF TRANSFER STUDENTS 
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ADMISSION TO THE UNIVERSITY 
 
 

UNDERGRADUATE ADMISSIONS 
 
All inquiries about and applications for admission and transcripts of credit should be 
addressed to the Director of Admissions and Enrolment Management at Northern 
Caribbean University, Manchester Road Mandeville, Jamaica, W.I. 
 
Freshman Admissions 
  
Applicants for admission to the freshman class should submit their application materials 
as early as possible in their senior year of high school or at least three (3) months prior to 
expected enrolment. 
 
Baccalaureate Programmes 
 
Students seeking admission into the baccalaureate programmes must comply with at 
least one of the following requirements: 

 
1. Five General Certificate of Education (GCE) or Caribbean Examinations Council 

(CXC) passes (at a minimum of level III or Grade C) or equivalent, including English 
Language.   

 
2. Secondary School Certificate (SSC) passes in the National Assessment, Range 5, 

including English Language.  
 
3. Transfer from a recognized tertiary institution with at least sophomore standing, 

(minimum of 32 transferable semester credits), and must have satisfied 
matriculation requirements at that institution. Students transferring with less than 32 
credits will be classified as freshmen and all NCU matriculation requirements will 
apply. 

 
4. A minimum score of 1170 on the Scholastic Aptitude Test (SAT I) for students 

outside the English Speaking Caribbean, where 1, 2 and 3 above do not apply. 
 
5. A minimum Scholastic Aptitude Test (SAT II) of 550 for individual subjects is 

required for science programmes. 
 
6. Diploma or associate degree from an approved tertiary institution. 

 
7. ACT composite score of 20. 

 
Associate Programmes 
 
1. Five General Certificate of Education (GCE) or Caribbean Examinations Council 

(CXC) passes (at a minimum of level III or Grade C) or equivalent including English 
Language.  

  
2. Secondary School Certificate (SSC) passes in the National Assessment Range 5, 

including English Language. 
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3. Transfer from a recognised tertiary institution with at least sophomore standing 
(minimum of 32 transferable semester credits) and must have satisfied matriculation 
requirements at that institution.  Students transferring with less than 32 credits will 
be classified as freshmen and all NCU matriculation requirements will apply. 

 
4. A minimum score of 1170 on the Scholastic Aptitude Test (SAT I) for students 

outside the English Speaking Caribbean, where 1, 2 and 3 above do not apply. 
 
5. A minimum Scholastic Aptitude Test (SAT II) of 550 for individual subjects is 

required for science programmes. 
 
6. ACT composite score of 20. 
 

Diploma and Certificate Programmes 
 
Students seeking admission into diploma and certificate courses must meet such criteria 
as may be outlined by the various departments offering these programmes.  
 

INTERNATIONAL STUDENTS 
 

Northern Caribbean University has an international student body with representation from 
over thirty-five (35) countries.  All non-Commonwealth students must obtain a visa before 
coming to Jamaica and those sixteen (16) years old and over must register with the 
Immigration Department as aliens.  This may be done through the Department of Student 
Development.  To register, a student will need to submit two (2) passport-size 
photographs and the required deposit, complete the required document supplied by the 
Jamaican Immigration Authorities and attend an interview. 
 
Students who are of Jamaican parentage may receive an unconditional landing (non-
registration on length of stay in country) by presenting the birth and/or marriage 
certificate(s) of parents to the Immigration Authorities at the port of entry. 

 
International students must have valid passports, as well as valid open one-year tickets 
to their home countries.  No visa is required for Commonwealth students.  The 
Department of Student Development keeps a record of each international student 
currently enrolled in the institution.  Consequently, all such students are expected to 
submit their passports and tickets to the Office.  This is in keeping with the requirements 
of the Jamaican Immigration authorities who frequent the campus to examine such 
documents. 
 
Students are not allowed entry into the country for the purpose of study without the 
following: 

 
a. An acceptance letter from the University 
b. A certificate of good health 
c. A sound financial plan 
d. A valid passport for at least six months after entry 
e. A valid open return ticket to country of origin or a deposit as determined by the 

Financial Office. 
 
Non-Commonwealth students must obtain a student visa, from the Jamaican Consulate 
in their home country or the nearest Consulate Office, before coming to Jamaica.  The 
University will send a Certificate of Acceptance for this purpose. 
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PROVISIONAL ADMISSION 
Awaiting External Examination Results 

 
Consideration is given to high school seniors whose external examination results are not 
available by the time of registration.  However, all criteria of the acceptance letter 
issued must be met within 1 year of application or students must withdraw. 
 

A. PRE-UNIVERSITY 
Applicants with at least three external passes (GCE/CXC) at grade C or Level 3, 
respectively and a satisfactory transcript from a recognised high school qualify for entry 
into Pre-University. 

  

Through the Pre-University Department, Northern Caribbean University serves high 
school graduates who are not immediately qualified for matriculation into specific 
academic programmes of the University.  Students are prepared to sit external 
examinations while being allowed to take a limited number of university credits.  The Pre-
University programme allows the student to obtain outstanding subjects within one year, 
at which point the student advances or withdraws.  Pre-University students are not able 
to declare a major until they have complete matriculation requirements. 
 

A Pre-University student is understood to be ANY student registered for one or more pre-
university subjects. Students are required to register for the Pre-University subject in the  
Pre-university department and not privately.  The specifications of this registration are set 
out below: 
 

PRE-UNIVERSITY UNIVERSITY CREDITS 

3 subjects No credits 

2 subjects 6 credits 

1 subject 9 credits 

 
 

B. MATURE AGE ENTRANCE 
 

Applicants over the age of 25 may be granted admission based on their work 
experience, maturity and performance on the Universityôs Mature Age Entrance 
Examination (MAE).  Interviews are done and recommendations from employers are 
evaluated for these applicants.  Students will be allowed to register for a maximum of 
10 credits per semester for the first year.  Students accepted on this basis will be 
placed on one yearôs probation.  They must complete the first 20 credits, while 
maintaining an overall GPA of 2.50. 
 

The Mature Age Examination consists of three (3) sections: English, Mathematics and 
a General Paper that includes Science and Current Events.  This exam is administered 
two times a year: Fall and Spring, on the last Thursday of May and October.  
Candidates may choose the one appropriate to the desired time of entry.  A minimum 
pass mark of 60% on all three sections is required for this basis of entry.  Applicants 
are allowed to sit the exam once per year. 

 
C. TECHNICAL AND VOCATIONAL GRADUATES 

 
Applicants who are graduates and of Technical or Vocational programmes must have 
successful completion of Grade I or II Certificate from Secondary level 
Technical/Vocational Schools.  
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D.  SPECIAL STUDENTS 

 
a. Non-degree.  This refers to individuals who do not qualify for regular University 

admission, but who may wish to benefit from university classes.  They may be 
admitted into certain courses, do all class work, sit for all tests and be issued 
grades.   A non-degree student enrolment is limited to two semesters and a 
maximum of 10 credits per semester. 

 
b. Unclassified. This term applies to any student who meets admissions standards, 

but who has not decided upon a major.  It may also refer to students whose 
classification cannot be determined at the time of admission.  All examinations 
are taken and grades are issued.  Credits earned may later apply toward a 
degree. 

 
c. Transient students.  This refers to students who are registered at other approved 

tertiary institutions, but choose to take some classes at Northern Caribbean 
University with the intention that credits thus earned will be transferred to the 
studentsô original institution.  If a college or university gives prior approval to the 
arrangement, no transcript is required. A letter is required from the Registrar or 
Vice-president for Academic Administration, certifying that the students are in 
good and regular standing at their home institution. 

 
RE-ACCEPTANCE 

 
University students intending to return for the ensuing academic year may assume re-
acceptance unless notified otherwise by the Office of Student Development. 

 
REAPPLICATION 

 
1. Students whose GPA falls below 1.5 for two consecutive semesters will be required to 

withdraw for a period of not less than one academic year. 
 
2. Students who plan to continue studies, using the Associate of Science/Associate of 

Arts (A.Sc./A.A.) as matriculation into the Bachelorôs programmes (B.Sc./B.A.), must 
reapply by filing a regular application form, including current medicals and references.  
Such applications are processed for the ensuing acceptance period, (the following 
school year). For this acceptance to be considered, the student must have graduated 
with a minimum of a 2.50 GPA. 

 
 

ADMISSION OF FORMER STUDENTS 
 
A student who withdraws for one school year or longer, (prior to the proposed date of 
return) must update personal information by completing a regular application form.  If the 
student has attended another College or University since last enrolment, an official 
transcript from that institution must be submitted, as well as new recommendations. The 
current Bulletin will be in effect. 
 

ADMISSION OF TRANSFER STUDENTS 
 

In order to be considered for admission, transfer students must be in good social and 
academic standing at all institutions previously attended.  Students who transfer from 
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approved institutions of higher education may have credits earned in those institutions 
accepted without validating examinations by doing the following: 
 
1. Submitting complete transcripts from schools attended.  Regular placement is 

dependent on evaluation of the transcripts.  Transcripts will not be regarded as valid 
unless they are sent by the Registrars of the institutions directly to the Admissions 
Office of Northern Caribbean University.  Not more than 96 semester credit hours may 
be accepted toward a bachelor's degree and 32 semester credits toward an associate 
degree or a diploma. 

 
2. Meeting a grade of óCô on all transferable credits.  For a credit to be accepted, the 
student must have at least a óCô and it must be relevant to the student's particular 
programme at Northern Caribbean University.  An applicant's work may be 
summarized on one transcript, but transfer credits will not be accepted until an official 
transcript has been received from each institution. For transfer purposes, quarter 
credits will be converted to semester credits. 

 
3. Meeting Northern Caribbean University entrance requirements if transferring with 

less than sophomore standing from an accredited or approved college or university:- 
 
 
Note:  
 
1. Transfer credits are regarded as provisional from the time of an applicantôs admission 

until the completion of 16 credits, with at least a 2.5 GPA, and are applied to their 
permanent record at the time of graduation.   

 
2. If a student requests a transcript from Northern Caribbean University before he/she 

graduates, credits from institutions previously attended will not be listed on the 
transcript.  After the Admissions Office has received official transcripts, an 
assessment will be given to the student and to the relevant department chairperson. 

 
3. Students applying from approved colleges or universities with a grade point average 

of at least 2.00 may be accepted on probation.  Their status will be regularised only 
after the completion of 16 credits with at least a 2.5 GPA. 

 
4. The University reserves the right not to accept transfer credits for subjects that are 

unique to its philosophy. 
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ACADEMIC INFORMATION 
 

UNIVERSITY RECORDS 
Á REGISTRATION 

Á IMPORTANT DATES 

Á REGISTRATION RESPONSIBILITY 

Á STOPS TO REGISTRATION 

Á UNIVERSITY REGISTRAR CANCELLATION OF SCHEDULE 

Á STUDENT REMOVAL FROM OR CHANGE IN COURSE SELECTION 

Á DEMAND FOR COURSES 

Á DIRECTORY OF CLASSES 

Á HOW TO FIND A COURSE IN THIS BULLETIN 
      

ACADEMIC POLICIES AND REQUIREMENTS 
Á ACADEMIC YEAR  

Á COLLEGES & PROGRAMMES 

Á DISTANCE LEARNING 

Á GENERAL EDUCATION REQUIREMENTS 

Á CHANGES IN REGISTRATION & REFUNDS 

Á RESIDENCY REQUIREMENTS 

Á CLASSIFICATION OF STUDENTS 

Á CLASSIFICATION OF HONOURS 

Á CLASS ATTENDANCE AND ABSENCE POLICIES 

Á CLASS LOAD 

Á ACADEMIC & CLASSROOM CONDUCT 

Á GRADING PRACTICES 

Á GRADES, QUALITY POINTS & GPA 

Á RETENTION STANDARDS AND ACADEMIC PROBATION 

Á EXAMINATIONS 

Á SERVICE LEARNING 

Á LECTURE SERIES 

Á ACADEMIC GRIEVANCE PROCEDURE 

Á SUSPENSION, DISMISSAL & REINSTATEMENT 

Á WITHDRAWAL FROM UNIVERSITY 

Á TRANSCRIPTS 

Á MISCELLANEOUS POLICIES 

Á GRADUATION REQUIREMENTS AND PROCEDURES 

Á ABBREVIATIONS & SYMBOLS 
 

ACADEMIC SUPPORT CENTRES 
Á HIRAM S. WALTERS RESOURCE CENTRE 

Á CAREER AND PLACEMENT SERVICES 
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UNIVERSITY RECORDS 
 

The Office of the University Registrar is the official custodian of permanent academic 
records of all past and currently enrolled students at Northern Caribbean University 
(NCU).  It is responsible for registering students and for maintaining official student and 
departmental records for the semester/session or module in progress; preparing 
transcripts; certifying attendance for loan purposes; implementing and monitoring 
academic regulations; certifying eligibility to graduate; and providing services and 
information to students, faculty and administration.  Reports and certification of 
attendance and grade point average are made to governmental agencies with the 
studentôs permission and/or request. 
 

A permanent record is kept for each student and contains the following:  name and 
address; date and place of birth, ID number; admission data; courses pursued; grades 
earned; and an explanation of the grading system; date of graduation; degree conferred; 
diploma or certificate awarded.    
 

Students should consult with this office for questions concerning registration, errors in 
registration records, dropping and adding courses, cancellation of registration and grade 
problems. 
 

Report immediately all changes in permanent and local addresses, name and residency 
to the offices of University Records, Student Finance and the Vice-President for Student 
Development.  This is to ensure that the records reflect these changes.  Any change of 
name must be accompanied by certified documents. 
 

REGISTRATION 
 
During each academic semester, an official registration is held for all currently enrolled, 
degree-seeking students who expect to be enrolled for the following semester/summer 
session. 
 

The registration process includes guidance by the students' curriculum advisors, 
selection of courses to be taken, payment of fees and a number of related activities.  A 
detailed guide to the registration procedure is provided for each student and can be 
followed in web registration. 
 
Students are expected to register on the dates indicated in the calendar of events and in 
their acceptance or re-acceptance letter. 
 
Late registration will be penalized by a fine, which must be paid along with the semesterôs 
tuition fees to the Business Office.  In exceptional circumstances, special permission to 
register late may be obtained from the Vice-President for Academic Administration, in 
consultation with the University Registrar.  Such permission should be obtained before 
the final day of registration. 
 

No student will be allowed to register for any course later than two weeks after classes 
have begun, except under exceptional circumstances, and then only by the permission of 
the Vice-President for Academic Administration, in consultation with the University 
Registrar and the department chairperson. 
 

The dates for registration are strictly observed. 
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Registration for current students at Northern Caribbean University is conducted by 
website.  Through the use of a PC, these students are able to register for classes on 
campus, in the privacy of their home or from anywhere in the world.  Using an Internet 
website, students can register for all of their courses and can access their tuition and fee 
information.  Students are advised if the requested course is available and informed of 
other matters related to registration, such as variable credit.  Registration for freshmen 
and students with special needs is done off-line. 
 

IMPORTANT DATES 
 

Two (2) weeks after the beginning of classes is the deadline for: 
1. Adding Classes/Challenge grade submission 
2. Changing of a class section 
3. Dropping a class for a 90% refund 
 

Four (4) weeks after the beginning of classes is the 
1. Deadline for dropping a class for a 60% refund 
2. Beginning of ñWò grades for dropped courses 

There is no additional refund period. 
 
Mid Semester (7 weeks) after the beginning of classes, ñWP/WFò grades are assigned 
for dropped courses. 
 
Two (2) weeks before the beginning of final examinations is the deadline for dropping 
courses for the semester. 
 
For Summer, 2 days are treated as two weeks in the semester.  The same procedures 
outlined above are applied using this principle. 
 
Filing for Graduation: Associate candidates must submit by October prior to graduation; 
Bachelorôs candidates must submit by March in their Junior year/year prior to graduation.  
All undergraduate students must submit their application for December conferral by May.  
Graduate candidates please see the Graduate Bulletin. 
 
N.B. Reference should be made to the University calendar (or University Records web 
page) for the actual dates.  THESE DATES/DEADLINES OUTLINED ABOVE ARE 
STRICTLY OBSERVED. 

 

Registration Responsibility 
 
Students are responsible for meeting prerequisites and co-requisites for each course in 
which they are enrolled.  Students are also responsible for any changes made to their 
schedule. 
 
Students will receive credit only for those courses for which they are properly registered.  
Likewise, students will be held responsible for every course for which they register unless 
they officially drop the course or cancel registration during the published periods for this 
action. 

Stops to Registration 
 
Registration is prevented if all academic and/or administrative requirements have not 
been fulfilled prior to the semester/session/module.  A ñstopò may be placed on the 
student records if one or more of the following deficiencies exist: academic dismissal, 
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suspension, academic probation, incomplete admissions documents (including proof of 
external passes), lack of current medical records (renewable every two years), citizenship 
probation, fiscal deficiency or failure to process readmission papers after a withdrawal or 
after a one-year absence from the University and any other situation that may be so 
classified by the University.  Failure to meet specific requirements of a College, School or 
Department may induce a registration ñstop.ò 
 
Students notified of a ñstopò should contact the notifying office immediately and arrange 
for removal to be allowed to register for classes, receive official transcripts, and/or 
receive a degree/diploma. 
 
If students with a ñstopò on their record are allowed to register in error, they will be 
considered illegally enrolled in the University.  If the ñstopò is not removed after 
notification of such an error, the studentôs registration is subject to cancellation. 
 

University Registrar Cancellation of Schedule 
 
Students allowed to register in error will have their registration cancelled by the Office of 
University Records. (See Stops to Registration) 
 

Student Removal from or Change in Course Selection 
 
Students who have not completed registration (not activated) within one week of the 
published registration date will have their course selections removed from the system and 
will therefore have to make selections again based on available seats. 
 
A student may change the courses originally registered for during the first two weeks of a 
semester or two days for a summer session by submitting a ñChange in Registration 
Formò to the Office of University Records.  This is subject to available seats.  There is a 
processing fee of 10% that is charged during this time period.  After this period, students 
may drop classes with further charges until two weeks before the commencement of final 
examinations.  (See Grading) Students who cancel their registration (dropped all classes) 
and are not enrolled for the following semester (non-enrolment for two consecutive terms) 
must apply for readmission to the University. 
 

Demand for Courses 
 
The University does not guarantee instruction in any course when the number of students 
desiring that course is fewer than fifteen (15). 
 
The on-line registration system will tell students if they have attempted to register for 
classes meeting during the same time period.  Therefore, it is important to plan very 
carefully with their adviser before requesting courses. 
 

Directory of Classes 
 
Each academic semester and summer session, the office of Academic Administration at 
Northern Caribbean University (NCU) publishes the timetable for the ensuing period, 
which lists course offerings, with the meeting time and location of each course, and 
where possible the instructor who will be responsible for each course.  Payment 
information is published by the Office of Student Finance prior to each ensuing year. 
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Students are advised to organize, with the assistance of their advisor, their material, and 
plan their schedule before using the web.  Students must contact the appropriate 
departmental office for any clearances or authorizations needed.  Individual instructors 
should be contacted for courses requiring ñpermission of instructor.ò  It is important to 
take care of any academic or administrative holds before attempting to register. 
 

How to Find a Course in this Bulletin 
 
The departments/programmes can be found, numerically, in the ñAcademic Departmentsò 
section, where each course offered in a given programme is listed, including title and 
credit hours.  The description is outlined at the end of the departmentôs course offerings. 
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ACADEMIC POLICIES AND REQUIREMENTS 

 

 
ACADEMIC YEAR 

 
The academic year consists of two semesters, beginning in August and January 
respectively.  (In the summer, there are two summer sessions of six weeks each).  The 
Department of Professional & Continuing Education operates on a modular basis. Six 
modules are completed during the year.   

 

 
 

COLLEGES AND PROGRAMMES 

 
Northern Caribbean University is authorized to grant certification in the following eighty-
seven (87) undergraduate programmes: 

 
COLLEGE OF ALLIED HEALTH AND NURSING 

 
Dental Hygiene 

¶ Bachelor of Science in Dental Hygiene 

¶ Associate of Science in Dental Hygiene 
Dietetics 

¶ Bachelor of Science in Dietetics 

¶ Associate of Science in Dietetics 

¶ Minor in Food & Nutrition 
Medical Technology 

¶ Bachelor of Science in Medical Technology 
Nursing 

¶ Bachelor of Science in Nursing 

¶ Certificate in Phlebotomy   
  

 
COLLEGE OF BUSINESS AND HOSPITALITY MANAGEMENT 

 
Department of Business Administration and Hospitality Management  

¶ Bachelor of Science in Business Administration ï Accounting Major 

¶ Bachelor of Science in Business Administration ï Finance Major 

¶ Bachelor of Science in Hospitality Management with major in ï Food & Beverage 
Operations Management 

¶ Bachelor of Science in Hospitality Management with major in ï Golf & Golfing 
Facilities Management 

¶ Bachelor of Science in Hospitality Management with major in ï Resort & Spa 
Management 

¶ Bachelor of Science in Hospitality Management with major in ï Travel & Tourism 
Management 

¶ Bachelor of Science in Management Studies ï Business Education 
Specialization 

¶ Bachelor of Science in Management Studies ï Entrepreneurship Major 
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¶ Bachelor of Science in Management Studies ï Human Resource Management 
Major 

¶ Bachelor of Science in Management Studies ï Marketing Major 

¶ Bachelor of Science in Management Studies ï Tourism & Hospitality 
Management Specialization  

¶ Associate of Science in Business Administration 

¶ Associate of Science in Office Technology & Administration 

¶ Minor in Business Administration 
  

 
COLLEGE OF EDUCATION AND LEADERSHIP 

  
Department of Teacher Education 

¶ Bachelor of Arts in Early Childhood Teacher Education 

¶ Bachelor of Arts in Primary Teacher Education 

¶ Bachelor of Arts in Secondary Teacher Education 

¶ Bachelor of Science in Secondary Teacher Education 

¶ Minor in Education 

¶ Diploma in Early Childhood Teacher Education 

¶ Diploma in Secondary Teacher Education, in collaboration with the JBTE  
       (Advanced Placement) 

¶ Certificate in Early Childhood Teacher Education 
  

 
COLLEGE OF HUMANITIES, BEHAVIOURAL AND SOCIAL SCIENCES 

 
Department Of Art  

¶ Associate of Arts in Visual Art 

¶ Minor in Art 
   
Department of Behavioural Sciences 

¶ Bachelor of Science in Psychology 

¶ Bachelor of Science in Counselling 

¶ Bachelor of Science in Guidance Counselling 

¶ Bachelor of Science in Industrial and Organisational Counselling 

¶ Bachelor of Science in Social Work 

¶ Associate of Science in Conflict Analysis Management and Resolution  

¶ Associate of Science in Family Life Education 

¶ Associate of Science in Social Work 

¶ Certificate in Family Life Education 

¶ Certificate in Telephone Hotline Counselling 

¶ Minor in Family Life Education  

¶ Minor in Guidance Counselling 

¶ Minor in Psychology 

¶ Minor in Social Work  
  
Department of Communication Studies 

¶ Bachelor of Arts in Mass Communication 

¶ Associate of Arts in Mass Communication 

¶ Minor in E-Ministries 

¶ Minor in Mass Communication  
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¶ Certificate in Mass Communication 
  
Department of English and Modern Languages 

¶ Bachelor of Arts in English (Literature English) 

¶ Bachelor of Arts in English (Writing Emphasis) 

¶ Bachelor of Arts in English Education 

¶ Bachelor of Arts in Spanish Education 

¶ Bachelor of Arts in Spanish Studies 

¶ Associate of Arts in English 

¶ Associate of Arts in Spanish 

¶ Minor in English 

¶ Minor in French 

¶ Minor in Spanish 

¶ English as a Second Language (ESL-proficiency) 

  
Department of General Studies 

¶ Bachelor of Arts in General Studies 

  
Department of History, Geography and Social Sciences  

¶ Bachelor of Arts in History 

¶ Bachelor of Arts in Geography Education 

¶ Bachelor of Science in Applied Environmental Geography 

¶ Bachelor of Science in Criminal Justice  

¶ Associate of Science in Geography 

¶ Associate of Science in Criminal Justice 

¶ Associate of Science in Crime & Security Management 

¶ Minor in Geography 

¶ Minor in History 

¶ Minor in Law 

¶ Minor in Political Science  

¶ Minor in Social Studies 

¶ Minor in Sociology  

¶ Minor in Law and Political Science  

¶ Certificate in Crime & Security Management 
 
Department of Music 

¶ Bachelor of Arts in Music  

¶ Bachelor of Arts in Music Education 

¶ Bachelor of Music in Performance 

¶ Bachelor of Science in Music 

¶ Associate of Arts (Concentration in Church Music or Music Production or Steel 
Pan or Music Education) 

¶ Minor (Music or Steel Pan) 
  

 
COLLEGE OF NATURAL AND APPLIED SCIENCES 

 
Biochemical Sciences     

¶ Bachelor of Science in Biochemistry  
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Biological Sciences      

¶ Bachelor of Science in Biology     

¶ Bachelor of Science in Biology Education        

¶ Associate of Science in Biology          

¶ Minor in Biology    
            
Chemical Sciences      

¶ Bachelor of Science in Chemistry   

¶ Associate of Science in Chemistry   

¶ Minor in Chemistry 
 
Environmental Sciences 

¶ Bachelor of Science in Environmental Science 

¶ Minor in Environmental Science 
 
Mathematics  

¶ Bachelor of Science in Mathematics (with a minor) 

¶ Bachelor of Science in Mathematics (Actuarial Science concentration) 

¶ Bachelor of Science in Mathematics (with Chemistry, Biology or Computer 
Information Science emphasis) 

¶ Associate of Science in Mathematics 

¶ Minor in Mathematics 
Engineering 

¶ Associate of Science in Computer Systems Engineering 

¶ Associate of Science in Electrical Engineering 

¶ Associate of Science in Mechanical Engineering  
  

Computer Science 

¶ Bachelor of Science in Computer Science with Communications Emphasis 

¶ Bachelor of Science in Computer Science with Programming Emphasis 

¶ Bachelor of Science in Computer Science with Security Emphasis 
 

Computer Information Science 

¶ Bachelor of Science in Computer Information Science with a minor 

¶ Bachelor of Science in Computer Information Science with Business Emphasis 

¶ Bachelor of Science in Computer Information Science with Security Emphasis 

¶ Associate of Science in Computer Information Science 

¶ Minor in Computer Information Science 

¶ Competency Certificates in Word Processing, and Computer Applications for 
students and non-NCU students. 

 
  

SCHOOL OF RELIGION AND THEOLOGY 
 
Department of Religion and Theology 

¶ Bachelor of Arts in Religion with a minor in any discipline 

¶ Bachelor of Arts in Religion with a concentration in Pastoral Ministry 

¶ Associate of Arts in Religion 

¶ Associate of Arts in Christian Salesmanship 

¶ Minor in Biblical Languages  

¶ Minor in Greek Exegesis 
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¶ Minor in Religion 

¶ Minor in Youth Ministry 

¶ Bible Worker Certificate 

¶ Certificate in Christian Salesmanship 

¶ Continuous Internship 
  

 
DEPARTMENT OF PROFESSIONAL & CONTINUING EDUCATION 

  

¶ Bachelor of Arts in Primary Education   

¶ Bachelor of Arts in Secondary Education   

¶ Bachelor of Science in Business Administration   

¶ Bachelor of Science in Guidance Counselling   

¶ Bachelor of Science in Management Studies   

¶ Bachelor of Science in Secondary Education  

¶ Bachelor of Science in Social Work 

¶ Associate of Science in Business Administration   

¶ Certified Administrative Professional (CAP)   

¶ Certified Professional Secretary (CPS)   

¶ Certificate in Human Resource Management  

 
 

DISTANCE LEARNING 
 

Through the availability of interactive technology, students now have the option of 
accessing increased educational opportunities. At Northern Caribbean University 
Distance Education is to be included in some way in all courses, with some courses 
being offered fully by distance. At its most basic level, distance education takes place 
when a teacher and student(s) are separated by physical distance, and technology (i.e., 
voice, video, data, and print), often in concert with face-to-face communication, is used to 
bridge the instructional gap. Distance Education provides students with other options for 
gaining access to a college education and reaches those disadvantaged by limited time, 
distance or physical disability. 
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GENERAL EDUCATION REQUIREMENTS 

 
The aims of the General Education component of the academic programmes are as 
follows: 
 
1. To enable students to examine the nature of God, manôs relation to Him and the 
scriptural foundation of reality, knowledge/truth and values.  Through the studentôs 
interface with these and other spiritual activities, it is hoped that the spiritual 
dimension of the whole being, which is an integral part of the Universityôs philosophy 
of education, will be fostered. 

2. To develop in students, effective verbal and written skills through the study of the 
English language, as well as other modern languages and the application of writing 
and speaking techniques. 

3. To develop in students an understanding of the forces that  shape  individuals and 
society, an appreciation of aesthetics, and an insight into a variety of cultures through 
engagement in literary, musical and historical themes. 

4. To help students realise the importance of healthy living and the need for regular 
programmes of physical exercise. 

5. To enable students to understand the natural environment and the source of creative 
power and order, through the study of science, mathematics and the development of 
information processing skills. 

6. To provide students with an opportunity to perform physical work for the development 
of skills and proper attitudes toward work in its varied forms.  

 
GENERAL EDUCATION REQUIREMENTS FOR BACHELORôS DEGREES 

 
All bachelorôs degrees require a minimum of 128 semester credits composed of General 
Education requirements (43-49 hours), major requirements and electives.   Variations in 
the total credits required for the completion of the degree or the General Education 
requirements are indicated in the sections of the Bulletin that relate to the various 
academic departments.  Please consult the appropriate academic department or your 
advisor for details. 

 

Categories of General Education Requirements for Bachelorôs 
Degrees (43-49 credits) 

 
A. Foundation Studies (22-25 Credits) 
¶ EDUC100 Freshman Seminar [Freshmen only] or 

¶ EDUC102 University Orientation [transfer students only ï  

¶  (duration less than or equal to 6 weeks)]     1  

¶ EDUC151 Fundamentals of Christian Education     3  

¶ ENGL119,120 Freshman Composition I & II or    

¶ LART119,120 Use of English I & II (Teacher Education only)  6  

¶ COMM251 Oral Communication      3  

¶ Foreign Language (as required by major or minor /department)   3-6  

¶ CPTR110 Computers in Everyday Life (not for IT experienced students) or  
CPTR112 Introduction to Computer Science or    3 
CPTR120 Computer Applications     3  
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Select one from the following as appropriate to your department 

  
¶ MATH100 Fundamentals of Mathematics     3  

¶ MATH121 College Algebra       3  

¶ ECON170 Business and Economics Calculus I    3  
 
B. Humanities and Fine Arts (5-6 Credits) 

(Choose one course from two of the three areas) 

¶ Music & Art 
- MUED109 Music Appreciation & Literature    2  
- MURE120 Church Music      2 
- MUHL207 Survey of Jamaican Music    2 
- ARTS101 Introduction to Principles of Art    3 
 

¶ History & Geography 
- HIST103 Caribbean Perspectives     3 
- HIST104 World History I      3 
- HIST260 History of Jamaica     3 
- GEOG100 Introduction to Human Geography   3 
 

¶ Psychology, Sociology & Economics 
- PSYC119 Principles of Psychology     3 
- SOCI120 Introduction to Sociology     3 
- SOCI231 Marriage, Family in Diverse Cultures   3  
- ECON132 Personal Finance & Development   3 

 
C. Spiritual, Moral and Personal Development (13-14 credits) 

 
Spiritual Development (8-9 Credits) 
¶ RELB113 God & Human Life      3  

¶ RELB305 Life & Teachings of Christ     3 
Choose at least one course from the following: 

¶ RELB114  Bible Doctrines       3 

¶ RELB201  Daniel   or      2 

¶ RELB203  Apocalyptic Literature I (Advanced Daniel)   3  

¶ RELB202  Revelation  or       2  

¶ RELB204  Apocalyptic Literature II (Advanced Revelation)   3  

¶ RELT204  Gift of Prophecy       2  

¶ RELT352  Comparative Religions     3 
 
Moral Development (3 Credits)  
Choose one course from the following: 
¶ HMEC129 Social & Professional Ethics    3 

¶ RELB118  Ethics in Moral Development    3 

¶ BSAD489  Ethics & Values in Business    3 

 
Personal Development (2 Credits)  
Choose based on advisement: 
¶ HPED111 Health & Physical Education    2 
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¶ HLED109 Health Education      1 

¶ NRSG217 Principles of Holistic Health (for persons exempted from  
Physical Education)       2 

¶ PHED101 Physical Education (may be substituted by  
one of the following courses:)     1 
- PHED102 Weight Training      1 
- PHED103 Volleyball      1 
- PHED104 Netball       1 
- PHED105 Badminton      1 

 
D. Science and Environmental Awareness (3-4 Credits) 

Choose one course from the following or substitute by advisement 
 

¶ BIOL155 Foundations of Biology I     4 

¶ BIOL189 Philosophy of Science     3 

¶ BIOL265 Environmental Health     3 

¶ CHEM131 Introduction to Biochemistry    3 

¶ CHEM121 General Chemistry I     4 

¶ PHYS151 General Physics I      4 

¶ DIET120 Fundamentals of Nutrition     3 

¶ SCED100 Science for Living     4 

 
E. Skill and Work Attitude 
Each student pursuing the Bachelorôs degree must complete Community Service 
hours as here indicated: 

¶ COMS300 Community Service       2 semesters 
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GENERAL EDUCATION REQUIREMENTS FOR THE DIPLOMA & 
ASSOCIATE OF SCIENCE DEGREE 

 

The aims of the General Education requirements for the associateôs degree are the same 
as for the bachelorôs degree.  Students will select courses as outlined below. 

 

Categories of General Education Requirements for Diploma and 
Associate Degrees (29-30 credits) 

 

A. Foundation Studies (16 Credits) 

¶ EDUC100 Freshman Seminar      1 

¶ EDUC151 Fundamentals of Christian Education    3  

¶ ENGL119,120 Freshman Composition I & II  or    

¶ LART119,120 Use of English I & II [Teacher Education only]  6  

¶ COMM251 Oral Communication      3  

¶ CPTR 110 Computers in Everyday Life  
(not for IT experienced students) or      

 CPTR112 Introduction to Computer Science or   3 
 CPTR120 Computer Applications     3  
  

 

B. Humanities (3 Credits) 
(Choose one course from any of the two areas) 

 

¶ History & Geography 
- HIST103  Caribbean Perspectives     3 
- HIST104  World History I      3 
- HIST260 History of Jamaica     3 
- GEOG100 Introduction to Human Geography   3 
 

¶ Psychology, Sociology & Economics 

- PSYC119 Principles of Psychology    3 

- SOCI120 Introduction to Sociology    3 

- SOCI231 Marriage & Family in Diverse Cultures   3  

- ECON132 Personal Finance & Development  3 
 

C. Spiritual, Moral and Personal Development   
 

Spiritual Development (5-6Credits) 

¶ RELB113 God & Human Life      3   
Choose at least one course from the following: 

¶ RELB114  Bible Doctrines       3  

¶ RELB 201  Daniel   or         

¶ RELB 202  Revelation         2  

¶ RELT 204  Gift of Prophecy      2  

 
Moral Development (3 Credits) ï choose one course:  
¶ HMEC129 Social & Professional Ethics    3 

¶ RELB118  Ethics in Moral Development    3   
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Personal Development (2 credits) Choose based on advisement: 
¶ HPED111 Health & Physical Education or    2 

¶ NRSG217 Principles of Holistic Health (for persons exempted from 
Physical Education) or       2 

¶ HLED109 Health Education       1 
(plus one of the following to be chosen by advisement) 

- PHED101 Physical Education      1 

- PHED102 Weight Training     1 

- PHED103 Volleyball      1 

- PHED104 Netball      1 

- PHED105 Badminton      1 
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CHANGES IN REGISTRATION AND REFUNDS 

 
The registration process includes guidance by the students' curriculum advisors, 
selection of courses to be taken, payment of fees and a number of related activities.  A 
detailed guide to the registration procedure is provided for each student, and can be 
followed in web registration. 
 
Students are expected to register on the dates indicated in the calendar of events and in 
their acceptance or re-acceptance letter. 
 
After registration is complete, students may neither drop nor add a course, without 
completing the "Change in Registration" form obtainable from the Office of University 
Records.  Courses dropped four (4) weeks after the commencement of classes until the 
mid-semester will be recorded with a óWô (Withdrawal) grade.  Those dropped after the 
mid-semester period until two weeks before final examinations will result in a ñWPò or 
ñWFò grade.   
 
During the first two weeks of any semester, changes in registration will attract a ten per 
cent administrative charge; any change thereafter attracts additional charges.  No fee is 
assessed when a change is made necessary by official alterations of the class schedule. 
 
Ninety per cent tuition may be refunded for courses dropped within the first two weeks of 
a semester, and sixty per cent for those dropped between two and four weeks. No refund 
is available thereafter.  No course may be dropped later than two weeks before the 
commencement of final examinations. 
 
During the summer sessions, three hours (two days) is equivalent to one week of the 
regular semester.  The changes in registration and attendance apply using this principle. 
Equivalent requirements apply to Summer Sessions.  
 
These dates for registration and changes in registration are strictly observed. 

 
REPEATED COURSES 

 
A student may repeat a course once without permission.  Any further repetitions must be 
upon the recommendation of the department chairperson and the approval of the 
Academic Board.  The student must register for such a course and must fulfil all course 
requirements. When a course is repeated, the grade is used in the computation of the 
student's GPA.  The grade of each attempt will appear on the transcript, but only the last 
grade will be used to compute the GPA. 

 
EXTENSION COURSEWORK 

 
Northern Caribbean University allows the completion and transfer of coursework from 
other Seventh-day Adventist colleges/universities so as to provide for cultural and 
academic enrichment.   
 
All main campus students desirous of doing classes in the Department of Professional & 
Continuing Education must obtain the signature/approval of the chair of their major 
department. 
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CORRESPONDENCE COURSES 

A student must secure the permission of the Academic Board before enrolling in a 
correspondence course, and before such coursework may apply toward the major.  
Permission will normally be granted only when necessitated by schedule conflicts; 
correspondence courses will be calculated as part of the student's course load.  A 
student may not repeat by correspondence a course failed in residence.  Where 
correspondence work becomes a necessity for a prospective graduate, the official 
transcript for the courses completed must be on file in the Office of University Records, 
by June 30 prior to graduation. 
 
The University will accept, from the Home Study International of Washington, D.C. or 
other reputable correspondence schools, a maximum of sixteen (16) semester credits 
toward bachelorôs degree programmes, and eight (8) semester credits toward associateôs 
degree programmes. 

 
COURSES TAKEN AT OTHER INSTITUTIONS 

 
Students enrolled at Northern Caribbean University must first obtain permission to enrol 
in courses at neighbouring institutions if credits are to be transferred to Northern 
Caribbean University. Such arrangements will require that the other institution be 
recognised by NCU and the course(s) to be taken approved by direct and documented 
transaction between the two institutions.  The decision in this matter will be taken by the 
Vice-President for Academic Administration in consultation with the University Registrar.  
Arrangements made between an institution and a student will not be honoured.  Students 
should be in good standing to do courses at another institution. 
 
Courses failed in residence must be repeated in residence.  They may not be repeated at 
another institution. 

 
CHANGING OF MAJOR DEPARTMENT 

 

Admission to a department is contingent on approval by the department in which the 
student proposes to take his/her major.  Therefore, a student is not free to change major 
department at will.  A change must have the approval of the chair of the department into 
which the student proposes to transfer as well as the dean of that college/school.  This is 
done through completion of the ñChange of Programmeò form available at the Office of 
University Records. 

 
 

RESIDENCY REQUIREMENTS 

 
1. A minimum of the final 32 semester credits in a four-year programme and 16 for a 

two-year programme must be completed on campus. 
2. All baccalaureate students must take in residence, at least 20 hours of upper division 

work distributed in the major and minor. 
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CLASSIFICATION OF STUDENTS 

 
All undergraduates are classified in one of the following categories: 
 
Freshman: a student who has completed less than 32 semester hours. 
Sophomore:  a student who has completed between 32 and 63 semester hours. 
Junior: a student who has completed between 64 and 95 semester hours. 
Senior: a student who has completed 96 semester hours or more and can complete all 
degree requirements by the end of the 1

st
 summer session. 

Special: a student who has met entrance requirements and who wishes to pursue 
particular studies, but not to qualify for a particular programme.  
 
Please Note:  Students whose credits may be sufficient, but whose cumulative grade 
point average is below 2.0 will be classified in the next lower class until their cumulative 
GPA is raised to 2.0 or better. 

 
 

CLASSIFICATION OF HONOURS & ASSOCIATED EVENTS 
 

Dean's List 
Students who carry a minimum of twelve (12) credits, and who maintain a GPA of 3.5 or 
better during each semester of a given year, with no grade below ñBò and no 
ñIncompletesò or ñDeferred Gradesò (DG), are eligible for membership on the Deanôs List. 
 

Honour Roll 
Students who carry a minimum of 12 credits, and who achieve a cumulative GPA of 3.0 
or better during each semester of a given year, with no grade below ñCò and no 
ñIncompletesò or ñDeferred Gradesò (DG) are considered honour students for that year. 
 

Honours Convocation 

Students in the above-mentioned categories are given public recognition at the annual 
Honours Convocation.  Such recognition, however, is conditional upon each studentôs 
demonstrated loyalty to the University and its standards, and upon exemplary citizenship. 
 

Degree With Honours 

Degrees with honours are awarded cum laude, magna cum laude and summa cum 
laude. To be graduated cum laude, the student must earn a cumulative average of at 
least 3.50; for magna cum laude, the studentôs cumulative average must be at least 3.70; 
and for summa cum laude, the studentôs cumulative average must be at least 3.90. To be 
eligible for honours, a student must have been in residence for not less than three 
semesters. Candidates for honours must qualify one semester prior to graduation. 

 

Honours Society 

As part of its effort to foster academic excellence, Northern Caribbean University 
maintains an Honours Society. Students with a minimum grade point average of 3.30 
may apply for membership through the Office of Academic Administration. 
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CLASS ATTENDANCE POLICY 

 
Students are not permitted to attend classes for which they are not registered, nor can 
they take two courses that meet concurrently. Regular and prompt attendance at all 
classes is expected of all students. If a student finds it necessary to be absent from a 
class, a legitimate excuse should be submitted to the teacher of the class by the next 
working day.   

 
ABSENCE POLICY 

 
Students are expected to attend classes regularly and on time. Instructors will keep an 
accurate record of class attendance.  It is the studentsô responsibility to withdraw from a 
course in which excessive absences have been incurred. Students with excessive 
absences may only be readmitted to class by the instructor.  Students who have not been 
readmitted to class by the official withdrawal date, may not be readmitted to that class 
and will receive a mandatory grade ñFAò. 
 

After four unexcused absences in a four-credit course, three unexcused absences in a 
three-credit course, or two unexcused absences in a two-credit course, any further 
unexcused absences will result in the lowering of the student's grade by the teacher.  If a 
student incurs absences (excused or unexcused) amounting to 20% of the scheduled 
meeting of classes, the student must either: 
 

a. withdraw from the course or 
b. be given a failing grade (FA) for the course. 

 

International students wishing to travel during the Christmas and Easter breaks should 
make their airline reservations in conjunction with the academic schedule.  Vacation 
travel is not considered a legitimate excuse for missing classes or examinations. 
 

Three tardies (late arrivals) are equivalent to one absence.  Immediately following or 
preceding a vacation, public holiday or day of special events, absences count as double. 

 
CLASS LOAD 

   
Normal And Minimum Class Load 

The course load is expressed in semester credits.  A semester credit implies one fifty- 
minute class meeting per week for the semester.  The normal class load for a full-time 
undergraduate student is 16 hours per semester. 
 
Full-time enrolment (FTE) requires a minimum academic load of 12 credits during the 
semester.  
 

Maximum Class Load 
Freshmen may not register for hours in excess of the normal course load.  Sophomores, 
juniors and seniors whose cumulative grade point averages are 3.00 or above may 
register for 17 credits, or for 18 if their cumulative grade point average is 3.5 or higher.    
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This regulation which is governed by the studentôs GPA status, applies also to the 
summer sessions in which a GPA of 3.00 will allow for taking 13 credits and 14 where it is 
3.5.  The privilege of this regulation is granted only by petition. (See also Summer Class 
Load.)  
 
Correspondence courses are included in the computation of the studentôs course load. 
Extra credits will naturally increase the studentôs tuition charge. 
 
Students' academic loads are governed by the status of their grade point average, their 
financial standing and their programmes of study.  (See Academic Probation and 
Review.) 
 

 
Probationary Student Class Load 

A student who incurs scholastic probation in any semester will be allowed to carry a 
maximum of 10 credit hours for the following semester.  The GPA must be improved to a 
minimum of 2.00 for continued enrolment in the following semester/summer. 

 
Summer Class Load 

The maximum number of credits allowed in the summer is 12 with a maximum of nine (9) 
per session. For students with a 3.00 or better GPA, a petition may be submitted for the 
maximum number to follow the semesterôs structure of 1 additional credit for cumulative 
GPA of 3.0 and above, and 2 additional credits for cumulative GPA of 3.5 and above (see 
Maximum Class Load).  Courses with low enrolment figures are subject to cancellation.  
Students should plan carefully in consultation with their advisors for summer work. 

 

WORK LOAD 

 
Students who engage in part-time employment must adjust their programmes to maintain 
a reasonable balance between work and study.  In determining the proper balance, the 
student's intellectual capacity and previous academic record are considered.  Students 
should consult their advisors in planning the balance of study and work.  The following 
suggested schedule of study and work is based upon past experience and should serve 
as a guide: 

COURSE LOAD WORK LOAD 
7 ï 11 Credits      21 ï 30 hours per week 
12 ï 16 Credits     10 ï 20 hours per week 

 
 

ACADEMIC AND CLASSROOM CONDUCT 
 
1. The instructor has the primary responsibility for control over classroom behaviour and 

maintenance of academic integrity, and can order temporary removal or exclusion 
from the classroom, any student engaged in disruptive conduct, or conduct in 
violation of the general rules and regulations of the institution.  Extended or 
permanent exclusion from the classroom or further disciplinary action can be effected 
only through appropriate procedures of the institution. 
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2. Plagiarism, cheating and other forms of academic dishonesty are prohibited.  
Students guilty of academic misconduct, either directly or indirectly through 
participation or assistance, are immediately responsible to the instructor of the class.  
In addition to the other possible disciplinary sanctions which may be imposed through 
the regular institutional procedures as a result of academic misconduct, the instructor 
has the authority to assign an ñFò or a ñ0ò for the exercise or examination, or to assign 
an ñFò in the course.  If the student believes that he or she has been erroneously 
accused of academic misconduct, and if his or her final grade has been lowered as a 
result, the student may appeal the case through the appropriate institutional 
procedures ï Grade Appeal (Grade Grievance Procedure). 

 
 

GRADING PRACTICES 

 
At the end of each semester, a report of each studentôs grades is available on the 
Intranet.  An official copy is also mailed to the address indicated by the student on his/her 
application to the University. 
 

Grades earned at another institution cannot be used to improve a grade point average or 
eliminate a quality point deficiency at NCU. 
 

A student who is passing a course but has not completed all of the required work in the 
course at the end of the semester or summer term may complete the ñPetition for 
Incomplete Grade Formò and therefore be assigned a grade of ñI.ò  The form outlines all 
cases for which it may be used and the final dates for the assignment of a grade.  A 
grade of ñIò is not assigned to any course if a student withdraws from the University. 
 

Once a final grade in a course has been reported by the instructor to the Office of 
University Records, it cannot be changed except in cases of error in recording or a 
computational error.  A change of grade may be made only by permission of the 
department chair and is to be done by the end of the semester/session following the one 
in which the grade was earned.  These deadlines are strictly enforced. 

 

Forgiveness Policy 
 

A student may repeat one time, without permission, a course in which an unacceptable 
grade (less than C in core/major, minor/emphases, cognates and ENGL119, ENGL120, 
RELB113) was earned.  Courses done for other General Education requirements, and 
elective courses, earning a grade less than ñDò (1.00), must also be repeated. The 
student must register for such a course and must fulfill all course requirements. 
 

The grade received in the last attempt shall be used in computing the overall grade point 
average. Any further repetitions must be upon the recommendation of the department 
chairperson and the approval of the Academic Board based on petition.  The grade(s) of 
each attempt will remain on the studentôs permanent record.  However, it (they) will not 
be used in computing the overall cumulative grade point average (GPA).  Grades earned 
at another institution cannot be used to improve a grade point average or eliminate a 
quality point deficiency at NCU. 
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GRADES, QUALITY POINTS AND GRADE POINT AVERAGE 

 
At the end of each semester, grade reports are issued to students, parents and 
sponsoring agencies.  The quality of each student's achievement is assessed by means 
of the Universityôs grading system of grades and quality points and the computation of a 
Grade Point Average (GPA). 
 
Grades are assigned on the following basis: 
 
        

Percentage Scored Assigned 
90-100 A 
85-89 A- 
80-84 B+ 
75-79 B 
70-74 B- 
65-69 C+ 
60-64 C 
55-59 C- 
50-54 D 
0-49 F 

 
GRADING SYSTEM 

 

Grades are assigned numerical values as follows: 

 

Grade Quality Points Definition 
A 4.00  
A- 3.67 Superior 
B+ 3.33  
B 3.00  
B- 2.67 Above Average 
C+ 2.33  
C 2.00 Average 
C- 1.67  
D+ 1.33 Below Average 
D 1.00  
F 0.00  

 
After totalling all quality points (QP) earned (i.e., sum of QP x no. of credits per course), 
the resulting number is divided by the total credits attempted, and this final figure is the 
grade point average.  All grades "A" through "F" are included in the computation of the 
GPA.  
 
The following grades yield no quality points and are not included in the computation:  I--
Incomplete; WP--Withdrawal while Passing; WF--Withdrawal while Failing; NC--No 
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Credit; P--Pass; DG--Deferred Grade; R--Repeat Required; FC--Failure due to 
Cheating; and AU--Audited Course. 

 
INCOMPLETE GRADE ï I 

An "I" is recorded in case of incomplete coursework because of illness or other 
unavoidable circumstances.  Students who receive such a grade will have their course 
load reduced in the following semester, in order to be able to complete the unfinished 
work without jeopardizing their success in other classes.  The "I" must be removed by the 
end of the first seven weeks of the semester following the one in which it was incurred; 
thereafter, it will be replaced as stipulated on the ñPetition for Incomplete Gradeò form 
available at the Office of University Records.  An "I" incurred at the end of the second 
semester should be cleared by the end of the summer.  An ñIò incurred in the summer 
must be removed by the end of the first seven weeks of the first semester (i.e. Fall).  It is 
the responsibility of the student to apply for an ñIò grade, failing which, the teacher must 
compute the final grade in the coursework accounting for all required, whether completed 
or not. 

 

DEFERRED GRADEï DG 

A deferred grade (DG) may be given in a course recognized by the teacher to contain 
learning experiences, which, by their nature cannot be completed within one semester or 
summer session.  It is also intended to be used in contract-type courses for the few 
students who need more than the average amount of time to reach the degree of 
competence required.   
 
A "DG" must be changed to a grade by the end of the semester following the one in 
which it was incurred, unless the Vice-President for Academic Administration approves 
an extension of time upon a petition written by the student and recommended by the 
teacher.  The Vice-President for Academic Administration will not normally allow more 
than twelve (12) months for the completion of such a course.  A "DG" will be replaced by 
an "NC" if the course is not completed within the approved period. Where the credits are 
required as a graduation requirement the course must be repeated to replace the ñNCò. 
 
In the case of skills courses, such as shorthand and typewriting, no "DG" will be given. 
Instead, students who fail to meet the required speed during the semester will be allowed 
three additional weeks to achieve the desired level of competence.  Students who fail to 
do so within this three-week period will be given a grade of "R", indicating that they are 
required to re-register for the course.  This grade yields no quality points and has no 
effect on the grade point average.  A grade of "R" may be repeated only once for any 
class, and may be given only for designated courses. 
 

 
FAILURE DUE TO CHEATING ï FC 

Students who have been found guilty of examination irregularities will forfeit all grades for 
the semester in which the irregularity occurred; and an FC ï Failure due to Cheating, will 
be placed on their transcripts. 
 

 
AUDITED COURSES ï AU 

Students who plan to audit a course must indicate at the time of registering that they are 
auditing.  The regular registration procedure is followed.  Students are not held to 
attendance, or evaluation requirements for the course and no credits are earned.  
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Audited courses may not be used to meet degree requirements.  The audit fee is two-
thirds (ӏ) of the tuition cost.   
 
Should a student desire to change a course being audited to obtain regular credit, its 
status from audit to credit-basis must be registered in the office of University Records 
before the scheduled deadline for adding a course. Challenge examinations are not 
permitted for courses originally audited.   Students may retake for credit a course they 
have audited. An "AU" grade will be entered by teachers when students audit classes. 
The "AUò grade yields no quality points and is not considered when calculating the GPA. 

 
 

PASS-NO CREDIT SYSTEM ï P-NC 
 

Students are permitted to enrol for a pass-no credit (P-NC) grade in a limited number of 
courses to apply to their General Education or their general Elective requirements.  They 
may not take for P-NC grades courses in their major or minor, their certification 
sequence, or any cognate course required for their major or minor.  In these courses, 
they are to receive the usual letter grades (not P or NC).  Reading courses or Directed 
Teaching are the only exceptions.  
 
Students may not take for P or NC grades, more than one course (maximum of four 
credits) per semester, during the first two years in residence.  For a baccalaureate 
degree the number of P-NC credits is limited to a maximum of 16 credits; for an 
associateôs degree, to 8 credits.  Students must earn an equivalent of grade "C" to 
receive a "Pò. 

 
Errors And Corrections 

 

Upon receipt of a grade report, students should review it carefully for any errors or 
omissions.  Should any corrections be necessary, they must be made within two weeks 
of the issuing of the report.  The instructor involved should go in person to the Office of 
University Records, inform the University Registrar of the corrections needed, complete 
the ñChange of Gradeò Voucher and submit the updated student record. 

 
 

RETENTION STANDARDS AND ACADEMIC PROBATION 

 
The minimum cumulative grade point average (GPA) required by the University for 
awarding the baccalaureate or associateôs degree, is 2.25 and 2.00 respectively for all 
degree level work taken by the student, as part of an approved programme of study.  The 
cumulative GPA for the major (inclusive of core, cognates and emphasis) is 2.50 and 
2.25 for the baccalaureate and associateôs degrees respectively. 
 
The GPA is computed by dividing the total number of hours attempted into the total 
number of quality points earned, except for credit hours in courses for which the student 
received a ñWò ,ñWPò, ñWFò, ñNCò, ñSò, ñPò, ñDGò, ñAUò, or ñIò.  Any enrolled student who 
meets the minimum academic requirements is in good academic standing at the 
University.  Probationary status will be incurred by the student who fails to meet a 2.00 
cumulative grade point average in each semester of enrolment. 
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ACADEMIC PROBATION AND REVIEW 

 

Satisfactory academic standing is achieved by maintaining a cumulative GPA of at least 
2.0.  Students are automatically placed on academic probation if their cumulative GPA 
falls below 2.0.  Whenever students' current semester's GPA fall below 2.0, their 
programmes are automatically placed under review by the Vice-President for Student 
Development, at whose discretion the students' load for the ensuing semester is reduced.  
This will normally be done during the registration period.   
 
If the studentôs current GPA falls below 1.5 for two consecutive semesters, they will be 
asked to withdraw and will be considered for re-admission only after one academic year 
has passed.  If re-admitted, the students must maintain a minimum GPA of 2.0 each 
semester in order to continue in their programmes. Extra-curricular activities must be 
minimized while a student is under academic probation or review.   

 
EXAMINATIONS 

 
During the week before final examinations, no off-campus field trips or extra-curricular 
activities requiring students' participation may be scheduled.  This week should be 
devoted to the completion of course projects and preparation for examinations. 
 
Before being permitted to sit for semester examinations, students whose accounts are 
not cleared must make satisfactory arrangements with Student Finance; after which they 
will be issued permits for submission at the time of examinations. 
 
Students are expected to complete all examinations in each course for which they have 
registered. Failure to do so will attract a grade of "F."  Students who, for financial 
reasons, wish to petition the Academic Board to sit a missed final examination must do 
so within two weeks after the Final Examination period, providing plausible reasons and 
properly documented supporting details.  Petition forms are available in the Office of 
Academic Administration.  

 
Cheating/Dishonesty In Examinations 

 
Students guilty of examination irregularities such as cheating, falsifying entry 
documentation, obtaining examinations fraudulently at or before the examination time will 
have their examination cancelled and will be subject to dismissal from the University.  In 
addition, all grades would have been forfeited for the semester in which the irregularity 
occurred; and an FC ï Failure due to Cheating, entered on their transcripts. 

Challenge Examinations 

 
A challenge examination may be taken by students who wish to waive certain published 
curricular requirements, or to validate credits from a non-accredited college/university, or 
to accelerate their studies.  Students who petition to receive course credit by challenge 
examinations must receive a grade of "B" or better on the challenge examination.  The 
cost of such examinations will be two-thirds of the tuition cost of the course involved. 
 
This examination must take place within the ñAddò period of the 
semester/session/module.  A grade less than ñBò (3.00) means that the student cannot be 
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granted credit through this procedure and is therefore required to register for the course 
in the same semester. 
 
Students may not challenge courses failed in residence, nor may they challenge courses 
on the basis of any course taken at this institution.  They may challenge only courses for 
which they have formal documented evidence of adequate exposure to the course 
content at the same level.  Challenge examinations are not permitted for courses 
originally audited.   
 
The examination must be taken under normal examination conditions which must be 
arranged by the teacher under the direction of the Department Chair.  The teacher, after 
verification by the Department Chair, will inform the Office of University Records with 
regard to the earned grade. 
 
No more than two (2) courses may be challenged within a semester.  No more than 
sixteen (16) credits for the bachelor's degree and eight (8) for the associate programmes 
may be earned through challenge examinations.  This includes validation examinations. 
Further information may be obtained from the Office of University Records. 

 
Credit (Or Waiver) By Examination 

 
Northern Caribbean University realizes that adults who have achieved university-level 
proficiency through work experience and informal study, and who want to pursue a 
university degree should receive credit for what they know, regardless of where or how 
they learned it.  The College Level Examination Programmes (CLEP) of the United States 
College Entrance Examination Board has been set up for this purpose, and Northern 
Caribbean University utilizes this programme.  If no CLEP examinations are available in 
certain subject areas, other tests, including departmentally constructed tests, may be 
used. 

Language And Content Examination  

 
Students in bachelor's degree programmes are required to sit the Language and Content 
Examination during their final year.   This oral examination tests not only their knowledge 
of the content area of their programmes but also their communication skills.  Students 
found with deficiencies must re-sit and pass this examination in the subsequent 
semester. 
 
The examination is administered by an impartial panel of examiners consisting ideally of 
a minimum of four members, including one faculty member chosen by the student, a 
representative from the Department of English and Modern Languages, a representative 
from the core area and an external off-campus examiner from the core area.  All panel 
members, except the student's choice, are chosen in conference by the department. 
 
Since the purpose of this examination is to test students' specific knowledge and their 
oral communication skills, it will consist of general questions that test the studentôs ability 
to formulate a meaningful answer and present it in a clear, concise and persuasive 
manner.  In preparing for the examination, students will review their coursework across 
the content area(s) covered in their programme of study. 
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SERVICE LEARNING 
 

The Northern Caribbean Universityôs Service Learning programme is to be included in the 
curriculum as part of the core requirement for the degree programmes offered by the 
University. Designed to expose students to varied work experiences, the programme 
simultaneously provides a model for community development.   
 
Service learning is a pedagogical method that combines academics and meaningful 
service and falls under the discipline of experiential learning.  For optimum effect, it 
integrates purposeful community service with instruction and seeks to stimulate 
participants by means of a work programme designed to achieve their highest potential in 
order to be models for others.  Pragmatic preparation for the world of work is a key focus 
in making a smooth transition from the classroom to the working world at any 
organizational level.  Service Learning prepares students for critical, reflective thinking as 
well as personal and civic responsibility.  Students will have an edge for upward mobility 
by applying themselves and the skills they have learned during this programme.   

 
Objectives 
The programme aims to: 

¶ Produce quality, multi-faceted individuals ready for the world of work. 

¶ Help students appreciate the dignity of industry. 

¶ Help students create a reference base for their work experience. 

¶ Empower students to make a difference in the work world.  

¶ Make students more flexible and marketable. 

¶ Encourage students to be good team players on the job. 

¶ Better prepare students for their careers and continuing education. 

¶ Give students greater responsibility for their learning experiences.  

¶ Present problem solving opportunities. 

¶ Enhance student learning by connecting theory with experience and thought with 
action.  

 
Benefits 
The benefits of the programme are namely:  

¶ Significantly increased possibilities of job retention through quality educational 
experiences.  

¶ Engendering positive values, leadership skills and civic and personal 
responsibility. 

¶ Contribution to NCUôs engagement in the local community and national arena. 

¶ Student empowerment as learners, teachers and leaders. 

¶ Innovative and creative teaching methodology.  

¶ Undeniable relevancy of education in society. 

¶ Increased campus-community alliances and partnerships.   

The integration of Service Learning as a fundamental thrust in NCUôs pedagogy will serve 
to prepare servant leaders.   
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LECTURE SERIES 
The University believes that a lecture series conducted annually will serve to motivate 
students in their quest for excellence.  To fulfil this goal the following lecture series were 
established: 

HAROLD M. JOHNSTON LECTURE SERIES 

This lecture series was introduced in 1983 to honour the memory of a distinguished 
Jamaican scholar and alumnus of Northern Caribbean University. 
 

Sponsored by the College of Humanities, Behavioural and Social Sciences, the series 
provides opportunity for scholars, both local and regional, to make presentations on a 
variety of current issues and topics. 

 

K. G. VAZ LECTURE SERIES 

Inaugurated by the School of Religion and Theology in 1998, this lecture series honours 
an outstanding scholar and renowned theologian, Kenneth G. Vaz, who gave 
distinguished service to Northern Caribbean University in the Department of Religion, as 
it was then, and Theology and as President of the then West Indies College.  This annual 
event brings to the campus scholars who provide an academic perspective on theological 
and related issues. 
 

MICHAEL DANT LECTURE SERIES 

The Michael Dant Lecture Series was named in honour of a Chair who gave outstanding 
service in the Department of Computer and Information Sciences.  This Series keeps the 
students abreast of current happenings in the field of Information Technology and the role 
they play in advancing this aspect in society. 
 

W. D. CARTER LECTURE SERIES 
This lecture series is named in honour of W. D. Carter who established the W.D. Carter 
Library of Caribbean Economic Development in 1999, housed in the H.S. Walters 
Resource Centre. The lecture series so named, is in commemoration of Carterôs lifetime  
achievements in real estate, health care and entrepreneurship. The lecture series is held 
once per month and conducted jointly between the College of Business and Hospitality 
Management and the W. D. Carter Centre. It is open to the NCU family but in particular, 
for the students of the College of Business and Hospitality Management, given its primary 
focus on business and economic matters. 
 

 

CONFERENCES, CONVENTIONS & SYMPOSIA 
The University promotes and stages major events that provide exposure to the university 
and stimulate academic excellence among its faculty, students and community, both local 
and international. 

 

The International Literacy Conference 
This is a biennial conference devoted to the advancement of reading as the foundation 
for all learning which brings to the campus local and international presenters and 
participants under the auspices of the Department of Teacher Education. 
 

The IRAE Convention 
This is a biennial event that brings together local and international Inventors, 
Researchers and Entrepreneurs in a convention and trade show staged on the University 
campus.  Its purpose is to stimulate research, inventions and trading among the people of 
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the region. 

 
The Science Symposium 

This is an annual event staged by the College of Natural and Applied Sciences which 
seeks to promote research, discoveries and general advancement in science. 

 
The Business and Hospitality Management Conference 

This is an annual conference focussed on current trends and issues in the nation, region 
and the world. It is hosted by the College of Business and Hospitality Management and 
has a targeted audience of senior undergraduates and graduate students. Its intent is to 
equip graduands of the College with a leadership mindset, and currency and relevance 
on trends and issues with which they have to deal in the marketplace.   

 

 
ACADEMIC GRIEVANCE PROCEDURE 

 
Any student desirous of expressing concern regarding instructional matters such as 
perceived unfair grading, cheating or misunderstanding, should confer with the instructor, 
department chairperson and the dean, in that order, before conferring with the Vice-
President for Academic Administration.   If an appeal is warranted, it should be made to 
the Vice-President for Academic Administration within nine weeks of the occurrence. 
 

GRADE GRIEVANCE PROCEDURE 

 
This procedure allows the student the opportunity to appeal a final grade in a course, if 
he/she believes that the final grade was given capriciously or unfairly.  This procedure 
applies only to final grades and not individual assignments or exams during the 
semester.  This procedure is not for an individual to pursue the resolution of a grading 
dispute.  It cannot be used for a class action dispute, that is, not on behalf of two or more 
students. 
 
Step #1: Instructor and Student (Informal) To appeal a final grade, the student must 
contact the instructor within seven (7) working days of the beginning of classes in the 
ensuing semester.  If the instructor is unavailable, the student must leave a written 
request for an appointment in the departmentôs office.  Once appropriate notification is 
made, the instructor and the student should meet within ten (10) working days and 
attempt to resolve the dispute informally. 
 
If the instructor is not available for 21 days or more, the Department Head will act as a 
substitute, listen to the grievance and render a decision.  During that session, the 
instructor must submit a written explanation of the reason for the grade.  The student may 
appeal the headôs decision to the next step, but the instructor is expected to accept the 
decision as final. 
 
Step #2:  Department Grade Grievance Committee (Formal) If the grade dispute is not 
resolved in step #1 to the studentôs satisfaction, and he/she believes the case merits 
further attention, the student has a right to file a formal written grievance to the 
Department Head, who will forward it immediately to the Department Grade Grievance 
Committee. 
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Substantive and procedural guidelines to determine appropriate claims include the 
following: 

Á Grievance must be based on substantiated documented evidence of the 
capricious or unfair award of the grade. 

Á Grievance must be filed within fifteen (15) working days of the step one decision 
has been handed down. 

 

Within ten (10) working days of the receipt of the written grievance, the Department Head 
must schedule a hearing before the Department Grade Grievance Committee.  The 
dispute may not arbitrarily be dismissed without hearing; however, the Department Head 
may request a closed three-person meeting with the instructor, the student and the 
Department Head, acting only as mediator and not decision maker.  If not, or if either the 
teacher or the student refuses to attend, the grievance hearing is held as intended.   
 

The Department Grade Grievance Committee shall be composed of three faculty 
members and two students, selected in accordance with the procedures established by 
the department.  The Committee may be ad hoc or standing for each department.   
 

The Committeeôs decision must be issued within five (5) working days of the decision is 
rendered. 
 

Step #3 University Grade Grievance Committee (Appeal)  
Requirements necessary for the appeal include the following: 

Á One dissenting vote on the Department Grade Grievance level, or 
Á New evidence or new witnesses have become available since the Department 

Grade Grievance hearing. 
 

The appeal must be submitted in writing to the Vice-President for Academic 
Administration with a copy forwarded to the dean for the appropriate college. 
 
The University Grade Grievance Committee is chaired by the Vice-President for 
Academic Administration or designee, and is composed as follows: 

Á The Dean of the involved college. 
Á Two faculty members (one from the involved college but not from the 

department). 
Á One student appointed by the United Student Movement. 

 
This committee reviews the document entered into evidence, listens to the recorded 
transcript and reviews the final report from the Department Grade Grievance Committee.  
Within twenty (20) days of receipt of the appeal, the University Grievance Committee will 
issue a written decision.  This decision shall be final. 

 

PETITIONS 

 
The Academic Board serves as the policy-making body for the University in the area of 
academics.  Students may submit a petition on a form available at the office of Academic 
Administration to the committee regarding matters that may facilitate adjustments in their 
academic programmes.  Students must first discuss each petition with their department 
chairpersons, and receive the necessary signatures.   
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The Department Head will submit the petition and accompanying recommendations.  
The Dean of the College/School or the Office of Academic Administration will 
communicate by letter the voted response to the petition 

 
SUSPENSION, DISMISSAL AND REINSTATEMENT 

 

The University reserves the right to exclude at any time a student whose conduct is 
deemed improper or prejudicial to the interest of the University community or whose 
academic performance is substandard. 
 

 
WITHDRAWAL FROM THE UNIVERSITY 

 
Students wishing to withdraw from the University must obtain a withdrawal form from the 
Office of University Records.  This form should be appropriately completed and signed.  
Before students go to the Vice-President for Student Development, they should have a 
letter from their parents or guardians authorizing the withdrawal, when such persons are 
responsible for their tuition and fees. 
 
If students fail to comply with the requirements for withdrawal, they will forfeit their 
deposit.  Their account will be charged for the entire semester, and grades of "F" will be 
recorded for all of the semester's courses. 
 
A Change in Registration (ñAdd/Dropò) Form must accompany the withdrawal form. 
 

 
TRANSCRIPTS 

 
Official transcripts may be forwarded, at studentsô request, to institutions into which they 
are seeking admission.  The first official transcript is provided without charge for 
graduates.  The current charges per copy are: J$500 (inland) and US$15 for mail-out to 
the Americas and US$25 for Europe, and US$35 for other international requests.  
Transcript requests require a minimum of two weeks for processing.  For students 
currently enrolled, the cost of a transcript is J$250. 
 
 

MISCELLANEOUS POLICIES 

 
Leave Of Absence 

Authorized leave of absence from campus does not excuse students from class 
requirements, and it is expected that they will make satisfactory arrangements with their 
instructors at least 48 hours before they depart campus on such an authorized leave, 
unless there is an emergency. All make-up work must be completed within seven days of 
the absence. 

Change Of Name 
It is essential that a student immediately inform the Office of University Records, Student 
Finance and Student Development about a change of name, in order that the appropriate 
adjustments may be made to his/her records.  Any change of name must be 
accompanied by certified documents.  
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Field Trips 
Requests for off-campus academic field trips should be made in writing to the Dean for 
submission to the Administrative Council and copied to the Vice-President for Student 
Development.  Social club trip requests should be made directly to the Student 
Development office.   
 
All letters of request should include the date, destination, itinerary and duration of the trip, 
as well as the names of the sponsors, all students and accompanying faculty members.  
There should be one faculty/staff member to every ten (10) students. 
 

Restrictions On Holding Office In Campus Clubs 
 

Students must have an accumulated grade point average of at least 2.0 before they can 
become candidates for campus club offices.  Students on academic probation are 
ineligible for election or appointment to campus club offices.  Also, they may not hold 
office if they are on citizenship probation.  Students may not continue in office if they are 
placed on academic or citizenship probation during the school year. 

 
 

GRADUATION REQUIREMENTS AND PROCEDURES 

 
Graduation Requirements For A Bachelorôs Degree 

 
A Bachelorôs degree is conferred on students who satisfactorily complete a curriculum in 
one of the departments or programmes.  Students should consult the curriculum 
requirements for their specific programme in the appropriate departmental section of the 
Bulletin (consult Index).  All candidates for a bachelorôs degree must also satisfactorily 
complete each of the requirements of the University as listed below. 
 

1. A minimum of 128 credit hours with a minimum cumulative average of ñCò (2.00 
grade point average).  The GPA for the major must be a minimum of 2.50 and the 
minor 2.25, with grades no less than 2.00 (ñCò) in any subject taken toward the major, 
minor and cognates. Credit hours earned in Remedial or Pre-College courses are 
institutional credit; they are not applicable to credit hours required for baccalaureate 
degrees. 

 

2. A minimum of 60 credit hours at the 300 and 400 level. 
 
3. Six (6) credit hours in English Composition, (ENGL119 and ENGL120) and three 
credits in ñGod and Human Lifeò (RELB113). Students must earn at least a ñCò in 
each of these courses; if they earn less than a ñCò in any of them, they must repeat it 
to raise their grade to at least a ñCò.  (See Forgiveness Policy).  Students must satisfy 
this requirement in order to be admitted to the upper division or the professional 
component of their major. 

 

4. The last thirty-two (32) hours in residence at NCU, including a minimum of 20 hours 
of upper division work distributed in the major and minor. 

 

5. Completion of specific course requirements as outlined in the studentôs Programme 
of Study.  Substitutions must be approved in advance in writing by the Academic 
Board via the head of the department and the dean of the college/school in which the 
degree is to be awarded 
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6. Successful completion of the Language & Content Examination. 
 
7. Meet all General Education requirements as stipulated. 
 
8. Two semesters of community service. 
 
9. Financial Clearance 
 
10. In addition to the University Requirements for a Bachelorôs Degree listed, students 

who seek the Bachelor of Arts degree must complete six (6) credit hours of a single 
foreign language at the college level.  None of these hours can be applied toward 
satisfying the humanities requirement. 

 
 

Graduation Requirements For An Associateôs Degree 

 
The University requirements for an associateôs degree are as follows: 
 
1. Completion of at least 64 credit hours with at least 30 credit hours in the area of 

concentration.  The GPA for the major must be a minimum of 2.25, with grades no 
less than 2.00 (ñCò) in any subject taken toward the major and or cognates. Credit 
hours earned in Remedial or Pre-College courses are institutional credit; they are not 
applicable to credit hours required for associatesô degrees. 

 
2. A minimum quality point average of ñCò (2.00) with the GPA of the core being a 

minimum of 2.25. 
 
3. Six credit hours in English Composition, (ENGL119 and ENGL120) and three credits 
in ñGod and Human Lifeò (RELB113). Students must earn at least a ñCò in each of 
these courses; if they earn less than a ñCò in any of them, they must repeat to raise 
their grade to at least a ñCò.  (See Forgiveness Policy).  Students must satisfy this 
requirement in order to be admitted to the upper division or the professional 
component of their major. 

 
4. The last sixteen (16) hours in residence at NCU, including a minimum of 8 hours in 

the major. 
 
5. Completion of specific course requirements as outlined in the studentôs Programme 

of Study.  Substitutions must be approved in advance in writing by the head of the 
department and the dean of the college in which the degree is to be awarded.  

 

6. Meet all General Education requirements as stipulated. 
 
7. Financial Clearance. 

 
 

APPLICABLE/GOVERNING BULLETIN 
 

Students are allowed to graduate under the requirements of the NCU Bulletin that was 
current when they entered, provided graduation is within eight (8) years of that entrance 
date, and the programme of study is still active.  Students may also elect to meet the 
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requirements of the University Bulletin for any year of continuous enrolment.  If they are 
absent from the university for one year or more, they must meet the requirements as set 
forth in the University Bulletin after their re-entrance.  Special consideration will be given 
by the Academic Board to students whose residence have occurred mainly during the 
summer sessions or have been given leave as student missionaries.    
 

A student's academic life is governed by the Bulletin in effect at the time of admission.  
This also applies to those students who have suspended study and reapply for 
admission. In the event that there are voted programme changes, these will apply to 
current students.  
 
Students who complete a Change of Programme form will be assigned to the bulletin that 
is in effect at the time of the change. 

 
 

GRADUATION REGULATIONS 
 

Graduation takes place the second weekend of August each year.  There is also a 
conferral of degrees in December. The responsibility for meeting graduation/conferral 
requirements rests primarily with students.  They should acquaint themselves with the 
requirements for General Education and the major/minor/emphases as set forth in the 
Bulletin. 

 
GRADUATION PROCEDURES 

 

At the beginning of the school year in which students are expected to graduate, they 
should consult with their Department Head and apply to the University Registrar to be 
listed as prospective graduates.  A Graduation Application form, available at the Office of 
University Records or at www.ncu.edu.jm/records, must be filed with that office.  If the 
prospective graduate did not fulfill all qualifications and therefore was not eligible for the 
date of graduation on the form submitted, a new Graduation Application form for the 
ensuing graduation must be submitted within the timelines stated.  
 
Associate candidates filing for graduation must complete all forms no later than the 
October prior to graduation. Bachelor candidates must submit this application by March 
of their junior year/year prior to graduation. All prospective graduates for December 
conferral must submit their forms by May of the conferral year.  Graduate and Post-
Graduate students should refer to the Graduate Bulletin.  The Registrar/Assistant 
Registrar will then issue official statements listing their completed credits and the courses 
lacking, if any.   
 
Prospective graduates are required to participate in graduation, unless written permission 
has been granted by the Vice-President for Academic Administration via the Dean of the 
College, for graduation in absentia.  Prospective graduates who fail to attend, when 
absentia has not been granted, will have forfeited graduation and any associated fees for 
that period and will have to reapply for the following annual graduation exercise/conferral.   
 
For graduands initially listed but who do not make the final graduation list, reapplication 
for the ensuing period will be accepted up to, but not later than, the last Friday in July. 
 

http://www.ncu.edu.jm/records
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It should be noted that the university will not issue another degree/diploma/certificate if 
the original is lost or destroyed, but will issue a statement verifying the date of graduation 
and completion of the programme of study. 
 

GRADUATION IN ABSENTIA 

 
Students wishing to graduate in absentia must petition the Academic Board no later than 
four weeks before commencement.  All financial obligations to the University must be met 
prior to the expected date of graduation. The cost is 2/3 of the regular graduation fee. 
 

DEGREE CANDIDACY 
 

A student may be a candidate for only one degree at a time, and not more than one 
degree is conferred on any student at a given time.  Core requirements for an associateôs 
degree may be used towards a bachelorôs degree in the same area.  However, credits 
from specialized courses for a major or minor cannot be transferred to a degree in 
another field at the same academic level.  If a student applies credits from one completed 
programme to a new programme, 16 credits of core requirements must be completed in 
the new core requirements.  A previous degree may not serve as a minor for a 
subsequent degree. 
 

If a student desires to earn a second baccalaureate, the student must: 
 

a. complete 32 in-residence semester credits beyond those required for the first 
baccalaureate degree. 

 

b. Meet all of the published requirements of the second degree including prerequisites, 
cognates, degree core, professional component(s) and General Education 
requirements SPECIFIC to the programme of study for the second degree. 

 

c. May use a course to fulfill the requirements for more than one concentration, major or 
minor, provided at least 75 per cent of the credits used for any concentration, major 
or minor, are not also counted for another concentration, major or minor. 

 



A
c

a
d

e
m

i
c

 
I

n
f

o
r

m
a

t
i

o
n

 
 

s
d

f
s

d
 

 

 

 

59 

ACADEMIC SUPPORT CENTRES 

THE HIRAM S. WALTERS RESOURCE CENTRE 

 
The library supports the curriculum and philosophy of the University, providing relevant 
information in a variety of formats, including the latest technological innovations.  It 
comprises the most comprehensive collection of information on Seventh-day Adventism 
in Jamaica, and has been rated among the top three academic libraries in the island. 
 
Opening hours are as follows:   
 

Sunday: 12 noon to 10:00 p.m. 
Monday - Thursday: 8:00 a.m. to 10:00 p.m. 
Friday: 8:00 a.m. to 1:30 p.m.  

 
Membership: 
 
The library is open to the entire University family.   
 
Collections: 
 
1. General lending 
2. Reserve (including the E.G. White Collection) 
3. Reference 
4. West Indian 
5. Educational Resource Information Centre (ERIC) microfiche and CD 
6. Vertical file information 
7. Newspaper clipping 
8. University Bulletin 
9. Periodical 
 
Services: 
 
1. Individualized help in locating information 
2. Instruction in library use and building bibliographies 
3. Photocopying 
4. Internet 

 

CAREER AND PLACEMENT SERVICES 
 

Students are encouraged to take advantage of the services of the Career Centre as they 
explore career fields, develop career plans, prepare themselves for the job research 
process and actually search for employment.  Valuable information and assistance are 
available to all undergraduate students of the University.  Services include individual and 
group career counseling, regular listings of job and internship opportunities, assistance in 
establishing credential files, creative job-hunting, resume and cover letter writing, job-
interviewing skills and referral to employers.  Students are encouraged to take advantage 
of career planning and job search assistance during their university years. 
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ABBREVIATIONS & SYMBOLS 
  

 
 

ABBREVIATIONS OF ACADEMIC COURSES 
 

AEXP Aesthetic Expressions   
ACCT Accounting LRDG Language Reading 
ACED Art and Craft  Education MATH Mathematics 
BIOL Biology MGMT Management 
BSAD Business Administration MKTG Marketing 
BUED Business Education  MTED Mathematics Education 
CHEM Chemistry MTCH Medical Technology 
COMM Communication MUCT Music Theory 
COUN Counselling MUHL Music History Literature 
CPS Certified Professional Secretaries MUPB Music Performance ï Brass 
CPTR Computer Science MUPE Music Performance 
DENT Dental Hygiene MUPW Music Performance ï Woodwind 
DIET Dietetics MURC Church Music 
ECON Economics MURE Music Religious Education 
EDUC Education NRSG Nursing 
ENGL English OTEC Office Systems Technology 
ENGR Engineering PC Pre-University now PU Pre-University 
ENTR Entrepreneurship PHIL Philosophy 
FINA Finance PHYS Physics 
FREN French PLSC Political Science 
GEOG Geography PRNT Print (Photography) 
GNST General Studies PSYC Psychology 
HEED Home Economics Education  PTED Primary Teacher Education 
HIST History REED Religious Education  
HMEC Home Economics RELB Religion ï  Biblical Studies 
HMGT Hospitality Management RELL Religion ï  Biblical Languages and Literature 
HPED  Health and Physical Education RELP Religion ï Profession and Applied Religion 

 
HRMG Human Resource Management RELT Religion ï Theological and Philosophical 

Studies 
HSED History Methods SOCI Sociology 
INED Industrial Education SPAN Spanish 
JOUR Journalism SCED Science Education 

LART Language Arts SOWK Social Work 
LAWC Law and Constitution SSED Social Studies Education 
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MISCELLANEOUS ABBREVIATIONS 

 
    
AU Audited Course JCTE Joint Committee for Tertiary Education 
ACTI Association of Tertiary Institutions MAE Mature Age Examamination 
BASSO Business and Secretarial Students 

Organization 
MTELP Michigan Test of English Students 

Association Language Proficiency 
CHIPS Computer Hardware Information 

Processing Specialists 
NAPS National Association for the Prevention of 

Starvation 
CLEP College Level Examination 

Programmes 
NC No Credit 

CXC Caribbean Examinations  Council P Pass 
ERIC Education Resource Information 

Centre 
R 
TOEFEL 

Repeat Required 
Test of English as a Foreign Language 

F 
FA 

Fail 
Failing Grade for Absence 

UCJ University Council of Jamaica 

FC 
GCE 

Failure due to Cheating 
General Certificate of Education 

USM United Student Movement 

GPA Grade Point Average   
GPECS Guild of Psychology, Education and 

Counselling Students 
WF Withdrawal while Failing 

HEMSA History, English, and Music Student 
Association 

NCUSSA Northern Caribbean University Science 
Student Association 

I 
JBTE 

Incomplete 
Joint Board of Teacher Education 

SSC 
WP 

Secondary School Certificate 
Withdrawal while Passing 

    
 
 

 
COURSE NUMBERING SYSTEM 

 
001--099 Courses enabling the student to qualify for Freshman standing; no university credit given. 
100--199 Courses usually taken during freshman year. 
200--299 Courses usually taken during sophomore year. 
300--399 Courses usually taken during junior year. 
400--499 Courses usually taken during senior year. 
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STUDENT DEVELOPMENT 
INFORMATION 

 
Á RELIGIOUS LIFE 
Á CAMPUS MINISTRIES 
Á ETHOS DOCUMENT 
Á SOCIAL LIFE 
Á MENTORING 
Á CULTURAL LIFE  
Á NEW STUDENTSŏ ORIENTATION ACTIVITIES 
Á THE STUDENT HANDBOOK 
Á SEXUAL HARASSMENT POLICY  
Á COUNSELLING &  PSYCHOLOGICAL SERVICES CENTRE  
Á HEALTH SERVICES 
Á CAMPUS SAFETY 
Á CLUBS & ACTIVITIES 
Á ACCOMMODATIONS  
Á FOOD SERVICES  
Á ON-CAMPUS STUDENT EMPLOYMENT  
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THE DIVISION OF STUDENT DEVELOPMENT 

RELIGIOUS LIFE 

 
Northern Caribbean University, an institution owned and operated by the Seventh-day 
Adventist Church, maintains rich and diversified programmes of religious activities.  
These include weeks of spiritual emphasis, worship services, Friday evening vesper 
services, Sabbath services and Campus Ministriesô in-reach and outreach programmes.  

The religious life of the campus has been greatly enhanced since the advent of the 
Campus Ministries Department. In-reach and outreach activities characterise that entity.  
Highlights of the in-reach activities include the Monday worship services, the noon power 
hour, the prayer walks and the regular fasts by some students.  The refreshing and 
inspirational Friday evening vesper services are planned to reflect the varied cultures 
represented at the University and also to affirm the creative abilities of our students. 

The outreach activities are intended to encourage our students to be their brothersô and 
sistersô keepers.  They do this through: 

¶ Taking hot meals to the homeless in Mandeville. 

¶ Visiting the prisons in the environs and inspire hope among young people who 
are incarcerated.  

¶ Visiting the sick in hospitals. 

¶ Visiting the orphanages and childrenôs homes 

¶ Forming youth-seniors connection groups, where they visit the aged and indigent 
and are able to have meaningful exchange. 

 
Other outreach activities include, visiting depressed communities, offering medical/health 
screening such as, blood pressure, blood sugar and dental checks. 

Students are invited and encouraged to be members of the University family in the fullest 
sense, and to become members of the University church if they so desire.    There is no 
proselytizing, but the University believes that deportment must be characterised by the 
Christian lifestyle.    
 
Attendance at church meetings and at the daily worship sessions in the residence halls is 
expected and required of all resident students. All students, including those of the 
community, are required to attend the weekly Monday Worship Service.  The services 
are held at 2:00-3:30 p.m. and fall under the purview of Campus Ministries.  Absences 
incurred will be dealt with as outlined under Chapel Absences.  Students are required to 
attend designated assembly exercises as announced by the University administration. 

CAMPUS MINISTRIES 

 
Campus Ministries is an exciting addition to the programme at NCU, and provides a wide 
range of ministries and opportunities for students and workers to experience personal 
spiritual growth, and also share their time and talents through voluntary community 
outreach.  Enshrined in this initiative is an established mentoring programme designed to 
give care and a sense of direction to our students through a one-to-one relationship with 
their mentors.  It is our hope that the mentoring programme, which is being modified, will 
enrich the lives of both mentors and students. 
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Campus Ministries -  

¶ Provides Christ-centred participatory worship experience. 

¶ Organises the formation of student prayer and Bible study groups. Provides 
spiritual guidance, crisis counselling, premarital counselling and materials for 
those concerned. 

¶ Promotes global mission participation through Student Missions. 

¶ Develops servant leadership skills in Campus Ministriesô Directors. 

¶ Facilitates the holistic development of each student. 
 
Students are able to offer humanitarian service through vibrant community activities, such 
as: 

- Youth-Seniors Connection: a ministry that fosters connection with the 
youth and the senior citizens in the community. 

- Peer Partners Programme: an activity in which role model students of 
NCU help upper level High School students to focus on their lifeôs goals, 
through an interactive process. 

- Sunshine Band: a programme in which students give love, inspire hope 
and also share warmth and friendliness with orphans. 

- Touch of Faith: a ministry of care and support toward the recovery of the 
sick in hospitals, nursing homes and community homes. 

- Loaves of Love: a feeding programme for the hungry and homeless. 
- Prison Ministry: an activity offering hope and encouragement to those 

behind bars incarcerated. 
- Student Missions: a programme through which students volunteer their 

service to the church and community, locally or overseas, for a period of 
six months to one year. 

- Evangelistic Outreach: a programme through which students organize 
evangelistic crusades and spiritual revivals, aimed at building the 
spiritual, social and moral values of various communities. 

- Educational programmes Through various sectors and educational 
programmes, students and workers also initiate several other outreach 
activities. 

 
A one-to-one relationship with a caring and concerned individual is often the critical link 
for young people in learning to deal with personal issues.  It is also a means of involving 
them in appropriate, meaningful, healthy activities. 

ASSEMBLIES 

 
Two assembly sessions are convened each week at 2:00 ï 3:20 p.m.  Prayer and praise 
worship service convenes on Mondays; and Thursday assemblies focus on information 
and developmental tasks.   Attendance at these assemblies is required. Students are 
allowed two unexcused absences each semester (one for a Monday and the second for a 
Thursday assembly).  A fine of $2,000.00 is imposed for each additional unexcused 
absence, with three such absences per semester resulting in suspension.  Absences 
from assemblies which result in suspension could jeopardize a studentôs tenure at the 
university 

 

Excuse for absence must be turned in within seven days of the absence. All absences 
and/or payments must be cleared before final examinations. 
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ETHOS DOCUMENT 
 
Ethos is defined as the culture of an institution or organisation. Northern Caribbean 
University has an ethos that is calculated to focus each student and worker on the 
mission of the University.  In order to ensure that each student and worker awareness 
and understands of what the ethos of NCU is, an ethos document has been developed. It 
focuses on worship, culture and refinement, communication, modesty and grooming, 
classroom behaviour, work ethic and leadership.  The document is available online. 

SOCIAL LIFE 

 
The Department of Social Development caters to the rounded development of students. 
In addition to the recreational and sporting activities, attention is also given to aspects of 
refinement and culture.   
 
The Student Lounge, located at the Gymnatorium, has the ideal atmosphere for 
recreation activities, such as: table games, television viewing, recreational reading or just 
pleasant conversation.  Its relaxing atmosphere is ideal for students who wish to share in 
wholesome recreational interaction.  Snacks are available for persons wishing to be 
refreshed. The fitness centre is an added dimension and caters to the University family 
as well as the community. 
 
During the school year, seminars on family life and contemporary issues are also 
provided to guide students in their social life. 
 

MENTORING 

 
The Northern Caribbean University Campus Ministries department in conjunction with the 
various colleges, co-ordinates the Mentoring Programme. Designed to help students 
improve academic achievement, increase self-esteem, gain knowledge, develop 
interpersonal skills and grow spiritually; the Programmeôs major thrust seeks to foster a 
caring one-to-one relationship between mentors and students. 
 
The Mentoring Programme will help students to: 
 

Á Discover their strengths and skills and build on them. 
Á Gain self respect through recognition and acquisition of new skills. 
Á Increase knowledge and use of education and community resources.  
Á Improve their abilities to set and achieve life goals. 
Á Recognise the link between education and the world of work. 
Á Strengthen personal faith in Christ. 

 
As a matter of policy, all communications between mentors and students are to be kept 
strictly confidential. 
 



S
t

u
d

e
n

t
 

I
n

f
o

r
m

a
t

i
o

n
 

 
s

d
f

s
d

 

 

 

 

66 

 

CULTURAL LIFE 

 
The University makes every effort to relate to the cultural needs of its students who 
originate from other countries.  The international nature of the student body adds a rich 
cultural mix to campus life. 
 
Annual activities include the Music Departmentôs óFeast of Lightsô concert in December 
and University Banquet in the second semester.  The Lyceum Series bring to the campus 
outstanding performances in the Arts to enrich and elevate student life through high 
levels of academic and social dialogue.  The Art and Craft displays also enrich the 
cultural life. 
 
An important part of the studentsô cultural life on campus is the weekly assembly, a forum 
used to inform, educate and motivate in the areas of academic, social and ethical 
development.  
 

NEW STUDENTSô ORIENTATION ACTIVITIES 
 
Prior to registration for each semester, new students are asked to attend orientation.  
This programme is designed to provide a smooth transition for freshmen into university. 
 
Activities during this period include career testing, Math and English Placement Tests, 
introduction to the campus facilities and services, social activities and administrative 
orientation. 

 
All freshmen are required to register for and take Freshman Seminar during their first 
semester in university.   Pre-University students may complete their Pre-University 
courses before taking Freshman Seminar, but must take the course during their first year.  
This course provides necessary counselling and instruction in study skills and 
interpersonal relationships. Further, it orients students to campus regulations and 
effective use of the student guide, the University Bulletin and aampus facilities.  Transfer 
students and students with a degree or diploma are exempted from Freshman Seminar. 

The Department of Freshmen Advisement caters specifically for the needs of new 
students and is designed to aid in their transition into the University. 
  

THE STUDENT HANDBOOK 

 
A handbook, Student Guide, is issued to each student from the Office of Student 
Development.  The student should read and become acquainted with the policies therein, 
since all students will be held responsible for abiding by the rules and regulations. 
 
Every effort is made to maintain standards of conduct which reflect the ethos and 
philosophy of Seventh-day Adventists.  Students who fail to live up to the expectations of 
the University will be asked to withdraw temporarily or permanently.  Our objective is to 
be redemptive in our approach to discipline, with the hope that the students will be  
co-operative and endeavour to aspire to self-discipline. 
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SEXUAL HARASSMENT POLICY 
 
Northern Caribbean University believes in the dignity of the person and, as such, 
advocates the right of students and workers to work in an environment free from sexual 
harassment. Sexual harassment is unwanted sexual favour or advances. The policy on 
sexual harassment is outlined in the Student Guide.  Guidelines stating how sexual 
harassment should be handled are also included. 
 

COUNSELLING AND PSYCHOLOGICAL SERVICES CENTRE 

 
This department offers counselling services in keeping with the mission of the University, 
thereby fostering academic growth, spiritual and social development as well as career 
preparation.  The dissemination of information and the provision of appropriate guidance 
are done through individual, group and family counselling, workshops, seminars and 
consultation(s). 
 

 STUDENT HEALTH SERVICES 
 
The Health Services Department provides for the students' basic health needs.  
Registered nurses make referrals to the Universityôs doctors when necessary. 
 
Health Service personnel ensure that a healthy environment is maintained in the 
residence halls, food service facilities, classrooms and University industries.  It stages an 
annual Health Emphasis Week, during which guest speakers present information on 
relevant health issues and trends. The highlight of this event is the week-long exhibition 
by various health groups and organizations.   
 
Health screening is also done for individuals living in the community. 
 
A complete pre-entrance medical examination report (including laboratory tests, dental 
examination and immunization record) is required of all new students.  This forms part of 
medical files kept on all students during their university life.  Medical reports should be 
reviewed every two (2) years.  Northern Caribbean University offers an affordable general 
health insurance plan to all students.  This plan covers the student twenty-four hours per 
day and is compulsory for international and residence hall students. 
 

 
CAMPUS SAFETY 

 

The Campus Safety Department is open 24 hours daily, including holidays.  Its main 
objective is to safeguard the security of students, faculty and staff.  Security personnel 
may be reached at extension 2029 for the main gate, or extension 2181 for the Directorôs 
office. 
 

This department has been authorised by the University to ensure the security of both 
person and property.  All persons leaving or entering the campus may be subjected to a 
security check.  This includes checking of all motor vehicles, persons, packages and day  
passes, etc.  Any person on University property may be required to show identification to 
a campus safety officer or a University official at any time.  You are required to wear your 
ID Card at all times.  Lack of co-operation or lack of respect towards an officer may result 
in disciplinary action. 
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Incidents to Report 
 

¶ Crimes 

¶ Harassment 

¶ Phone abuse 

¶ Thefts 

¶ Safety concerns 

¶ Vandalism ï abuse of or destruction of University property 

¶ Traffic accidents 

¶ Possession of illegal weapons and drugs 

¶ Sexual and physical abuse 
 

The Security Department treats all threats as serious offences and will report any issued 
threat to the police.  Any person who, directly or indirectly, whether verbally, in writing or 
by actions, issues a threat to any other person while on this campus, will have all 
privileges immediately revoked until the reported matter is investigated and resolved. 

Motor Vehicles 
 

Limited parking spaces are available on campus.  Vehicles should be parked in the area 
designated for student parking, in the area north of the security booth. Cars parked in 
unauthorized areas will be clamped, ticketed, fined and may be towed away at the 
ownerôs expense. 
 

Further, all students who drive must observe the following procedures: 
 

¶ All motor vehicles should be registered with the Department of Student 
Development upon the studentôs entry to the University and at the beginning of 
each academic year. 

 

¶ The registration fee of $500.00 must be paid to the cashier in the Business 
Office.  A receipt will be issued, which the student must then present to the Office 
of Campus Safety.  An application form is then completed and approved by the 
Director of Campus Safety.  Once approved, the student is issued with a student 
parking permit. 

 

¶ Speed limit for all vehicles on campus is 10k or 16 m.p.h.  Those who exceed the 
limit will be ticketed. 

 

Fire Drills 
 

Two fire drills take place for residence hall students each semester to ensure the safety 
of the residents.  Campus-wide fire drills are done on a timely basis to involve the entire 
NCU family.  The evacuation methods are continually under review to allow movement 
with dispatch and without confusion. 
 

 
CRITICAL INCIDENT MANAGEMENT (CIM) 
 

Occasionally, institutions such as schools, colleges and universities may be involved in a 
crisis situation that has a serious effect on the institution and the community.   These are 
called ócritical incidentsô.  A critical incident (C.I.) can be defined as any situation faced by 
members of the University community that results in emotional trauma, inhibiting their 
ability to cope. The effects of a critical incident can be long lasting. This depends, in part, 
on appropriate responses and the extent to which support is given. 
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While it is not possible to anticipate, predict or prepare for specific critical incidents, it is 
the responsibility of each institution to have a plan for the management of these events, 
should they arise.  It is with this in mind that the Department of Student Development 
formed a Critical Incident Management Team (CIM), managed by a marshall which 
oversees this aspect of safety on the NCU campus. The CIM Committee continues to 
upgrade its functions as it seeks to protect the University family.  

 

Team members are: 

¶ The University President 

¶ All Vice-Presidents 

¶ Residence Hall Deans 

¶ College Deans, Chairs and Sector Managers. 
 

Representatives from Victor Dixon High School, West Indies College Preparatory, Wee 
Care Day Care Centre and the Early Childhood Centre are also members of this team. 

 

Some examples of critical incidents that might affect the University are as follows: 
 

¶ Sudden death of a student or faculty/staff member 

¶ Suicide of a student or faculty/staff 

¶ A disaster on school premises 

¶ Natural or community disasters 

¶ Unusual and unfavourable media attention 

¶ Fires, explosions or bomb scares on campus 

¶ Campus unrest 

¶ Kidnapping 

¶ Office and Residence Halls burglary 

¶ Major vandalism of the institutionôs property. 
 

A critical incident manual has been formulated with highlights, guidelines and directives, 
should there be threat of disasters i.e. hurricanes, fire, earthquake and floods. It is online, 
and can also be found at the Offices of the President and Student Development. The 
NCU family will be informed about incidents, as the University administration deems 
necessary. 

CLUBS AND ACTIVITIES  

The University encourages students to participate in as many extracurricular activities 
and organisations as their study-work loads permit.  Experience gained in working with 
others in the achievement of common goals provides invaluable training.  Some of the 
more permanent campus organisations and activities are listed below. 
 

THE UNITED STUDENT MOVEMENT 
 

The United Student Movement (USM) represents studentsô interests on campus.  
Assisting in the promotion of the ideals and objectives of the University, the USM co-
ordinates a number of activities and services.  The organisation publishes a campus 
paper, The Hilltop Trumpet, as well as a University yearbook, The Palm Leaves.  It 
coordinates sporting activities on campus and serves as an important link among the 
University administration, faculty, staff and students.  All students are voting members of 
the USM and are eligible to take advantage of the opportunities the movement provides.  
A detailed description of the organisation appears in its constitution and bylaws. 
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ACADEMIC AND SOCIAL CLUBS 

While the USM serves the needs of the general student body, other campus 
organisations relate to specific groups.  The University encourages the formal association 
of students, recognising that this fosters leadership and engenders the development of a 
wholesome sense of student fraternity.  
 

All student associations and clubs operate under the sponsorship of faculty and staff 
members, but all officers are students. The following are some student organisations: 

ACADEMIC CLUBS 

¶ The Business and Secretarial Students Association (BASSO) seeks to 
improve scholarship, cultivate awareness regarding current economic trends and 
promote high standards of business ethics among its membership. 

 

¶ The Northern Caribbean University Science Students Association 
(NCUSSA) aims at encouraging interest in and understanding of the ever-
changing scientific world. 

 

¶ The Guild of Psychology, Education and Counselling Students (GPECS) 
seeks to prepare prospective students for the responsibility of furthering the 
goals of education with particular emphasis on Christian education. 

 

¶ The Ministerial Association emphasizes the development of religion majors but 
opens its doors to all who desire spiritual fellowship.  The Club, which seeks to 
elevate among its members the high ideals of the gospel ministry, meets each 
Friday evening after the vesper service and in Sabbath Morning Prayer bands. 

 

¶ The Consortium of Communication, History, English, General Studies, 
Music, Art and Pre-University (CCHEGMAP) seeks to create an association 
which promotes leadership skills, scholarships and fellowship in an environment 
which provides enrichment and mental stimulation of the total experience of 
students from the prestigious College of Arts & General Studies. 

 

¶ The Computer Hardware Information Processing Specialists (CHIPS) club 
exists to promote the spirit of enquiry and dedication, and to keep students in 
touch with the frontiers of Computer Science, while supporting their creative 
interest and abilities in technological skills. 

 

¶ Society of Mathematics and Engineering (SOME) is an academic club in the 
Mathematics and Engineering Department.  The primary aim of this club is to 
promote interest in mathematics and engineering and to provide opportunities for 
interaction by students who have interest in these subjects. 

 

SOCIAL CLUBS 
 

¶ Circle K is a service organisation through which students can find a means of 
responsible student action in their communities and more active involvement in 
the life of their campus.  As clubs learn about the needs of their campuses and 
communities, they develop hands-on activities to address problems.  Circle K 
provides a unique opportunity to make a difference. 

 

¶ National Association for the Prevention of Starvation (NAPS) seeks to bring 
relief to the suffering, irrespective of race or colour.  They also seek to build 
schools and shelters for the most disadvantaged in Jamaica and abroad. The 
group has an established feeding programme, help eliminate illiteracy, distribute 
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clothing and establish a bond with communities, with the hope of bringing the 
message of eternal life to all persons. 

 

¶ The Rotaract Club provides an opportunity for young men and women to 
enhance the knowledge and skills that will assist them in personal development, 
to address the physical and social needs of their communities, and to promote 
better relations between all people worldwide, through a framework of friendship 
and service. 

 
 

ACCOMMODATIONS  

ON-CAMPUS ACCOMMODATION 

 
The University provides four residence halls on campus: one for men, two for women and 
one residence hall at the School of Nursing, Andrews Hospital in Kingston.   These 
residence halls are designed to provide personal, social and intellectual companionship 
for students.  Each resident is held responsible for knowing and abiding by the rules and 
regulations for residence hall living.   A residence hall handbook is provided and the 
resident is expected to relate to the guidelines therein.  The residence halls are staffed 
with a Dean, an Assistant Dean and a Senior Resident Advisor.  The Dean has 
responsibility for the residents.  Because of the scarcity of housing facilities, reservations 
are strongly recommended.  Living in the approved University residences is on a 
first-come first-served basis.  Freshmen students under eighteen (18) will be given 
preference. 
 
Acceptance to the University does not guarantee a place in the residence halls, even 
though the student might indicate a desire to reside on campus.  Prospective students 
are encouraged to contact the residence hall Deans as soon as a letter of acceptance 
has been received.   

 
ROOM AND BOARD 
 
Students who live in the residence halls pay a minimum non-refundable semester fee for 
accommodation only.   Optional meal plans are available which enable the students to 
take meals in the University Cafeteria.  Charges for room and board are made on a 
semester basis and are payable at the beginning of each semester.   Charges in excess 
of the minimum non-refundable semester fee for board are calculated periodically.  A 
student may continue to use the services of the cafeteria after he/she has exhausted 
his/her non-refundable minimum fee upon the authorization of the Director of Student 
Finance.  A charge will be made for the replacement of a meal card if it is lost, misplaced 
or stolen during the semester. 
 
RESIDENCE HALL FOR WOMEN 
 

Leila Reid Hall houses first year female students; Jamaica Hall houses some second to 
fourth year female students, while Andrews Campus houses junior and senior Nursing 
students.    

 
RESIDENCE HALL FOR MEN 
 

Cedar Hall is the on-campus residence for male students. 
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OFF-CAMPUS HOUSING 
 

Students are allowed to reside off-campus provided they are aged nineteen (19) or older. 
Younger students are allowed this privilege if they reside at home or with close relatives. 
All students living off campus are required to register with the Office of Student 
Development. Students who reside off campus are expected to maintain the ethos of the 
University in their lifestyle and deportment. A listing of housing accommodation is 
available at the Office of Student Development. 
 

FOOD SERVICES 
 

The cafeteria is located on the upper floor of Sorenson Hall and is operated by a director 
and an assistant director. The University seeks to meet the varying tastes of its 
international student body. It does so by providing tasty and nutritious meals.  
Arrangements can be made, where necessary, for students with dietary or other 
problems. 
 

Food service also caters for small-group activities, picnics and banquets. 
 

Non-resident students who desire to make use of the food service must make prior 
arrangements with the Director of Student Finance.  Generally, meal cards are available 
for purchase.  Students who expect Sabbath guests are advised to purchase meal tickets 
by Friday, at the latest, or make arrangements with the cafeteria beforehand. 
 

ON-CAMPUS STUDENT EMPLOYMENT 
 

Work may be assigned in the industries, service departments or administrative offices of 
the University.  While every effort is made to provide on-campus employment for students 
who want and need to work, the University cannot guarantee jobs for all, even though a 
studentôs application may have been accepted on the basis of part-time employment. 
 

After jobs are assigned, it is the responsibility of students to render acceptable service by 
faithful and diligent work, dependability and good conduct.  It is expected that they will 
continue to follow the assigned work schedule.  Unless proper alternative arrangements 
are made, students who leave their jobs without such arrangements may be asked to 
discontinue classes until the matter is resolved.  At such times, the balance owed on the 
students' accounts becomes immediately payable in cash. 
 

Students should not choose to work if they are physically or emotionally unable to render 
satisfactory service; and they should be careful not to select a class schedule with 
classes so scattered as to make a reasonable work schedule impossible.  
 

It is also expected that they will not work more than the assigned hours without the prior 
approval of their Department Chairperson.  A student should not work more than twenty 
(20) hours per week without obtaining permission. 
 

Work credit is not payable in cash, but should students leave the University with such a 
credit on their accounts, it may be transferred (within two years) to the account of an 
immediate relative (brother, sister or first cousin).  If this is not done within two years, the 
credit reverts to the University. 
 

For crucial circumstances, a cheque requisition, of not more than 25% of current monthôs 
labour, is allowed.  
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Erica Robinson-Sturridge 
Interim Acting Dean 
(876) 963-7238; 7237 

ersturridge@ncu.edu.jm 

 
Statement of Mission 

The College of Allied Health and Nursing provides an 
integrated learning experience correlating theoretical 
knowledge with practical skills in a Christ-centred environment, 
enabling students to serve Nation and Community in the 
various fields of Allied Health. 

 

Vision Statement  
The College of Allied Health and Nursing will become the 
centre of excellence for Allied Health in the Caribbean 
facilitating service-oriented learning shaped by the Christian 
faith and the Health Message of the Seventh-day Adventist 
Church. 

 

 
 

Dental Hygiene 
Medical Technology 

Nursing 
Nutrition and Dietetics  

 

mailto:ersturridge@ncu.edu.jm


A
l

l
i

e
d

 
H

e
a

l
t

h
 

&
 

N
u

r
s

i
n

g
 

 
s

d
f

s
d

 

 

 

 

75 

OBJECTIVES OF THE COLLEGE 
 

1. To produce competent Health professionals to serve Jamaica, the Caribbean 
Community and the World. 

 
2. To develop in students Christian principles and professional ethics. 

 
3. To provide effective treatment, care and education for patients based on 

thorough assessment data. 
 

4. To provide the foundation for advanced academic studies and professional 
registration globally. 

 
 

ORGANISATION AND ADMINISTRATION 
 
The College of Allied Health and Nursing is administered by the Interim Acting Dean, 
who is the chief administrative officer. The director or coordinator of each department 
administers the respective programmes under the supervision of the Dean. The Dean 
is the chair of the College meeting and the Director/coordinators chair the monthly 
faculty meetings. The faculty sit on various committees within the departments and is 
the governing body for policies internal to the College. 

 
 
PROGRAMMES OFFERED 
 

¶ Bachelor of Science in Dental Hygiene 

¶ Associate of Science in Dental Hygiene 

¶ Bachelor of Science in Medical Technology 

¶ Bachelor of Science in Nursing 

¶ Bachelor of Science in Dietetics 

¶ Associate of Science in Dietetics 

¶ Minor in Food and Nutrition 

¶ Phlebotomy Technician Certificate 
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DEPARTMENT OF DENTAL HYGIENE 
Co-ordinator: Mark Edwards 

Telephone:  (876) 963-7127 

FACULTY: ADJUNCT: 
 
Mark Edwards 
James Fallah  
DeWight Flinch 
Curtis Foster 
Alston Miller III 
John A. Smith 

  
Faith Bicknell 
Astrid Cagua  
Lesline Cameron-Adizua 
Reva Morgan 

 

 

 
BACHELOR OF SCIENCE IN DENTAL HYGIENE 

 
INTRODUCTION 
The baccalaureate programme in dental hygiene extends over four academic years, 
including two summers.  The curriculum focuses on the total care of individuals and is not 
exclusive to dental hygiene. Students learn to assess oral health needs, evaluate oral 
health status, plan and implement appropriate dental hygiene interventions. Upon 
completion of the programme students sit the Dental Council of Jamaica Dental Hygiene 
Board Examination for Dental Hygiene registration, which qualifies them to practise in 
any of the English-speaking Caribbean islands. Courses are designed to emphasize the 
professional roles and legal responsibilities for dental hygienists. 
 
MATRICULATION REQUIREMENTS 
To be accepted in the Bachelor of Science Dental Hygiene Programme the prospective 
student must attend a scheduled departmental interview; be at least 17 years of age; 
provide documentary evidence of at least 100 hours of supervisory attendance in a 
dental/dental hygiene facility; have five CXC passes at the General Proficiency Level 
Grade I, II or III; or GCE Oô Level passes at Grade A, B, or C. Including, Math, English, 
Chemistry, Biology and one other subject. Other credentials will be evaluated on a case 
by case basis based on the entry requirements of NCU and evaluation by the University 
Council of Jamaica (UCJ). 

 
 

CORE REQUIREMENTS    68 CREDITS   PREREQUISITES 
DENT171   Oral Embryology & Histology   3 
DENT172  Oral Anatomy & Physiology  3 
DENT174  Oral Microbiology   3 
DENT183  Dental Materials   2 
DENT265  Head & Neck Anatomy   1 BIOL165, 166  
DENT268  Radiology I    3 
DENT271   Fundamentals & Intro to DH  3  
DENT281  Radiology II    3 DENT268 
DENT294  General & Oral Pathology  2 BIOL165 
DENT295  Dental Health Education   2 
DENT301  Community Dental Health  2 DENT295 
DENT367  Anaesthesia & Pain Control  2 BIOL165, 166 
DENT374  Clinic I     4 
DENT383  Periodontics I    2 CHEM121 
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DENT385  Dental Nutrition    2 NRSG214 
DENT392  Clinic II     4 DENT374 
DENT396  Periodontics II    2 BIOL166 
DENT400  Seminar    1 
DENT415  Boards Review    2 
DENT419  Clinical Hygiene Practice  2 NRSG101 
DENT451  Practice Stress & Human Resource  
   (PSH) Management   3 
DENT 462  Clinic III     4 DENT292 
DENT 476  Practicum I    3 
DENT 478  Practicum II    3 
DENT 491  Clinic IV    4 
DENT 497  Dental Hygiene for Special Needs 3 Complete 2

nd
 & 3

rd
 years 

DENT 498  Ethics & Jurisprudence   3    
  
 
REQUIRED COGNATES          CREDITS      PREREQUISITES 
BIOL165  Anatomy & Physiology I   4  OôLevel Chemistry  

         grades A-C or CXC  
         Chemistry grades I-III 

BIOL166 Anatomy & Physiology II  4   

BIOL347 Introduction to Research  2 
CHEM121         General Chemistry I                      4                       OôLevel Chemistry  

         grades A-C or CXC  
         Chemistry grades I-III  

CHEM122 General Chemistry II   4  
MTCH105  Medical Terminology   2 
NRSG101  Pharmacology    2 
NRSG214  Health Assessment   3 
NRSG216          Principles of Community Health  3   
PHYS101 Introduction to Physics   4 

 
General Education Requirements  44-46 Credits 
Core Requirements    68 Credits 
Required Cognates    28 Credits 
Total Credits     140-142 

 
A.   Foundation Studies (22-25 Credits) 
             MATH121     3     

CPTR110    3     
COMM251    3     
EDUC100    1     
EDUC151        3 
ENGL119        3 
ENGL120        3 
Modern Language requirement   3 

 
B.   Humanities (5-6 Credits) 

PSYCH 119    3 
Music or History requirement   2-3 

C.   Spiritual, Moral & Personal Development (13-14 Credits) 
       Spiritual Development (8-9 Credits) 
             RELB113    3 

RELB305    3 
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Spiritual development requirement 2-3 
               
          Moral Development (3 Credits) 

*DENT498       3 
                                                                                                          
          Personal Development (2 Credits) 

HPED111       2 
                                                                                                         
D.      Science & Environmental Awareness (3-4 Credits) 
 CHEM121    4 (Science major) 
                                                                                                         

D. Skill & Work Attitude 
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RECOMMENDED SEQUENCE 
B.SC. IN DENTAL HYGIENE 

 
 

Status 1
st

 Semester  Cr 2
nd

 Semester Cr 

 

1st Year 
Freshman  

(0-32) 

ENGL119 Freshman Comp I 
EDUC100 Freshman Seminar 
CHEM121 Gen Chemistry  I 
BIOL165 A & P I   
MTCH105 Medical Terminology 
HPED111 Health & Phys Ed
  
TOTAL CREDITS: 

3 
1 
4 
4 
2 
2 
 

16 

ENGL120 Freshman Comp II  
MATH121 College Algebra  
BIOL166 A & P II    
CHEM122 Gen. Chemistry II  
EDUC151 Fund. of Christ. Ed
   
 
TOTAL CREDITS: 

3 
3 
4 
4 
3 
 
 

17 

 CPTR110 Comp. In Everyday 
Music/History Requirement 
Religious Requirement 
                  
TOTAL CREDITS: 

3 
2/3 
2/3 

 
7-9 

RELB305 Life & Teachings 
 
 
 
TOTAL CREDITS: 

3 
 
 
 

3 

 
 

2
nd

 Year  
Sophomore 

(33-64) 

 
DENT171 Oral Emb. & Histology 
DENT172 Oral Anatomy & 
 Physiology 
DENT268 Radiology I  
DENT295  Den Health Ed  
PHYS101 Intro to Physics  
 
TOTAL  CREDITS: 

 
3 
3 
3 
2 
4 
 
 

15 

DENT183 Dental materials  
DENT174  Oral Microbiology 
DENT265 Head & Neck Anatomy 
DENT271 Fundamentals &  
 Introduction to D/H 
DENT281 Radiology II  
NRSG101 Pharmacology 
 
TOTAL CREDITS:  

2 
3 
1 
 

3 
3 
2 

  
14 

 Summer I 

RELB113   God & Human Life 
Modern Language requirement 
COMM251 Oral Communication 
 
TOTAL   CREDITS: 

 
3 
3 
3 
 

9 

  

 
 

3
rd

 Year 
Junior 

(64-96) 

DENT374 Clinic I   
DENT383 Periodontology I 
DENT385 Nutrition 
DENT294 Gen & Oral Pathology 
BIOL347 Intro to Research 
NRSG214 Health Assessment
             
 
 
TOTAL CREDITS: 

4 
2 
2 
2 
2 
3 
 
 
 

15 

DENT301  Comm. D/H 
DENT367 Anaesthesia & Pain 
 Control  
DENT392 Clinic II   
DENT396 Periodontics II  
NRSG216 Principles of 
 Community Health 
General Education Electives
    
TOTAL CREDITS:  

2 
 

2 
4 
2 
 

3 
3 
 

16 

 
 

4
th

 Year 
Senior 

(Over 96) 

DENT40  Seminar  
DENT419 Clinical Dental 
 Hygiene   
DENT451 Practice, Stress & 
Human Resource Management  
DENT462 Clinic III  
DENT476 Hygiene Practicum I 
DENT497 Special Need  
 
TOTAL CREDITS: 

1 
2 
 

3 
4 
3 
3 
 
 

16 

DENT415 Boards Review 
DENT478 Hygiene Practicum I  
DENT491 Clinic IV  
DENT498 Ethics & Jurisprudence
                                  
 
                                     
 
 
TOTAL CREDITS: 

2 
3 
4 
3 
  
 
 
 
 

12 
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ASSOCIATE OF SCIENCE DEGREE IN  
DENTAL HYGIENE 

 

 
Students are prepared to become registered dental hygienists.  Approaches to the 
vocational-professional development of the student stem from the goal to graduate 
competent clinicians who can positively affect their community and the dental hygiene 
profession through personal, intellectual and professional achievements.  Students are 
trained to provide preventive dental health care, treatment and education in a dental 
hygienic clinic. 
 
The programme endeavours to prepare students who are able to: 

¶ Provide quality preventive dental hygiene care to patients in clinics and other 
settings. 

¶ Provide effective treatment, care and education for patients based on thorough 
assessment data. 

¶ Successfully pass the dental hygiene licensing examination. 

¶ Develop and demonstrate professional ability in dental hygiene. 

¶ Be competent contributors to the community and dental hygiene profession. 
 
STUDENTS 
This programme is expected to accommodate ten to fifteen (10 -15) students initially and 
twenty (20) students when the programme is fully established. The programme will cater 
for Jamaican students, students from the Northern Caribbean Region and other 
international territories. Every effort is made to maintain standard of conduct, which 
reflect the spiritual philosophy of Northern Caribbean University. Northern Caribbean 
Universityôs role is a small part of a worldwide mission, which includes Andrews Memorial 
Hospital, Loma Linda University, Andrews University, Oakwood College and other 
associated institutions.  
 
MATRICULATION REQUIREMENTS 
English, Mathematics, Biology, Chemistry, and one other subject.  
   
 CXC (General: grade I, II, or III)    GCE Oô Level (grade A, B, or C) 
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RECOMMENDED SEQUENCE 
A.SC. IN DENTAL HYGIENE 

 

Status 1
st

 Semester Cr 2
nd

 Semester Cr 

1
st
 Year 

Freshman 

(0-32 
credits) 

EDUC100  Freshman Seminar 
ENGL119 Freshman Comp. I 
BIOl165 Anatomy & Physiology 
DENT171 Oral Embryology & Hist 
DENT172 Oral Anatomy & 
Physiology 
DENT177 Dental Radiology & Basic 
Concept 
  
TOTAL CREDITS: 

1 
3 
4 
3 
 

3 
 

1 
  

15 

ENGL120  Freshman Comp. II 
CHEM121 General Chemistry I 
DENT174 Oral Microbiology 
DENT175 Head & Neck A & P 
DENT187 Dental Radiology II 
DENT178 Clinic I 
  
 
 
TOTAL CREDITS: 

3 
4 
3 
1 
2 
3 
  
 
 

16 

 Summer I 

DENT173 Dental Materials 
CHEM 131 Introduction to 
Biochemistry 
RELB113 God & Human Life 
 
TOTAL CREDITS: 

 
2 
 

4 
3 
 

9 

Summer II 

HPED111 Health & Physical Ed 
Humanities 
 
 
 
TOTAL CREDITS 

 
2 
3 
 
 
 

5 

2
nd 

Year 
Sophomore 

(32-63 
credits) 

DENT291 Clinical Dent. Hygiene: 
 Practice I 
DENT292 Clinic II 
DENT293 Periodontology  
DENT294 General & Oral Pathology 
DENT295 Dental Health Education 
DENT185 Dental Nutrition 
Spiritual Development 
  
 
 
 
TOTAL CREDITS: 

 
2 
4 
2 
2 
2 
2 
2 
  
 
 
 

16 

 
DENT 296 Advanced Clinical Dental 
 Hygiene Practice  
DENT297 Clinic III 
DENT298 Ethics, Jurisprudence & 
Practice Management 
DENT299 Dental Specialties 
DENT300 Seminar  
DENT 301 Community Dental 
 Health 
NRSG206 Pharmacology  
  
TOTAL CREDITS: 

 
 

2 
4 
 

2 
1 
1 
 

2 
2 
  

14 

 Summer I 

CPTR110 Computer in Everyday Life 
COMM251 Oral Communication 
EDUC151 Fund. Of Christian Ed. 
 
TOTAL CREDITS: 

 

3 
3 
3 
 

9 
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DEPARTMENT OF MEDICAL TECHNOLOGY 
Co-ordinator: Tamara Chambers-Richards 

Telephone (876) 963-7762 

 
FACULTY: 

 
ADJUNCT: 

 
Tamara Chambers-Richards 
Felix Omoruyi 
Fabian Pitkin 
Delbert Robinson 
Kerene Walker 

  

 
 
Paul Gyles 
Patricia Haakmat  

 

 
 

The Medical Technology programme at Northern Caribbean University is designed to 
equip students with knowledge and skills necessary for scientists in this field.  This 
preparation may also be used as a base for branching into medicine and other related 
scientific fields, or advanced studies. The correlation of theory with practical applications 
in the clinical laboratory is an integral part of this programme. 
 

OBJECTIVES 
The Bachelor of Science curriculum is designed to: 

¶ Prepare students with entry level skills in the clinical chemistry, clinical 
immunology, serology, clinical microbiology, clinical microscopy, haematology, 
haemostasis, immunohaematology, histology, and cytology. 

¶ Qualify students for registration with the government of Jamaica. 

¶ Prepare students for careers in clinical laboratory science, clinical laboratory 
management, medical research, industrial research, and other related fields. 

¶ Provide a foundation for studies in medicine, dentistry, veterinary medicine and 
graduate studies. 

¶ Develop in students Christian principles and professional ethics. 

¶ Foster in students a sense of duty and the desire to serve. 
 

PROGRAMME OFFERED 
Bachelor of Science in Medical Technology 
 

The programme of studies for the Bachelor of Science degree includes three years of 
pre-clinical and one year of clinical studies, a total of four years.  The clinical programme 
includes one semester of lectures and intense student laboratories and six monthsô 
experience in a clinical setting.  The coursework includes: 37-38 credits of General 
Education courses, 37-53 credits of Cognate courses, and 71 credits of core courses, a 
total of 146-162 semester credits. 
 

PROGRAMME RECOGNITION  
The Bachelor of Science programme is recognized by the Council for Professions 
Supplementary to Medicine, Ministry of Health in Jamaica and the University Council of 
Jamaica. 
 

PROFESSIONAL REGISTRATION 
Students completing the programme are eligible to register with the Council for 
Professions Supplementary to Medicine.  Registration permits entry into professional 
employment in government and private laboratories.  Students may also become 
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members of the Caribbean Association of Medical Technologists (CASMET). An 
articulation agreement with Andrews University permits students, from territories requiring 
U.S. certification, to transfer to that institution after completing the first three years of the 
programme at Northern Caribbean University. 
 

MATRICULATION REQUIREMENTS 

¶ To be admitted into the programme, students must meet the admission 
requirements of Northern Caribbean University.  They are required to have GCE 
or CXC passes in General or Human and Social Biology, Chemistry, English, 
Mathematics, and one other subject, preferably Physics. 

 

¶ To take 300 level Medical Technology clinical courses, students must complete 
all required cognates, General Education requirements and all Medical 
Technology courses, up to the 200 level. 

 
CLINICAL YEAR ADMISSIONS REQUIREMENTS 
 
To be accepted into the clinical year: 

1. Students must fill out an application form (obtainable from the Medical 
Technology office) which must be in by September 16 of the year prior to the 
clinical year.  Each application will be reviewed by the Clinical Year Acceptance 
Committee. 

 
2. Acceptance is based on successful completion of all required courses numbered 

395 or lower, with a cumulative grade-point average of 2.50, and no grade lower 
than a ñB-ò for courses in the major field. 

 
3. Continuance of enrolment during the clinical year is conditional on acceptable 

professional, academic and practical performance. 
 

 
BACHELOR OF SCIENCE IN MEDICAL TECHNOLOGY 

 

CORE REQUIREMENTS 72 
CREDITS 

Prerequisites 

MTCH105  Medical Terminology & Intro. to Health Professions 2  

MTCH106  Introduction to Medical Technology Lab. 1 Completion or concurrent 
enrolment in MTCH105 

MTCH161  Clinical Microscopy  2 Completion of MTCH105 
and 106 

MTCH205  Medical Orientation & Phlebotomy 1 Completion of all 
MTCH100 courses 

MTCH221  Principles of Immunology & Serology  3 Completion of all 
MTCH100 courses 

BIOL353    Principles of Molecular Biology  4 BIOL155, 156  

MTCH311  Fundamentals of Haematology & Haemostasis 4 Permission of Clinical 
Year Acceptance 
Committee 

MTCH331  Fundamentals of Clinical Microbiology 4 Permission of Clinical 
Year Acceptance 
Committee 

MTCH341  Fundamentals of Immunohaematology 2 Permission of Clinical 
Year Acceptance 
Committee 

MTCH351  Fundamentals of Clin. Chemistry & Instrumentation 4 Permission of Clinical 
Year Acceptance 
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Committee  

MTCH371  Clinical Cytology/Histology 2 Permission of Clinical 
Year Acceptance 
Committee 

MTCH395  Seminar  1 Completion of MTCH295  

MTCH411  Haematology & Haemostasis  4 MTCH311 

MTCH412  Haematology and Haemostasis Pract 5 MTCH411 

MTCH421  Clinical Immunology/Serology  1 Permission of Clinical 
Year Acceptance 
Committee  

MTCH422  Clinical Immunology/ Serology Pract 2 MTCH421 

MTCH431  Clinical Microbiology  4 MTCH331 

MTCH432  Clinical Microbiology Practicum 5 MTCH331 

MTCH441  Immunohaematology 3 MTCH341 

MTCH442  Immunohaematology Practicum 3 MTCH441 

MTCH451  Clinical Chemistry 4 MTCH351 

MTCH452  Clinical Chemistry Practicum 5 MTCH451 

MTCH462  Clinical Microscopy Practicum 1 MTCH161  

MTCH472  Cytology/Histology Practicum  3 MTCH371  

MTCH485  Laboratory Management  1 Permission of medical 
technology lecturer  

MTCH495  Independent Research Project  1 Completion of MTCH 
395  

   

REQUIRED COGNATES 40-56 
CREDITS 

 

MTCH200 Professional Ethics in Health 3 Completion of MTCH 
105, 106, 161 

BIOL155 Foundations of Biology I  4 CXC & OôLevel Biology 

BIOL156 Foundations of Biology II 4 BIOL 155 

MTCH295 Introduction to Medical Research Methods  2 Completion of MTCH 
105, 106, 161 

BIOL496  Cell Biology/Histology 4 Biol155,156 

CHEM121 General Chemistry I  4 CXC & OôLevel 
Chemistry  

CHEM122 General Chemistry II 4 CHEM 121  

CHEM211 Organic Chemistry I  4 CHEM121,122 

CHEM212 Organic Chemistry II 4 CHEM 211 

MATH121 College Algebra  3 CXC & OôLevel Math 

BIOL395 Genetics (or other related 4 credits biology courses) 4  

Recommended for pre-medicine   

MATH165, 166 Pre-Calculus I, II 8 MATH121,122 

PHYS151,152 General Physics I, II (recommended for pre-
medicine)  

8 MATH165,166 

 
GENERAL EDUCATION REQUIREMENTS:      43-49 CREDITS 
Please account for the minimum forty-three (43) General Education credits as stipulated 
in the Bulletin. Should any of the recommended courses be required for the core, 
cognate, or elective for the degree being pursued, additional courses must be taken (by 
advisement) to complete the minimum requirements for the Bachelorôs Degree.  
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RECOMMENDED SEQUENCE 
 B.SC. IN MEDICAL TECHNOLOGY 

 

Status 1
st

 Semester Cr 2
nd

 Semester Cr 

1
st
 Year 

Freshman 

(0-32 credits) 

MTCH105 Medical Terminology 
EDUC100  Freshman Seminar 
HLED109 Health Education 
ENGL119 Freshman Comp. I 
CHEM121 General Chemistry I 
BIOL156 Founda. of Biology I 
MTCH106 Intro. to Med. Tech. Lab. 
TOTAL CREDITS: 

2 
1 
1 
3 
4 
4 
1 
16 

ENGL120  Freshman Comp. II 
CHEM122 General Chemistry II 
BIOL156 Founda. of Biology II 
HPED109 Physical Education 
MTCH161 Clinical Microscopy 
Humanities and Fine Arts 
 
TOTAL CREDITS: 

3 
4 
4 
1 
2 
2 
 

16 

 Summer I 

RELB113 God and Human Life 
Humanities and Fine Arts 
TOTAL CREDITS: 

 
3 
3 
6 

Summer II 

Modern Language 
 
TOTAL CREDITS: 

 
3 
 

3 

2
nd 

Year 
Sophomore 

(32-63 
credits) 

CPTR112 Intro. To Computer Sc. 
MTCH205 Med. Orient./ Phlebotomy 
Spiritual Development 
MTCH221 Princ. of Immuno/Sero. 
CHEM211 Organic Chemistry I 
MATH121 College Algebra 
TOTAL CREDITS: 

3 
1 
2 
2 
4 
3 
15 

MTCH200 Prof. Ethics in Health 
CHEM212 Organic Chemistry II 
MTCH295 Intro. To Med. Research 
ENGL251 Oral Communication 
EDUC151 Fundamentals of Chr. Ed. 
TOTAL CREDITS: 

3 
4 
2 
3 
3 

15 

3
rd  

Year 
Junior 

(64-95 
credits) 

RELT305 Life &Teachings of Christ 
BIOL353 Princ. of Mol. Bio  
BIOL395 Genetics/Biology Elective  
BIOL496 Cell Biology/Histology 
 
 
 
TOTAL CREDITS: 

3 
4 
4 
4 
 
 
 

15 

MTCH331 Fund. of Clinical Microbio 
MTCH341Fund. of Immunohaem.. 
MTCH351 Fundamentals of Clinical 
Chemistry & Instrumentation  
MTCH485 Laboratory Management 
MTCH395 Medical Technology Sem 
MTCH311 Fund. of Haemat./Haemo. 
TOTAL CREDITS: 

4 
2 
 

4 
1 
1 
4 

16 

 Summer I 

MTCH371 Cytology/Histology 
MTCH421 Clinical Immuno/Serology 
 
TOTAL CREDITS: 

 
2 
1 
 

3 

  

4
th

 Year 
Senior 

(Over 95 
credits) 

MTCH411 Haematology & 
Haemostasis  
MTCH431 Clinical Microbiology   
MTCH441 Immunohematology  
MTCH451 Clinical Chemistry 
 
Language and Content 
Examination 
 
TOTAL CREDITS: 

 
4 
4 
3 
4 
 

N/C 
 
 

15 

Clinical Rotation (Six Months)  

MTCH412  Haematology & 
Haemostasis Correlation & Practicum 
MTCH432 Clinical Microbiology 
Correlation & Practicum 
MTCH452 Clinical Chemistry 
Correlation & Practicum 
MTCH495 Independent Research 
Project 
TOTAL CREDITS: 

 

 
5 
 

5 
 

5 
 

1 
16 

 Summer I (Clinical Rotation) 

MTCH422 Clinical Immunology / 
Serology Correlation & Practicum 
MTCH442 Immunohaematology 
Correlation & Practicum  
MTCH472 Cyt/Hist Corr. & Practicum 
MTCH462 Clinical Microscopy Corr. 
& Practicum 
 
TOTAL CREDITS: 

 
 

2 
 

3 
3 
 

1 
 

9 
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DEPARTMENT OF NURSING 
 

Director of Nursing, Chairperson 
Joy Lyttle, Associate Professor 

E-mail: Joy.Lyttle@ncu.edu.jm 
Telephone: (876) 963-7111 

 
Nursing Programme Coordinator (Mandeville Campus)                                                                                                                

Terica Chung-Larmond, Senior Lecturer 
E-mail terica.larmond@ncu.edu.jm 

Telephone: (876) 963-7106 
 

Nursing Programme Coordinator (Kingston Campus) 
Monique Grant-Coke, Assistant Professor 

E-mail monique.grant@ncu.edu.jm 
Telephone: (876) 963-7056 

 
 
FACULTY:     ADJUNCT: 
Terica Chung-Larmond    Shaunelle Llewelyn-Johnson 
Opal Davidson 
Heather Fletcher 
Monique Grant-Coke 
Jaunell Latty-Miller 
Jacqueline Lyons-Lloyd 
Advella Meikle 
Ronie Royal 
Carrol Stewartson 
Kate Williams-Ashman 
Violet Wright 
 

 
 

 

  
AIM  
The programme aims to prepare efficient graduates and competent practitioners who can 
meet the health care needs of all individuals, families and communities, throughout their 
lifespan at the primary, secondary and tertiary levels.  
 
VALUE STATEMENT 
The core values of Northern Caribbean University School of Nursing are Christ-
centredness, excellence, mutual respect, student-centredness, critical thinking, lifelong 
learning, professionalism, leadership development, loyalty and commitment to the nursing 
profession and the University through consistent quality service and evidence based 
knowledge and practice. 
 
MISSION STATEMENT  
The mission of Northern Caribbean University School of Nursing is to provide quality 
nursing education through a systematically designed curriculum for effective and efficient 
professional nursing practice globally. 
 

 

mailto:Joy.Lyttle@ncu.edu.jm
mailto:terica.larmond@ncu.edu.jm
mailto:monique.grant@ncu.edu.jm
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VISION STATEMENT  
The   School of Nursing embraces the vision of the Northern Caribbean University and 
envisions itself to be the centre of excellence in academia and research for the Caribbean 
Region, with international recognition. It strives to educate Registered Nurses whose 
practice will demonstrate the Christian philosophy as they provide holistic care to diverse 
peoples, nations, and cultures.  
 
OVERVIEW OF THE BACHELOR OF SCIENCE DEGREE IN NURSING PROGRAMME  
Northern Caribbean University, a trend setter in nursing education is the premier and oldest 
institution in the Caribbean, granting a Bachelor of Science degree in Nursing. The 
programme commenced in the 1970 and since then, the department has graduated more 
than eight hundred (800) nurses. These graduates possess the expertise to function in a 
variety of health care settings and are gainfully employed locally, regionally and 
internationally.  
 
Over the years, the School of Nursing has maintained an outstanding pass rate ranging 
from 83.5% to 98.6% in the licensure exam set by the Nursing Council of Jamaica (NCJ) 
and currently the Regional Examination for Nurse Registration (RENR). During the last five 
(5) years, the School of Nursing has experienced an exponential growth of over 400% in 
enrolment comprising local and international students.  
The importance for nurses to be educated at the baccalaureate level has become greater 
due to the shortage of nurses worldwide, changes in demography, epidemiology, 
globalization, at the focus of the Millennium Development Goals.  
 
 
PROGRAMME OBJECTIVES 
 
The Northern Caribbean University School of Nursing prepares students who will: 
Å Integrate the principles of Christian and professional ethics with appropriate nursing 

interventions in the delivery of quality health care. 
Å Make sound clinical judgments based on nursing science using critical thinking and 

ethical decision making. 
Å Embark on an interdisciplinary approach in assessing, planning, implementing and 

evaluating specific client objectives and care outcomes. 
Å Apply knowledge in a rapidly changing global environment based on current health-

related trends. 
Å Identify clinical problems and apply research findings in order to promote evidence-

based practice in maintaining and restoring health. 
Å Synthesize knowledge from the humanities and sciences in providing care that is 

holistic and socially relevant. 
Å Demonstrate accountability for professional growth, through the provision of appropriate 

nursing care, and lifelong learning. 
Å Demonstrate marketable skills that will enable them to practice in a variety of settings. 
Å Perform the roles of beginning professional nurse, competent leader and responsible 

citizen committed to the total well-being of the individual, the family and the Community. 
Å Use the Bachelor of Science degree in Nursing in preparation for graduate studies. 

 
 
PROGRAMME OFFERED 
 
Bachelor of Science Degree in Nursing 
The Baccalaureate degree in Nursing extends over four academic years, plus the summers. 
This programme is composed of a total of 148 credits and has been approved by the 
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Nursing Council of Jamaica. It uses the National Curriculum guidelines of the Ministry of 
Health in conjunction with the Universityôs liberal arts infusion. The curriculum focuses on 
the total care of individuals, families and communities during health and illness. Students 
participate in assessing health needs, evaluating health status, planning and implementing 
appropriate nursing interventions.  
 
All new areas of health and education are constantly being researched, a process that 
enables the curriculum to remain relevant enabling graduates be educationally  and 
experientially equipped to function effectively in the twenty-first 21

st
 century and beyond in 

the global setting. Eligible senior (fourth) year students write the Regional Examination for 
Nurse Registration (RENR), which qualifies them to practise in any of the English-speaking 
Caribbean Islands. The current nursing curriculum and passing the RENR enable graduates 
to be eligible to sit the licensure examinations in the United States, United Kingdom, 
Canada and other parts of the world. Educational experience in the care of individuals, 
families and communities is organized in a developmental sequence, based on the needs 
approach.  
 
Competency is achieved through theoretical instruction and clinical practice.  The courses 
are designed to emphasize the professional roles, legal responsibilities, the use of critical 
thinking juxtaposed with evidence-based practice(s). In order to provide the necessary 
diversity of clinical experiences, students are assigned to all the levels of health centres: 1 ï 
5 and hospitals: Types A ï C. In order to take advantage of the rich and varied extensive 
clinical component, they are assigned to the health institutions which are located in different 
parishes throughout the island.  The curriculum is so organized that the theoretical aspect 
within a particular semester is followed directly by the related clinical experience. The 
School of Nursing is currently establishing service level agreements with the public health 
care facilities through the head office of the Ministry of Health. 
 
MATRICULATION REQUIREMENTS: GENERIC B.Sc. in Nursing 
 
Students desirous of entering the programme must: 
Å meet the Universityôs requirements. 
Å be at least 17 years of age. 
Å satisfy at least the Nursing Council of Jamaicaôs  minimum requirements for entry 

into the Basic Nursing Education Programme (revised April 2010 by the Nursing 
Council of Jamaica and is effective immediately) :  
 
Three(3) compulsory subjects ï  
1.  English Language A or Communication Studies  (CAPE ï Grades I- IV) 
2. Science ï Biology or Human and Social Biology or Integrated Science or Biology 
 (CAPE Grades 1-4) 
3.  Mathematics or Pure Mathematics or Applied Mathematics (CAPE ï Grades I-
 IV) 
4. Two other subjects from the following list: 
 
Please note that a subject passed at different levels or from different examination 
boards will be counted as ONE subject for matriculation purposes, e.g., French 
passed at CSEC or GCE or CAPE, would be required as one subject. 

  
CXC / CSEC or CAPE 
Agricultural Science (double/single); Caribbean History; Chemistry; Economics; 
English Literature or Literatures in English; Food and Nutrition; French or Modern 
Language; Information Technology (general / technical) or Computer Science or 
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Computer Studies; Physics; Principles of Accounts; Principles of Business or 
Management of Business; Religious Education; Social Studies or Caribbean studies 
or Sociology; Spanish or Modern Language 
 
GCE 
Accounts, Business Studies, Chemistry, English Literature, Food and Nutrition, 
French, Geography, History, Information Technology, Physics, Psychology, 
Religious Education / Bible Knowledge, Spanish 

  
Å pass a Nursing Entrance Test administered by the Department of Nursing 
Å pass a scheduled interview conducted by the Faculty of Nursing. 
  

NB.  Prior to June 1998, CXC GRADE 3 was NOT a passing grade. 
  
Å The Nursing Council does not accept the following subjects: Visual Arts, Clothing & 

Textiles, Office Procedures/Office Administration, Electrical Installation, Physical 
Education, Shorthand, Typewriting and Music. 

  
Å Applicants who attended high school in a country in which CXC/GCE examinations 

were not offered, will be required to possess equivalent admission requirements. 
The documents from those schools or examination authorities must be submitted to 
the University Council of Jamaica (UCJ) by the applicant for verification prior to 
applying to the University. The UCJ is the agency designated by the Nursing 
Council of Jamaica to determine equivalency. Passes at the CXC or GCE Oô Level 
cannot be used as substitutes for university courses. 

  
Mature Clause ï Policy Decision of the Nursing Council of Jamaica as of February 6, 
2002: 
  
1.       Admission of Registered Midwives into the General Nursing Programme using the 
Mature Clause ï a registered midwife with five (5) yearsô experience and a recommendation 
from the employer may enter the General Nursing Programme. 
  
2.      Admission of Enrolled Assistant Nurse into General Nursing/Midwifery Programme 
Using the Mature Clause ï an Enrolled Assistant Nurse with five (5) yearsô experience,  and 
who has Mathematics ï CXC General Proficiency Level, Grades 1, 2, or 3; GCE A, B, or C, 
and a recommendation from an employer may enter the General Nursing or Midwifery 
Programmes. 
 
 
MATRICULATION REQUIREMENTS: REGISTERED NURSE ïRN to B.Sc. in Nursing 
Programme (Post-RN) 

Ɇ Acceptance to NCU. 
Ɇ Possess a current Jamaican Registered Nurse license or eligibility to receive it. 
Ɇ Diploma or Associateôs Degree in Nursing from an approved nursing school. 
Ɇ Current Cardio-Pulmonary Resuscitation (CPR) certification. 
Ɇ Valid transcripts for nursing-related training and other tertiary studies. 
Ɇ Pass an interview conducted by the Faculty of Nursing. 
 
 Admission Requirements for Undergraduate Transfer: RN to B.Sc.in Nursing 
Programme (Post RN) 

¶ Degree-seeking applicants with fewer than 60 transferable credits must satisfy the 
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same admission requirements as beginning freshmen. 

¶ For admission to the upper division RN-BSN programme, an applicant must be 
registered and licensed by the Nursing Council of Jamaica. Additionally, the 
applicant must attend a departmental interview. 

¶ Degree-seeking applicants who have completed at least 60 semester hours of 
academic course work, with a GPA of at least 2.5 or ñBò average from an accredited 
nursing school or university, can be allowed to matriculate. 

¶ Graduates of diploma nursing programmes who do not have transferable college 
credits will be required to complete the lower division credit requirements. 

¶ Each applicantôs educational record is individually evaluated by the Director and/or 
Co-ordinators in the School of Nursing, to ascertain the level of course 
transferability. 

¶ In order to progress through the programme, the RN must successfully complete 
the prerequisite, co-requisite and required courses recommended in the Bulletin in 
effect upon admission. 

 
The RN to B.Sc. programme leads to a Bachelor of Science degree with a major in Nursing. 
The coursework includes nursing concepts such as trends and issues, introduction to 
critical care, leadership and research. 
 
 
Transfer of Nursing Students (Non-RN) 
Nursing students desirous of transferring to the Northern Caribbean University School of 
Nursing must meet the requirements for entry into the programme. A total of thirty-two (32) 
transferrable nursing credits may be applied towards the completion of the B.Sc. 
programme.  Students may ñChallengeò examinations as requested and upon approval be 
administered this examination (s) to validate equivalency of courses. Cognate courses 
should be completed prior to taking upper division nursing courses. 
 
NB. A minimum of 25 credits in core must be completed with Northern Caribbean 
University in order for a degree to be awarded. 
 
 
PROGRESSION 

¶ Admission to the nursing programme is dependent not only on meeting the 
matriculation requirements, passing an entrance test as well as an interview, but 
also on the availability of space. The number of students admitted is partially 
dependent on the available clinical facilities and the number of Lecturers and 
Preceptors. In the event that there are a disproportionate number of students, only 
those with high GPAs and full matriculation requirements will be admitted. 

¶ Students are expected to follow the recommended sequence of courses. 

¶ A minimum grade ñC+ò must be achieved in all nursing (core) courses. A minimum 
of C must be achieved in all required Cognate courses and General Education 
requirements. 

¶ Students must maintain a GPA of 2.5 in all nursing courses. 

¶ Students who fail ANY nursing course can only repeat the failed nursing course 
TWICE. Failure to pass that Nursing course on the Third attempt will result in the 
student being asked to discontinue the Nursing programme. However, The student 
will need to petition to take the course for the third time. 

¶ Students are expected to attend all lectures, labs and clinical activities. 

¶ Students are required to keep immunization schedule current, in adherence to the 
School of Nursingôs health risk management policies. 
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¶ Students are required to maintain current Cardio-Pulmonary Resuscitation (CPR) 
certification as scheduled by the School of Nursing. 

¶ Students are required to successfully pass clinical examinations that are 
administered at the end of each semester as required ï Clinical Assessment 
Examinations ï (Span of Duty). 

¶ Students who fail either the theoretical or laboratory/clinical section of a nursing 
course must repeat all sections. 

¶ Clinical grades are calculated at a minimum of 10% within the coursework. 

¶ All students, except freshmen, are required to pass the Dosage and Solution tests 
as scheduled by the department. 

¶ Following indexing, if there are any interruptions in training, (whether taken by a 
student or related to inability to progress, or due to pregnancy and/or illness, 
students are required to  arrange with the School to complete outstanding hours as 
stipulated by the Nursing Council of Jamaica, before progression to the next year 
group. 

¶ Progression from one year to the next year in the nursing programme is not 
automatic but is dependent (although not limited to) having satisfactorily completed 
prerequisite courses. Also, progression is not only dependent on succeeding 
academically but also by adhering to professional and personal expectations. 

¶ Students are not allowed to add classes after the second week of school in each 
semester of the school year and after the first week in the summers because of 
how the content of the courses must be arranged, i.e. using the blocking system 
which is six (6) weeks theory followed by eight ï ten (8-10) weeks of clinical 
assignment. 

¶ All senior nursing students (prospective graduates) are required to attend an exit 
interview. 

¶ Senior nursing students write the Regional Examination for Nurse Registration at 
the end of the fourth year in the nursing programme. Eligibility to sit the RENR is 
dependent on studentsô (senior) successful completion of all required courses and 
obtaining all clinical hours. They must also pass the School of Nursing 
Comprehensive Written Examination and the Nursing Councilôs Practical 
Examination prior to sitting the Regional Examination for Nurse Registration 
(RENR). Details of the process for the Nursing Councilôs Practical Examination are 
provided in the Nursing Students Undergraduate Handbook.  

 
POLICY ON  RE-ENTRY TO THE NURSING PROGRAMME AFTER WITHDRAWAL FOR 
ONE CALENDAR YEAR  
Any student who has had to discontinue from the Basic Nursing Education Programme for 
one (1) calendar year or more, for whatever reason, is required to reapply to the Director of 
the School of Nursing and the University.   Based upon recommendations from the Director 
of Nursing, the student will be advised whether or not to proceed with registration for the 
upcoming semester. Procedure for Re-entry to the Nursing Programme in Student 
Handbook.  
 
 

BACHELOR OF SCIENCE IN NURSING 
 
CORE REQUIREMENTS    75 CREDITS 
 
FRESHMAN YEAR              Credits 
Semester 2 
NRSG112   Introduction to the Profession of Nursing     3  
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SOPHOMORE YEAR  
Semester 1 
NRSG201    Foundations of Nursing                                         3  
NRSG206    Pharmacology I 2 
NRSG214    Health Assessment  3  
 
Semester 2 
NRSG202    Pathophysiology 4  
NRSG215    Venepuncture for Nurses  1   
NRSG216    Public Health I 3 
NRSG217    Principles of Holistic Health  2 
  

JUNIOR YEAR 
Semester 1 
NRSG307     Pharmacology II                  2   
NRSG341     Adult Nursing I                 4  
NRSG343     Parent Neonate Nursing                  4 
  

Semester  2 
NRSG308   Nursing the Mentally Ill  4 
NRSG344   Nursing Hospitalized Children & Adolescence  4  
NRSG345   Adult Nursing II 4 
NRSG388   Nursing Research 3   
 
SUMMER : Mid May to July 
NRSG366    Public Health II 3 
 

SENIOR YEAR 
Semester 1 
NRSG455    Adult Nursing III  4 
NRSG465   Gerontology  3  
NRSG466   Nursing Leadership and Management  4  
 

Semester 2 
NRSG437  Methods of Teaching & Testing  2 
NRSG460  Health Informatics for Nurses 3  
NRSG421   Specialized Nursing (formerly NRSG485     
                   Introduction to Critical Care Nursing)                           4 
NRSG488  Nursing Review                  2  
NRSG490  Senior Clinical Practicum  SENIOR STATUS       0 
NRSG498  (489) Issues and Trends in Nursing  (RNs only)  5  
 
All Nursing Core Courses have incorporated the Service Learning  and Faith and 
Learning Components as required. 
 
 
REQUIRED COGNATES:     36-42CREDITS 
BIOL165,166 Anatomy & Physiology I, II                      8  
BIOL350 Biostatistics  3  
BIOL360 General Microbiology                                                       4 
CHEM111, 112 Introduction to Chemistry I, II   
(Taken if there is no pass in CXC or GCE Chemistry)  8 
CHEM121, 122 General Chemistry I, II   
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(Taken  if there is a pass in CXC or GCE Chemistry) 8 
DIET123 Principles of Nutrition and Diet Therapy                          4 
PSYC119 Principles of Psychology 3 
PSYC221 Developmental Psychology: Lifespan                          3 
SOCI120 Introduction to Sociology                                                 3 
 
 
GENERAL EDUCATION REQUIREMENTS:   38-40 CREDITS 
This accounts for the minimum thirty-eight (38) General Education credits as stipulated in 
the Bulletin. Should any of the recommended courses be required for the core, cognate, or 
elective for the degree being pursued, additional courses must be taken (by advisement) to 
complete the minimum requirements for the Bachelorôs Degree. 
 
REQUIREMENTS FOR REGISTERED NURSES 
In addition to the General Education and required cognates, RNs are required to take a 
minimum of 25 credits of core requirements. However, each applicant will be assessed on 
an individual basis. 
 
BACHELOR OF SCIENCE IN NURSING -RECOMMENDED SEQUENCE 
 
  

Status 1
st

 Semester Cr 2
nd

 Semester Cr 

1
st
 Year 

Freshman 

(0-45/46 
credits) 

ENGL100 Freshman Seminar 
CHEM111 Intro. to Chemistry I OR 

CHEM 121: General Chemistry I 
(Taking General Chemistry I requires a 
pass in CXC Chemistry) 

BIOL165 Anatomy and Physiology I 
ENGL119 Freshman Composition I 
PSYC119 Principles of Psychology 
MUED109 / MURE120 / Music  
requirement 
 

1 
 

4 
 
  

4 
3 
3 
2 

BIOL166 Anatomy & Physiology II 
CHEM112 Intro. to Chemistry II OR 

CHEM 122:General Chemistry II  
(To take General Chemistry II requires 
a pass in CXC Chemistry) 
ENGL120 Freshman Composition II 
RELB113 God and Human Life 
NRSG112 Introduction to the 
Profession of Nursing 
Introduction to Nursing  Clinical 
 (60hrs) 
 

4                                            
 

4 
 
 

3 
3 
 

3 
 

N/C 

 TOTAL CREDITS: 17 TOTAL CREDITS: 17 

 Summer I 

EDUC151 Fundamentals of Christian 
 Education 
SOCI120 Introduction to Sociology 
CPTR110 Computers in Everyday 
 Life 
Elective 
 
TOTAL CREDITS: 

 
 

3 
3 
 

3 
2-3 

 
11-12 

 
 
 
 
 
 
 
 

 

 

2
nd 

Year 
Sophomore 

(45/46-86/87 
credits) 

NRSG201 Foundations of Nursing 
BIOL360 General Microbiology  
NRSG206 Pharmacology in Nursing  
COMM251 Oral Communication 
NRSG214 Health Assessment 
Lower Level Labs (25 Hrs) 
Foundations of Nursing:  
 Clinical (100 Hrs) 
 

3 
4 
2 
3 
4 

N/C 
 

N/C 

NRSG215 Venepuncture for Nurses 
NRSG216: Public Health I 
NRSG217 Principles of Holistic 
 Health 
NRSG202 Pathophysiology 
MATH121 College Algebra 
PSYC221 Developmental 
 Psychology: Lifespan 
NRSG 268-Clinical Assessment I 
Upper Level Labs (30 Hrs) 
Pre-Medical/Surgical (70 Hrs 

1 
3 
 

2 
4 
3 
 

3 
N/C 
N/C 
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 Clinical) 
Public Health Clinical (100 Hrs) 
 

N/C 
N/C 

 TOTAL CREDITS: 16 TOTAL CREDITS: 16 

 Summer I 

DIET123 Principles of Nutrition & 
 Diet Therapy 
Spiritual Developmental Option 
Spanish /French language Option 
TOTAL CREDITS: 

 
 

4 
2 
3 
9 

  

3
rd  

Year 
Junior 

(86/87 -
121/122 
credits) 

NRSG341 Adult Nursing I 
NRSG343 Parent Neonate Nursing 
NRSG307 Pharmacology in Nursing II 
BIOL350 Biostatistics 
Upper Level Labs (20 Hrs) 
Medical/Surgical Clinical (160 Hrs) 
Operating Theatre (45) 
Parent Neonate (160 Hrs) 
 

4 
4 
2 
3 

N/C  
N/C 
N/C 
N/C 

PSYC308 Nursing the Mental Ill 
NRSG344 Nursing Hospitalized 
 Children and Adolescents 
NRSG345 Adult Nursing II 
NRSG388 Nursing Research 
NRSG368 Clinical Assessment II 
Upper Level Labs: Medical/Surgical 
and Paediatric Labs (40 Hrs) 
Paediatric Clinical (200 Hrs) 
Psychiatric Nursing Clinical (200 Hrs) 
 

4 
 

4 
4 
3 

N/C  
 

N/C 
N/C 
N/C 

 TOTAL CREDITS: 13 TOTAL CREDITS: 15 

                 Summer  I 

RELB305 Life & Teachings of Christ 
NRSG366 Public Health II 
Principles  of Public Health Clinical 
 (200 Hrs) 
 
TOTAL CREDITS: 

 

 
3 
3 

N/C 
 
 

6 

 

                     Summer II 
 

Public Health Clinical continued 
 

 
 

N/C 

4
th

 Year 
Senior 

(Over 
121/122 
credits) 

NRSG465 Gerontology. 
NRSG455 Adult Nursing III 
NRSG466 Nursing Leadership & 
 Management 
RELT451 Christian Ethics 
Upper Level Labs (20 Hrs) 
Gerontology Clinical (120 Hrs.) 
Medical Surgical Specialist areas 
 (200 Hrs) 
 

3 
4 
 

4 
3 

N/C 
N/C 
N/C 

NRSG437 Meth. of Teach. & Testing 
NRSG460 Health Informatics 
NRSG421 Specialized Nursing 
(formerly NRSG485 Intro. to Critical Care)  
NRSG488 Nursing Review 
NRSG490 Senior Clinical Practicum (200 Hrs) 
Upper Level Labs (20 Hrs) 
NRSG468 Clinical Assessment III 
Leadership & Management Clinical (90 Hrs) 
Accident & Emergency (45 Hrs) 
Operating Theatre (45Hrs.) 
Recovery Room (45 Hrs ) 
Critical Care Clinical (45 Hrs)  
Medical Surgical (200 Hrs) 
 

2 
3 
 

4 
2 
4 

N/C 
N/C 
N/C 
N/C 
N/C 
N/C 
N/C 
N/C 

 TOTAL CREDITS: 14 TOTAL CREDITS: 14 
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DEPARTMENT OF NUTRITION AND DIETETICS 
Acting Co-ordinator: Patricia Gayle  

Telephone: (876) 963-7122 

 
FACULTY: 

 
  

Debbie Clarke-Grant (study leave)  
DeWight Flinch  
Patricia Gayle 
Judith McLean-Smith 
Carol Reid (study leave) 
Marsha Woolery 
 

 

  

 
The Dietetics programme at Northern Caribbean University is designed to equip students 
with knowledge and skills necessary for a professional occupation within the fields of 
nutrition and dietetics.  This preparation may be used for advanced studies in nutrition.  
The correlation of theory with practical applications in the clinical (hospital) and 
community settings (including clinics) are an integral part of this programme. 
 
OBJECTIVES 
 
The Dietetics curriculum is designed to: 
 

1. Prepare students to work in the fields of nutrition or dietetics. 
2. Provide foundations for advanced academic work. 
3. Qualify students at the bachelorôs level to pursue the internship offered by the 

government of Jamaica (Ministry of Health). 
4. Foster the development of problem-solving and resource management skills. 
5. Encourage the development of personal resourcefulness. 

 
DURATION 
The normal completion time for full-time students (16 credit hours per semester and 4-6 
credits per summer after the second year) is four (4) years for the Bachelor of Science 
degree and three (3) years for the Associate of Science degree. However, trained 
applicants, with transferable credits, may take less than four or three years of full-time 
study respectively, based on the number of credits that are transferred. 
 
MATRICULATION REQUIREMENTS 
All applicants must meet the general requirements for admission to the University.   
 
For the Bachelor of Science in dietetics, applicants must have a passing grade at the 
CXC Level or equivalent examination in English, a numerical subject, Chemistry and any 
other two subjects.  Applicants who do not have chemistry, but one other science subject, 
may be accepted under a provisional basis but will be required to complete one year of 
Introduction to Chemistry.  For the Associate of Science in Dietetics, a passing grade in 
English, a numerical subject, a Science (Biology, Chemistry or Food & Nutrition) and any 
other subject is required.  
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BACHELOR OF SCIENCE IN DIETETICS 
 
CORE REQUIREMENTS         62 CREDITS Prerequisites 
DIET120 Fundamentals of Nutrition 3  
HMED124 Food Preparation & Service 4  
DIET 210 Professional Issues in Dietetics 2 DIET120 
DIET215  Principles of Community Nutrition 3 DIET120 
DIET220 Nutrition in the Life Cycle 3 DIET120 
HMED221 Meal Mgmt & Table Service 3 HMED124 
HMGT330 Quantity Food Prod. & Service    3 HMED124 
HMGT332 Mgmt. & Org. of Food Service Facilities 3 HMED124 
DIET313,314 Medical Nutrition Therapy I, II 6 DIET120 MTED105 
DIET360 Maternal & Child Nutrition 3 DIET220 
DIET321 Nutritional Assessment & Counselling 3 DIET210, 314 
HMEC390 Food in World Cultures 3 HMED124 
DIET399 
(HMEC399) 

Experimental Foods 
 

3 CHEM122, 
HMED124 

DIET410 Management of Nutrition Programmes 2 DIET 412, BIOL350  
DIET412(415) Research Methods in Dietetics 3 DIET314, 

MATH121 
DIET414(411) Senior Seminar in Dietetics 2 DIET412 
DIET 390 Dietetics Practicum  4 DIET314 
DIET420 Pharmacology in Medical Nutrition Therapy 3 DIET314, DIET321 
DIET429,430 Advanced Nutrition & Metabolism I, II 6 CHEM131, 

DIET314 
 

REQUIRED COGNATES 38 CREDITS Prerequisites 
ACCT103 Financial Accounting I 3  
BIOL165,166 Anatomy & Physiology I, II 8  
BIOL260 Microbiology 4  
BIOL350 Biostatistics 3 MATH 121 
CHEM121,122 General Chemistry I, II 8 CXC Chem OR 

CHEM112  
BCHM131 Introduction to Biochemistry 3  
CHEM211 Organic Chemistry I 4 CHEM122 
MATH121 College Algebra 3 CXC Math 
MTED105 Medical Terminology 2  
 
GENERAL EDUCATION REQUIREMENTS  43-49 CREDITS 
Please account for the minimum forty-three (43) General Education credits as stipulated 
in the Bulletin. Should any of the recommended courses be required for the core, cognate 
or elective for the degree being pursued, additional courses must be taken (by 
advisement) to complete the minimum requirements for the Bachelorôs degree. 
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RECOMMENDED SEQUENCE 

BACHELOR OF SCIENCE IN DIETETICS 
 

 
 

 

Status 1
st

 Semester Cr 2
nd

 Semester Cr 

1
st
 Year 

Freshman 

(0-32 
credits) 

EDUC100 Freshman Seminar 
BIOL165 Anatomy & Physiology I  
CHEM121General Chemistry  
ENGL119 Freshman Composition I 
HMED124 Principles .of Food Prep.                      
                 & Service   
 
TOTAL CREDITS: 

1 
4 
4 
3 
4 
 
 

16 

BIOL166  Anatomy & Physiology II 
CHEM121General Chemistry II 
DIET120 Fundamentals of Nutrition 
ENGL120 Freshman Composition II  
HPED or HLED Personal    
                             Development req.  
 
TOTAL CREDITS: 

4 
4 
3 
3 
 

2 
 

16 

2
nd 

Year 
Sophomore 

(33 - 63 
credits) 

CHEM211 Organic Chemistry I  
CPTR Computer Req.   
DIET215  Prin. of Community Nutr.                      
EDUC151 Fund. of Christian Ed. 
MATH121 College Algebra  
TOTAL CREDITS: 

4 
3 
3 
3 
3 

16 

BIOL260  Microbiology 
BCHM131Intro to  Biochem 
COMM251 Oral Communication 
HMED221  Meal Mgmt. & Table Ser  
MTED105 Medical Terminology 
TOTAL CREDITS: 

4 
3 
3 
3 
2 
15 

 Summer I 

PSYC119 Principles of Psychology 
RELB112 God and Human Life  
 
TOTAL CREDITS: 

 
3 
3 
 

6 

Summer II 

HMEC129  Social & Professional   
                    Ethics 
 
TOTAL CREDITS: 

 
3 
 
 

3 

3
rd  

Year 
Junior 

(64- 103 
credits) 

DIET220 Nutrition in the Life Cycle  
DIET313 Med. Nutrition Therapy I 
DIET360 Maternal & Child Nutrition 
HMEC399 Experimental Foods  
BIOL350  Biostatistics 
  
 
TOTAL CREDITS: 

3 
3 
3 
3 
3 
 
 

15 

DIET 314 Med. Nutrition Therapy II 
ACCT103 Financial Accounting I  
DIET210  Prof. Issues in Dietetics          
Humanities and Fine Arts req.  
RELT Spiritual Development req 
SPAN/FREN Modern language req. 
   
TOTAL CREDITS: 

3 
3 
2 
3 
2 
3 
 

16 

 Summer I 

DIET390  Dietetics Practicum 
 
TOTAL CREDITS: 

 
4 
 

4 

  

4
th

 Year 
Senior 

(Over 103 
credits) 

HMGT330 Quantity Food Prod. &   
    Service    
DIET321   Nutrition .Assessment     
                & Counselling  
DIET415  Research Methods in      
               Dietetics  
DIET410  Management of Nutrition     
                Programmes 
DIET429  Advanced Nutrition &    
               Metabolism I 
 
TOTAL CREDITS: 

3 
 

3 
 

3 
 

2 
 

3 
 
 

14 

HMGT332  Mgmt. & Org. of Food    
                   Service Facilities 
DIET411  Senior Sem. in Dietetics 
DIET420 Pharm. In Med. Nutr.     
               Therapy 
DIET430 Advanced Nutrition &  
               Metabolism  II 
HMEC390 Food in World Cultures 
 
 
 
TOTAL CREDITS: 

3 
 

2 
 

3 
 

3 
3 
 
 
 

14 

 RELB305 Life & Teachings of   
                   Christ 
 
TOTAL CREDITS 

3 
 
 

3 
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ASSOCIATE OF SCIENCE IN DIETETICS 
 
CORE REQUIREMENTS         29 CREDITS Prerequisites 
DIET120 Fundamentals of Nutrition 3  
HMED124 Food Preparation & Service 4  
DIET215  Principles of Community Nutrition 3 DIET120 
HMED221 Meal Mgmt & Table Service 3 HMED124 
HMGT330 Quantity Food Prod. & Service    3 HMED124 
HMGT332 Mgmt. & Org. of Food Service Facilities 3 HMED124 
DIET313,314 Medical Nutrition Therapy I, II 6 DIET120 
DIET390 Dietetics Practicum  4 DIET 314,  

Instructorôs 
approval 

 

REQUIRED COGNATES 32 CREDITS Prerequisites 
ACCT103 Financial Accounting I 3  
BIOL165,166 Anatomy & Physiology I, II 8  
BIOL260 Microbiology 4  
CHEM111, 112 Introduction to Chemistry I, II 8  
BCHM131 Introduction to Biochemistry 3 CHEM112 
MATH121 Fundamentals of Math 3  
HMEC129 Social & Professional Ethics 3  
 
GENERAL EDUCATION REQUIREMENTS  29-30 CREDITS 

Please account for the minimum twenty-nine (29) General Education credits as stipulated 
in the Bulletin.  Should any of the recommended courses be required for the core, 
cognate or elective for the degree being pursued, additional courses must be taken (by 
advisement) to complete the minimum requirements for the Associateôs Degree.  

 
ASSOCIATE OF SCIENCE IN DIETETICS 

RECOMMENDED SEQUENCE 
 

Status 1
st

 Semester Cr 2
nd

 Semester Cr 

1
st
 Year 

Freshman 

(0-32 
credits) 

EDUC100 Freshman Seminar 
BIOL165 Anatomy & Physiology I  
CHEM111 Intro to Chem I 
HMED124 Prin of Food Prep. & Ser. 
ENGL119 Freshman Composition I 
 
TOTAL CREDITS: 

1 
4 
4 
4 
3 
 

16 

BIOL166  Anatomy & Physiology II 
CHEM111 Intro to Chem II 
ENGL120 Freshman Composition II  
DIET120 Fundamentals of Nutrition 
HPED or HLED Personal Dev. 
Req 
 
TOTAL CREDITS: 

4 
4 
3 
3 
2 
 

16 

 Summer I  
 

Summer II  

2
nd 

Year 
Sophomore 

(33- 62 
credits) 

CPTR 110 Computers in  Everyday  
                 Life   
DIET215  Prin. of Community Nutr.                      
DIET307 Quantity Food Prod. 
COMM251 Oral Communication 
EDUC151 Fund. of Christian Ed. 
 
TOTAL CREDITS: 

3 
 

3 
3 
3 
3 
 

15 

ACCT 103 Financial Accounting  
HMED221  Meal Mgmt. & Table Ser  
Humanities & Fine Arts Req. 
MATH Req. 
RELT/RELB Spiritual Req. 
 
 
TOTAL CREDITS: 

3 
3 

2-3  
3 

2-3 
 

 
13-15 
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 Summer I  Summer II  

3
rd  

Year 
Junior 

(63-91 
credits) 

DIET313 Med. Nutr. Therapy  I  
HMEC129 Social & Prof. Ethics  
PSYC119 Principles of Psychology 
RELB112 God and Human Life 
 
TOTAL CREDITS: 

3 
3 
3 
3 
 

12 

BIOL260  Microbiology 
BCHM131Intro. to Biochem. 
HMGT332 Mgmt & Organ. Of Food   
                    Service Facilities 
DIET314 Med. Nutr. Therapy  II 
TOTAL CREDITS 

4 
3 
3 
 

3 
13 

 Summer I 

 
DIET 390 Dietetics Practicum 
 
TOTAL CREDITS 

 
4 
 
 

4 

  

 

MINOR IN FOOD AND NUTRITION               22 CREDITS 

 

Prerequisite: GCE or CXC pass in a Science subject      
DIET120 Fundamentals of Nutrition     4 
HMED124 Principles of Food Prep. & Service     3 
DIET220 Nutrition in the Life Cycle     3 
HMED221 Meal Management & Table Service    3 
HMGT330 Quantity Food Production     3 
HMEC390 Food in World Cultures     3 
HMEC395 Advanced Foods     3 

 

 

 
PHLEBOTOMY TECHNICIAN CERTIFICATE 

COURSE CODE: PHLEB250 
 

TITLE: Techniques in Phlebotomy and Medical Lab Orientation (48 Hours) 
 
The Phlebotomy Technician is a member of the health-care team, whose responsibility is 
to represent the laboratory in an efficient, professional manner to the patient (public), and 
to relieve more highly trained personnel of non-technical duties. 
 
On completion of this course the student is awarded the Phlebotomy Technician 
Certificate. This qualification cannot be used as the basis for entry to the Bachelor of 
Science programme in Medical Technology. However, credits from it are transferable, 
depending on the eligibility of the applicant and the grade earned.  
 
ENTRY REQUIREMENTS: 
 
The applicant must: 

¶ be of high moral standing 

¶ hold a high school certificate OR 

¶ hold at least two yearsô experience as a lab assistant/phlebotomist 

¶ be successful in an interview with the Medical Technology Acceptance 
Committee. 

 
Special permission may be given to persons who have other qualifications and/or 
experience. 



A
l

l
i

e
d

 
H

e
a

l
t

h
 

&
 

N
u

r
s

i
n

g
 

 
s

d
f

s
d

 

 

 

 

100 

 
  

COURSE COMPONENTS DURATION 

Medical Terminology & Introduction to Health Professions 4 hrs 
Introduction to Medical Technology Lab  8 hrs 
Anatomy and Physiology of the Circulatory System   4 hrs 
Phlebotomy Technician Practicum    20 hrs 
Health and Physical Education     4 hrs 
Health and Religion    2 hrs 
Language and Communication Skills    2 hrs 
Social and Professional Ethics     4 hrs 
 
 
Students registered in the B.Sc. Medical Technology programme may NOT substitute this 
course for MTCH205. 
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DESCRIPTION OF COURSES 
DENTAL HYGIENE 

 
DENT171 Oral Embryology and Histology 3 Credits 

The student will be able to understand the origins of human tissues and relate these 
to the clinical Dental Hygiene practicum, emphasizing the histological foundations of 
preventive dentistry.  Orofacial embryology and histology will be a basis for future 
understanding of periodontology, general and oral pathology, and for making clinical 
evaluations of patients with common oral diseases. Three (3) hours lecture weekly. 

 
DENT172 Oral Anatomy and Physiology 3 Credits 

Two (2) hours lecture and one three-hour laboratory weekly.  The student will 
demonstrate knowledge of the gross and microscopic anatomy of the teeth, tissues, 
organs of the oral cavity, nomenclature, functions and forms of the teeth, as well as 
identify normal and malocclusions. 

 
DENT174 Oral Microbiology  3 Credits 

The student will classify and describe the main groups of microorganisms, and isolate 
and cultivate microorganisms in the laboratory. The concepts of general microbiology 
will be correlated with the oral ecology and factors associated with pathogenesis.  
Special emphasis will be placed upon correlation to periodontology, dental caries, 
and phase contrast microscopy.  Sterilization, disinfections, asepsis, and 
chemotherapy will also be emphasized. Two (2) hours lecture, one three-hour 
laboratory weekly. 

 
DENT175 Head and Neck Anatomy 1 Credit 

The student will identify, describe, and locate the bones of the skull, muscle of 
mastication, tongue, face, pharynx, and glands of the head and neck. One (1) hour 
lecture. 

 
DENT177 Dental Radiology I: Basic Concepts 1 Credit 

The student will learn the theory of radiation production and safety.  Learning 
methods include lectures, demonstrations, visuals and labs. One (1) hour lecture, 2 
hours laboratory weekly. 

 
DENT178 Clinic I 3 Credits 

In clinical setting, the student will demonstrate procedures relative to dental hygiene 
therapeutic treatment.  Procedures include taking health histories and other 
screening procedures, performing the oral prophylaxis, applying preventive 
treatment, anaesthesia administration, implants and patient educating. Nine (9) hours 
clinical practice weekly. 

 
DENT183 Dental Materials 2 Credits 

The student will demonstrate an understanding of the physical and chemical 
properties of materials used in dentistry and their proper manipulations and 
applications. This course will consist of 2 hours lecture-discussion and three hours of 
laboratory exercises. One (1) hour lecture, 3 hours laboratory weekly. 
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DENT185 Nutrition 2 Credits 
The student will be able to relate the biological and chemical needs of patients to 
their nutritional intake.  Nutritional disturbances observed in the clinic will be 
identified, analyzed, and discussed.  Treatment of nutritional problems will have 
direct application to didactic material. Two (2) hours lecture. 

 
DENT187 Dental Radiology II: Technique and Interpretation 2 Credits 

The course will provide the student with knowledge necessary to utilize the 
techniques of bisecting and paralleling for the exposure of radiographs. The course 
will also provide students with the knowledge necessary to differentiate between 
normal anatomical structures and pathological conditions.  Learning methods include 
lectures, demonstrations, slides, tapes, and laboratory experiences. One (1) hour 
lecture, 3 hours laboratory weekly. Prerequisite: DENT177 Dental Radiology I 

 
DENT291 Clinical Dental Hygiene Practice I 2 Credits 

The student will demonstrate procedures relative to the dental appointment.  These 
procedures include those aspects of Phase I and Phase II periodontal treatments, 
which are legally relevant to the clinical practice of dental hygiene. Emphasis is 
placed on treatment planning, principles of root planning, instrument care, and 
screening procedures. One (1) hour lecture, 3 hours laboratory weekly. 

 
DENT292 Clinic II 4 Credits 

The student will administer comprehensive dental hygiene care to patients based on 
individual treatment plans and make referrals when indicated.  The course consists of 
15 hours of clinical practice.  Procedures will include those legalized aspects of 
phase I and II periodontal treatment which are relevant to the practice of dental 
hygiene.  This course is a continuation of DENT 178. Twelve (12) hours clinical 
practice weekly.  Prerequisite: DENT 178 Clinic I 

 
DENT293 Periodontology 2 Credits 

The student will expand his/her knowledge of prevention of gingival and periodontal 
disease by (1) identifying the etiology, and (2) applying methods available to treat 
gingival and periodontal diseases.  Two (2) hours lecture weekly. 

 
DENT294 General and Oral Pathology 2 Credits 

The student will make clinical evaluations of conditions related to general and 
pathologic conditions, etiologies of disease, inflammation, infection, immunity, and 
degeneration processes. Two (2) hours lecture weekly. Prerequisite: DENT174 Oral 
Microbiology 

 
DENT295 Dental Health Education 2 Credits 

The student will develop learning strategies and teach dental health education 
lessons to a variety of grade levels in a public school setting encompassing the areas 
of prevention, maintenance, consumer education, and nutritional counselling. Two (2) 
hours lecture weekly. 

 
DENT296 Advanced Clinical Dental Hygiene Practice 2 Credits 

The student will be able to describe the theory, demonstrate laboratory procedures, 
and perform selected clinical procedures in the areas of preventative dentistry, 
periodontology, and general dentistry. One (1) hour lecture, 3 hours laboratory 
weekly. Prerequisite:  All courses up to DENT 295 
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DENT297 Clinic III 4 Credits 
The student will administer comprehensive dental hygiene care to patients based on 
individual treatment plans and make referrals when indicated.  The course is a 
continuation of DENT 292. Twelve (12) hours clinical practice weekly.  Prerequisite: 
DENT292 Clinic II 

 
DENT298 Ethics, Jurisprudence and Practice Management  2 Credits 

The student will place dental hygiene practice within the perspective of ethics and 
law, develop leadership skills and acquire practice in management skills. Two (2) 
hours lecture weekly. 

 

DENT299 Dental Specialties 1 Credit 
The student will demonstrate procedures relative to the eight dental specialties 
recognized by the Jamaican Dental Association. Two (2) hours lecture weekly.   
Prerequisite:  All first semester courses 

 

DENT300 Dental Seminar 1 Credit 
The student will develop professional acuity to current theories, methodologies, and 
dilemmas in dental hygiene practice through a seminar-discussion.  The course will 
include a review of current literature, case presentations, and exposure to personnel 
associated with dental hygiene practice. One (1) hour lecture weekly. 

 

DENT301 Community Dental Health 2 Credits 
The student will be able to provide dental health services to the community using 
programme planning, health, education, and population survey techniques. Learning 
methods include seminar, field experience, and lectures. Two (2) hours lecture 
weekly. Prerequisite:  DENT 295 Dental Health Education 

 

DENT367 Anaesthesia, Pain Control & Emergency Management 2 Credits 
The study of anaesthetic techniques used in dentistry, techniques of administration of 
vocal, topical and local anaesthesia. Safety precautions and a review of head and 
neck anatomy will be conducted. Medical emergencies, prevention, consequences 
and legal ramifications will be discussed Prerequisites: DENT 392 (292) Clinic II 
and NRSG101 Introduction to Pharmacology 

 
DENT374 Clinic I                                                                                                3 Credits 

Provides a transition from the pre-clinical setting to begin dental hygiene patient care. 
An orientation to clinical procedures and protocols as well as an opportunity to apply 
pre-clinical skills to patient care including prophylaxis, sealants, fluoride, radiographs, 
oral photography and diagnostic casts. Nine (9) hours clinical practice weekly and 
two (2) hours lecture. Prerequisites: Current CPR certificate, Hepatitis B 
vaccination, personal instruments, DENT 268 Radiology I, DENT 281 Radiology 
II and DENT 271 Fundamentals & Introduction to Dental Hygiene 

 
DENT400 Dental Seminar                                                                         1 Credit  

The student will develop professional acuity to current theories, methodologies, and 
dilemmas in dental hygiene practice through a seminar-discussion. The course will 
include a review of current literature, case presentations, and exposure to personnel 
associated with dentistry and dental hygiene. Special emphasis will be placed on the 
eight dental specialties recognized by the Jamaica Dental Association and the 
American Dental Association.  One (1) hour lecture weekly. Prerequisite: DENT 374 
Clinic I 
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DENT415 Boards Review      2 Credits 

Preparation for international, regional and local board examinations. Exam taking 
techniques, format and design of the various examinations are discussed. All 
licensing requirements as well as content review, test construction, effective review 
methods, test taking strategies and anxiety control are presented. Prerequisite: 
Completion of the dental hygiene curriculum or eligibility to sit the Board 
examination. Open to graduates of other dental hygiene programmes who wish 
to do remedial or review for the Dental Hygiene Board examination. 

 
DENT419 Advanced Clinical Dental Hygiene Practice                                 2 Credits 

The student will be able to utilize skills acquired to effectively manage and treat 
difficult patients, difficult cases, extensive procedures, understand the use of the 
electrosurge and lasers for dentistry and dental hygiene and perform closed 
curettage on selected cases. One two-hour lecture. Prerequisite: DENT 392 Clinic II 

 
DENT451 Practice, Stress & Human Resource Management  2 Credits 

A course designed to prepare the student for the ñreal worldò. Involves, r®sumé 
preparation, interview techniques, personal development, coping mechanisms, 
sexual harassment, death & dying, child & sex abuse and other preparation for the 
world of work. Lecture format with panel discussions, selected guest speakers and 
ñliveò interviews videotaped for student feedback, evaluation and critique. 
Prerequisite: DENT 392 Clinic II  

 
DENT462 Clinic III                                                                                        4 Credits  

The student will administer comprehensive dental hygiene care to patients based on 
the individual treatment plans and make referrals when indicated. Administration of 
anaesthesia and the role of multi-disciplinary approach to patient management. The 
student will begin to do more extensive periodontal cases including curettage and 
root planning. The course is a continuation of DENT 392. Twelve (12) hours clinical 
practice weekly, (4) four hours of lecture. Prerequisites: DENT 392 Clinic 11 and 
DENT 367 Anaesthesia, Pain Control and Medical Emergencies 

 
DENT476 Hygiene Practicum I 3 Credits 

The student is rotated through various health care facilities to experience different 
modes of health care deliver to include hospitals, government clinics, and selected 
private offices. Prerequisite: DENT 392 Clinic II 

 
DENT478 Hygiene Practicum II  3 Credits 

The student is rotated through various health care facilities, private offices, 
institutions and community outreach programmes. Prerequisite: DENT 462 Clinic III 

 
DENT491 Clinic IV 4 Credits 

Advanced clinical procedures including the maintenance of surgical periodontal 
cases, suture removal, medical & dental emergencies, treatment of special needs 
patients, aesthetic concerns, whitening, night guards and extracoronal splinting. 
Prerequisite: DENT 462 Clinic III 

 
DENT497 Dental Hygiene for the Special Needs 3 Credits 

Lecture and clinical rotations to provide care for those patients with special needs: 
mentally and physically challenged, speech and hearing impaired, home-bound, 
institutionalized, introduction to sign language, geriatrics and childrenôs homes. The 
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student will learn how to manage these patients in different settings. Prerequisite: 
DENT 392 (292) Clinic II 

 
DENT498 Ethics & Jurisprudence 3 Credits 

The student will place dental hygiene practice within the perspective of ethics and 
laws governing the practice of dentistry & dental hygiene throughout the 
CARICOM/CSME area. Legal & Ethical issues from other regions will also be 
discussed. Three (3) hours lecture weekly.  Prerequisite: DENT 462 Clinic III 

 

 
MEDICAL TECHNOLOGY 

 
MTCH105 Medical Terminology  2 Credits 

An in-depth study of medical terminology and an introduction to the health 
professions including job descriptions and professional organizations.  Special 
emphasis will be on the clinical sciences. Two hours of lecture per week. 

 
MTCH106 Introduction to Medical Technology Laboratory (SL) 1 Credit 

Selected laboratory exercises from major disciplines in the clinical laboratory 
sciences are performed.  One three-hour lecture/laboratory per week. Prerequisite: 
Completion or concurrent enrolment in MTCH105 

 
MTCH161 Clinical Microscopy 2 Credits 

Function of the urinary excretory system; physical characteristics, chemical 
constituents and microscopic elements of the urine and other body fluids; methods of 
assay and correlations with patient conditions.  One hour of lecture and three hours 
of laboratory per week.  Prerequisites: MTCH106 Introduction to Medical 
Technology Laboratory, MTCH105 Medical Terminology 
 

MTCH200 Professional Ethics in Health (SL) 3 credits 
A survey of the values and ethical principles that guide the professional conduct of  
health professionals. Discussion will also include codes of behaviour governing a 
wide cross section of social, cultural, civic and professional events. Three hours of 
lecture per week. Prerequisites: Completion of MTCH106 Introduction to Medical 
Technology Laboratory, MTCH105 Medical Terminology, MTCH161 Clinical 
Microscopy 

 
MTCH205 Medical Orientation and Phlebotomy 1 Credit 

Demonstration, discussion, and practice in phlebotomy techniques; Anticoagulants; 
ethics; patient identification; isolation techniques; phlebotomy practicum.  The student 
must achieve approved proficiency.  Three hours of discussion/laboratory per week.  
Prerequisites: Completion of MTCH106 Introduction to Medical Technology 
Laboratory, MTCH105 Medical Terminology, MTCH161 Clinical Microscopy 

 
MTCH221 Principles of Immunology and Serology (SL) 3 Credits 

Study of cellular and humoral immune systems of the human organism.  Topics 
include immune cells of the blood and bone marrow, chemical and biological 
properties of the immune system components, hypersensitivity, transplantation, major 
histocompatibility complex, principles of immunologic/serologic procedures and 
correlation with disease states.  Two hours of lecture and three hours of laboratory 
per week. Prerequisites: MTCH106 Introduction to Medical Technology 
Laboratory, MTCH105 Medical Terminology, MTCH161 Clinical Microscopy 
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MTCH295 Introduction to Medical Research Methods 2 credits 
This course provides a basic understanding of the main techniques, concepts and 
models for conducting medical/clinical research using both quantitative and               
qualitative methodologies. Students will evaluate the research of others, define a 
problem, formulate hypotheses about the problem, design and carry out a valid and 
reliable study, apply the correct statistics, discuss results and inferences, and 
generate a logical report. Two hours of lecture per week. Prerequisites: Completion 
of MTCH106 Introduction to Medical Technology Laboratory, MTCH105 Medical 
Terminology, MTCH161 Clinical Microscopy 

 
MTCH311 Fundamentals of Haematology and Haemostasis (SL) 4 Credits 

An introduction to the production, maturation, and function of the various blood cells.  
Manual and semi-automated blood cell counts and indices, differential leukocyte 
counts, erythrocytic sedimentation and special staining techniques.  Introduction to 
the coagulation system with analysis of selected coagulation factors.  Correlation of 
clinical and laboratory data in select pathologies.  Three hours of lecture and three 
hours of laboratory per week. Prerequisite: Completion of all year I and II Medical 
Technology Courses, all cognates and all general education requirements 
 

MTCH331 Fundamentals of Clinical Microbiology 4 Credits 
Orientation to the Clinical microbiology laboratory; specimen selection, collection and 
transport; microscopic evaluation; stains and sterilization techniques; media and 
incubation selections; identification of clinical significant microorganisms; 
susceptibility testing; automation and quality assurance.  Three hours of lecture and 
three hours of laboratory per week. Prerequisite: Completion of all year I and II 
Medical Technology Courses, all cognates and all general education 
requirements 

 
MTCH341 Fundamentals of Immunohaematology 2 Credits 

An introduction to blood grouping and typing; blood group antigen systems; 
compatibility testing; antibody identification, donor processing and quality control.  
One hour of lecture and three hours of laboratory per week. Prerequisite: 
Completion of all year I and II Medical Technology Courses, all cognates and all 
general education requirements 

 
MTCH351 Fundamentals of Clinical Chemistry and Instrumentation 4 Credits 

Clinical laboratory procedures, safety, math and application of statistical procedures 
in quality control.  Principles of clinical  laboratory instrumentation to include 
spectrophotometers, nephelometers, fluorometers, flame photometers, 
electrophoresis, and chromatography.  Three hours of lecture and three hours of 
laboratory per week.  Prerequisite: Completion of all year I and II Medical 
Technology Courses, all cognates and all general education requirements 

 
MTCH371 Cytology/Histology 2 Credits 

An overview of the normal cells and changes caused by different disease processes; 
cytopreparation and staining procedure with emphasis on special stains; study of 
tissue morphology, histotechnologic techniques, staining procedures with emphasis 
on special stains.  One hour of lecture and three hours of laboratory per week.  
Prerequisite: Completion of all year I and II Medical Technology Courses, all 
cognates and all general education requirements 

 
MTCH395 Seminar 1 Credits 

Topics relevant to the specialized needs and interests of the medical technology 
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student will be presented by guest speakers, from reports of senior research 
projects, from presentations of senior research papers, and from current literature.  
Seminars are open to the public but third year medical technology students are 
expected to attend.  One-hour seminar per week.  Prerequisite: Completion of 
MTCH295 

 
MTCH411 Haematology and Haemostasis 4 Credits 

Cellular elements of the blood, their maturation, functions and morphologies; 
abnormal and disease state haematologies; assay methodologies; correlation of 
patient conditions with results of the assay procedures; coagulation system and 
problem solving; quality control.  Three hours of lecture and three hours of laboratory 
per week.  Prerequisites: MTCH311 Fundamentals of Haematology and 
Haemostasis or equivalent: permission of the clinical year committee 

 
MTCH412 Haematology and Haemostasis Correlation & Practicum 5 Credits 

Haematopathology and disorders of coagulation correlated with practicum; emphasis 
on professional health-care procedures.   Prerequisites: MTCH411 Haematology 
and Haemostasis or equivalent; permission of the clinical year committee 
 

MTCH421 Clinical Immunology and Serology (SL) 1 Credit 
Performance of standard serological and routine immunologic tests; the clinical 
significance of test results as they relate to human immune response; quality control.  
Three hours of discussion/laboratory per week.  Prerequisites: MTCH221 
Principles of Immunology and Serology or equivalent; permission of the 
clinical year committee 

 
MTCH422 Clinical Immunology/Serology Correlation and Practicum 2 Credits 

Host immune interactions correlated with practicum; emphasis on patient care 
applications of immunology.  Prerequisites: MTCH421 Clinical Immunology and 
Serology or equivalent; permission of the clinical year committee 

 
MTCH431 Clinical Microbiology 4 Credits 

Simulated clinical practice for the differentiation of clinical pathogenic microorganisms 
from normal flora encountered in various body sites; emphasis on identification of 
unusual pathogens, solving case histories, discrepancies and unknowns; 
antimicrobial susceptibility; medical parasitology; medical mycology and medical 
virology.  Three hours of lecture and three hours of laboratory per week.  
Prerequisites:  MTCH331 Fundamentals of Clinical Microbiology or equivalent; 
permission of the clinical year committee 

 
MTCH432 Clinical Microbiology Correlation and Practicum 5 Credits 

Pathophysiology and medical microbiology correlated with practicum; emphasis on 
patient care applications of bacteriology, mycology, parasitology, and virology.  
Prerequisites: MTCH331 Fundamentals of Clinical Microbiology or equivalent; 
permission of the clinical year committee 

 
MTCH441 Immunohaematology 3 Credits 

Blood grouping and typing; blood group antigen systems; compatibility testing; 
antibody identification; blood component therapy; quality control; donor processing; 
donor recruitment; blood banking records; grouping and compatibility problem 
solving; patient clinical state correlations.  Two hours of lecture and three hours of 
laboratory per week. Prerequisites: MTCH341 Fundamentals of 
Immunohaematology or equivalent; permission of the clinical year committee 
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MTCH442 Immunohaematology Correlation and Practicum 3 Credits 

Disease state, transfusion and component therapy correlated with Practicum; 
emphasis on patient care applications of immunohaematology.  Prerequisites: 
MTCH441 Immunohaematology or equivalent; permission of the clinical year 
committee 

 
MTCH451 Clinical Chemistry (SL) 4 Credits 

Study of carbohydrate, lipid, enzyme, electrolyte, trace element, and protein systems.  
Liver function, acid-base balance, gastric system, renal function, hormones, 
toxicology, and therapeutic drug monitoring.  Correlation with normal physiology and 
selected pathological conditions.  Analysis of relevant blood and body fluid 
constituents.  Three hours of lecture and three hours of laboratory per week.  
Prerequisites: MTCH351 Fundamentals of Clinical Chemistry and 
Instrumentation or equivalent; permission of the clinical year committee 

 
MTCH452 Clinical Chemistry Correlation and Practicum 5 Credits 

Pathophysiology and instrumentation correlated with practicum:  emphasis on patient 
care application of chemistry.  Prerequisites:  MTCH451 Clinical Chemistry or 
equivalent; permission of the clinical year committee. 

 
MTCH462 Clinical Microscopy Correlation and Practicum 1 Credit 

Disease states in urinary system correlated with practicum; emphasis on patient care 
applications of urinalysis and other body fluid evaluation.  Prerequisites: MTCH161 
Clinical Microscopy or equivalent; permission of the clinical year committee 

 
MTCH472 Cytology/Histology Correlation and Practicum 3 Credits 

Identification and correlation of abnormal cells with disease states correlated with 
practicum; emphasis on application of specimen preservation, preparation, and 
staining techniques.  Prerequisites:  MTCH371, 373 Clinical Cytology, Clinical 
Histology or equivalent; permission of the clinical year committee 

 
MTCH485 Laboratory Management 1 Credit 

Basic management and supervision techniques as applied to the clinical laboratory, 
emphasis on legal aspects of laboratory work, decision making, financial 
management, business organization and policy, management development, 
communications, industrial relations and salary administration.  One hour of lecture 
per week.  Prerequisite: permission of the Medical Technology faculty 

 
MTCH495 Independent Research Project 1 Credit 

Literature search or project conducted, and scientific report prepared and delivered 
orally. Topics selected may be from laboratory management, education, the 
profession, evaluation of the performance of a laboratory test procedure, initiation of 
a new procedure, other areas of health-care, or applications especially relevant to 
clinical laboratories.  Prerequisite: Completion of MTCH395 
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NURSING 
 
NRSG101 Introduction to Pharmacology  2 Credits 

Provides introductory concepts and historical background of Pharmacology and 
applies the basic knowledge to the principles that govern the administration of drugs 
nationally and internationally. The content will cover information on laws and 
regulations which control drug use. 

 
NRSG112 Introduction to the Profession of Nursing  3 Credits 

Discusses the philosophy, organization, administration and policies of the 
department. It examines the administration of the Jamaican health care system and 
introduces students to concepts and practices significant to the nursing profession.  
Emphasizes the heritage of nursing, legal aspects, interpersonal relationship, health 
teaching, the dynamics of counselling, and the problem-solving process. Clinical 
required: 60 Hrs. Prerequisites: BIOL165: Anatomy & Physiology I, CHEM111: 
Introduction to Chemistry I, or CHEM121: General Chemistry I eligibility for 
indexing with the Nursing Council of Jamaica 

 
NRSG201 Foundations of Nursing  3 Credits 

Introduces concepts of illness, provides basic technical nursing knowledge, and 
allows students to participate more meaningfully in providing care for those who are 
ill.  Laboratory sessions, First Aid and CPR concepts are also included. Clinical 
required: 100 Hrs. Prerequisites: BIOL166: Anatomy & Physiology II, CHEM112: 
Introduction to Chemistry II, or CHEM122: General Chemistry II, NRSG112: 
Introduction to the Profession of Nursing 

 
NRSG202 Pathophysiology  4 Credits 

This course introduces the student to the structural and physiological alterations that 
occur in the body as a result of diseases. Concepts provide baseline information for 
nursing interventions for clients/patients across the life span. This course is a 
requirement for DIET123 Principles of Nutrition & Diet Therapy and NRSG341, 345, 
455 Adult Nursing I, II, III. Prerequisites: BIOL165, 166 Anatomy & Physiology I & 
II, CHEM111,112 Introduction to Chemistry I & II OR CHEM121, 122 General 
Chemistry I & II; successful completion of fall semester second year nursing 

 
NRSG206 Pharmacology I   2 Credits 

Outlines the background of the history of pharmacology as applied to nursing 
practice. Deals with basic knowledge and principles of pharmacology as related to 
the administration of drugs based on the Nursing Process. Provides information on 
laws and regulations which control their use. Hospital-based medication 
administration rounds, lab practice, and visits to pharmacies are included.  
Prerequisite: NRSG112: Introduction to the Profession of Nursing. (All first year 
nursing courses) 

 
NRSG214 Health Assessment  3 Credits 

Knowledge and skills, gained in the history/data collection process is utilized.  
Emphasis is on the physical, emotional and mental appraisal of health diagnostic 
tests and disease common to all age groups are discussed. Includes laboratory 
sessions. Clinical experience is included in foundations and medical/surgical 
rotations. Prerequisites: BIOL 165,166, NRSG112; successful completion of all 
the first year courses 
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NRSG215 Venepuncture for Nurses  1 Credit 
This course is designed to provide opportunities for nursing students to gain 
knowledge of the principles and rationales for the withdrawal of a specimen of blood, 
the installation of medication and the setting up of an intravenous infusion. It will 
promote the development of skills and competence in Venepuncture, as well as the 
management of patients/clients undergoing this procedure in specific situations. Lab 
and clinical hours required. Prerequisites: CHEM111, 112: Introduction to 
Chemistry I, II, BIOL165, 166: Anatomy & Physiology I, II, NRSG201: 
Foundations of Nursing, NRSG206: Pharmacology in Nursing I 

 
NRSG216 Public Health I    3 Credits 

This course introduces the student to the normal health needs of the family and the 
community. Consideration is given to environmental, social and personal health 
factors affecting health status. Emphasis is placed on preventive, curative and 
rehabilitative care. Health promotion strategies are also emphasized. Prerequisite: 
Successful completion of all first year courses 

 
NRSG217 Principles of Holistic Health  2 Credits 

Explores the SDA philosophy on health, and exposes students to different alternative 
modalities; These and natural remedies in the prevention and treatment of common 
health disorders are emphasized from a holistic perspective. Prerequisite: 
Successful completion of all the first year courses 

 
NRSG268 Clinical Assessment I  0 Credit  

Performed in the Sophomore Year of Nursing. This Clinical Assessment Examination 
(Span of Duty) allows the students to perform practical skills of the lower level 
competencies that are tested in the clinical area. This Span of Duty practical exam 
must be passed and is a prerequisite for progression to the Fall of the Junior year 
and the student should have passed NRSG214. 

 
NRSG307 Pharmacology II   2 Credits 

This course relates to the classification of drugs, their action in the body, and their 
areas of therapeutic use. Hospital-based medication administration rounds, visits to 
pharmacies are included. Prerequisite: NRSG206: Pharmacology I, all second 
year courses 

 
NRSG341, 345, & 455, Adult Nursing I, I, & III  12 Credits 

The study of the pathophysiological problems of adults (ages 18-64), including the 
nursing care of related conditions using the nursing process as a framework.  
Clinical required: 900 Hrs (MEDICALïSURGICAL) including Practicum 
Prerequisite for Adult Nursing I: Completion of all second year courses 
Prerequisite for Adult Nursing II: Adult Nursing I 
Prerequisite for Adult Nursing III: Adult Nursing II 

 
NRSG43 Parent Neonate Nursing  4 Credits 

Deals with the care of the pregnant woman, from conception to the puerperium, and 
the neonate (0-28 days), including high-risk factors affecting these groups. The 
course provides the student with concepts, based on assessment and identification 
of interference, with appropriate nursing interventions. Family life education/family 
planning and reproductive health are components of this course. Clinical required: 
160 Hrs. Prerequisite: completion of second year courses, PSYC221: 
Developmental Psychology: Lifespan 
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NRSG344 Nursing Hospitalized Children & Adolescents   4 Credits 
Comprehensive nursing care from infancy to adolescence (28 days -18 years). Focus 
is on the study of the client with congenital, emotional problems, infectious diseases, 
and other alterations. Clinical required: 200 Hrs. Prerequisite: Completion of all 
second year courses, PSYC221: Developmental Psychology: Lifespan 

 
NRSG366 Public Health II  3 Credits 

It also provides the junior nursing students with community health concepts, which 
are important to the health and well being of society. It includes subjects such as 
epidemiology, various types of community nursing, substance abuse, and the 
contributions given to society by local and international health-related organizations. 
Clinical required: 200 Hrs. Prerequisites: Pass in the Clinical Assessment 
Examination I (Span of Duty) and completion of all second year courses 

 
NRSG388 Nursing Research 3 Credits 

This course is designed to introduce the student to the field of scientific enquiry 
process. The content includes an overview of historical research trends in the field of 
nursing, the steps involved in undertaking the research project, current types of 
research designs, collection tools, basic sampling methods, reporting results, and 
presenting the results of a scientific investigation. It allows the student to conduct 
research. Prerequisite: BIOL350: Biostatistics 

 
NRSG465 Gerontology  3 Credits 

This course includes the study of pathophysiological and psychological problems of 
older persons (ages 60 & over) and the related nursing care. It includes social and 
mental welfare issues of the older adult, family, and the community. Clinical 
required: 120 Hrs. Prerequisites: PSYC221: Developmental Psychology: 
Lifespan; completion of all Junior level courses 

 
NRSG308 Nursing the Mentally Ill  4 Credits 

Designed to assist the students in developing and maintaining a therapeutic 
relationship with clients who have psychopathological alterations. Involves the study 
of communication concepts, mental problems, and treatment modalities used in 
hospital and community based care. Clinical required: 200 Hrs. Prerequisite: 
Successful completion of all fall Junior year courses 

 
NRSG368 Clinical Assessment II  0 Credit   

Performed in the Junior Year of Nursing. This Clinical Assessment Examination 
(Span of Duty) allows the students to perform practical skills of the upper level 
competencies at the Junior level of nursing and is tested in the clinical area.  Passing 
this Span of Duty Practical Exam is a prerequisite for progression to the Fall of the 
Senior year and the student should have passed NRSG216. 

 
NRSG485 Introduction to Critical Care Nursing   
Replaced as Specialized Nursing  4 Credits 

This course is designed to build upon knowledge gained in Adult Nursing I, II & III. 
The main goal is the preparation of the students to function in emergency nursing 
crises, and to care for the critically ill. Clinical required: 90 Hrs. 

 
NRSG421 Specialized Nursing  4 Credits  

This course introduces students to the organization, structure, personal functions and 
care of patients in specialized units, which includes Operating Theatre, Recovery 
room, Intensive Care Unit, and Accident & Emergency Department. Activities 
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involved in Trauma. Management and Disaster Preparedness and Emergency 
management are also included. Accident & Emergency (45 Hrs.) Operating 
Theatre (45 Hrs), Recovery Room (45 Hrs), Critical Care Clinical (45 Hrs.)  
Specialized Nursing-Replaces Critical Care Nursing. 

 
NRSG437 Methods of Teaching and Testing  2 Credits 

This course provides the learner with the basic teaching concepts necessary for the 
care of both the healthy and the sick client in all age groups. Content includes 
learning theories, taxonomies of instruction, performance objectives, teaching tools, 
and health education needs of the client/patient. Prerequisite: Senior year status 

 
NRSG460 Health Informatics  3 Credits 

Nursing Informatics is a nursing specialty that draws from computer science, 
information science, cognitive and decision sciences, and nursing science. This 
course is designed to provide opportunities for nursing students to gain knowledge in 
data entry and retrieval for medical support systems. Students gain knowledge and 
skills to enhance patient-care delivery, promote consumer health, utilize nursing 
research, and provide education through information technology. Prerequisites: 
Computer Science, Nursing Research, Leadership & Management 

 
NRSG466 Nursing Management and Leadership  4 Credits 

This course is designed to provide the senior student with concepts necessary to 
practice in the leadership role as a beginning nurse manager. The course content 
begins with historical trends in the field of management, and professional implications 
for the nurse manager. Clinical required: 90 Hrs. Prerequisite: Senior year status 

 
NRSG468 Clinical Assessment III:  0 Credit   

Performed in the Senior Year of Nursing. This Clinical Assessment Examination 
(Span of Duty) allows the students to perform practical skills of the higher level of 
competencies at the Senior Level of nursing tested in the clinical area. This Span of 
Duty practical exam must be passed and is a prerequisite for the Regional Exam for 
Nurses Registration (RENR) scheduled for October of each year. This practical 
exam is assessed by external examiners and students must pass to be qualified for 
the RENR exam. 

 
NRSG488 Nursing Review  2 Credits 

Designed to provide senior students with a review of nursing content to assist them in 
taking the licensing examination. Prerequisite: Successful completion of 3rd and 
4th year and eligibility to sit the Nursing Council of Jamaica examination 

 
 
NRSG490 Senior Clinical Practicum:  0 Credit 

The clinical activity exposes the students to extensive and consistent clinical practice 
prior to graduation. Students are given the opportunity to maximize their leadership 
and management skills in preparation for the world of work. 

 
 
NRSG498 (489) Issues and Trends in Nursing  5 Credits 

Structured to assist the registered nurse with re-entry into the student role, and to 
acquaint the RN with Northern Caribbean Universityôs Department of Nursingôs 
philosophy. Includes a survey of significant trends and issues in the field of nursing, 
and their impact on the role of the professional nurse. Clinical required: 40 Hrs. 
RNs only. 
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NUTRITION &DIETETICS 
 

DIET120 Fundamentals of Nutrition            3 Credits 
A study of the basic principles of human nutrition, including the nutrients and 
allowances for various ages under normal.  Applies to the General Education 
requirement in science. 

 

DIET123 Principles of Nutrition and Diet Therapy  4 Credits 
A study of the basic principles of human nutrition and its applications to the nutritional 
therapy of the patient, as they relate to nursing practice.  Course is specifically 
intended for nursing students only. 

 
DIET210 Professional Issues in Dietetics 2 Credits 

A discussion of the dietetic profession, the role of the dietitian in contemporary health 
care and ethical concerns in dietetic practice. Consent of instructor required.   
Prerequisite: DIET120 Fundamentals of Nutrition 

 
DIET215 Principles of Community Nutrition            3 Credits 

An introductory study of the multi-factorial elements which impact upon the 
motivational status and health of the community. It includes methods of nutritional 
status, counselling and guidelines for planning and executing programmes aimed at 
preventing, correcting or alleviating nutritional problems.  Prerequisite: DIET 120 
Fundamentals of Nutrition 

 
DIET220 Nutrition in the Life Cycle            3 Credits 

This course is designed to provide the student with in-depth knowledge of the human 
life cycle and specific nutrient requirements of each stage. The physical and 
psychological needs and the role of nutrition in preventing, alleviating or correcting 
these needs are carefully examined. Meal planning to meet the needs of individuals 
of varying conditions throughout the life cycle with focus on the nutrition of the child, 
adolescent, adult, pregnant and lactating mothers and the elderly.  Prerequisite: 
DIET120 Fundamentals of Nutrition 
 

DIET227 Community Nutrition & Diet Therapy              3 Credits 
An introductory study of the multifactional elements which impacts the health of the 
community.  An application study of the nutritional therapy of the patient is also 
explored. This course is specifically intended for Education Majors in Home 
Economics only. 

 
DIET310 Maternal & Child Nutrition    3 Credits 

Role of nutrition in human growth and development, with emphasis on the prenatal 
period, infancy, childhood and adolescence.  Prerequisite: DIET120 Fundamentals 
of Nutrition 

 
 
DIET311, 312 Diet Therapy I, II   6 Credits 

This course applies nutrition principles to the planning of dietary modifications for 
specific physiological conditions. Students are also introduced to medical 
terminology.   Prerequisite: DIET120 Fundamentals of Nutrition 
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DIET313 Medical Nutrition Therapy I      3 Credits 
Advanced study of diet therapy for specified disease conditions including diabetes, 
heart disease and renal diseases.  Prerequisites: DIET120 Fundamentals of 
Nutrition, BIOL166 Anatomy & Physiology II, MTED105 Medical Terminology 

 
DIET314 Medical Nutrition Therapy II    3 Credits 

A study of diet therapy for gastrointestinal disorders, enteral and parenteral nutrition. 
Discussions will also include diets for surgical, trauma, HIV/AIDS and oncology 
patients.  Prerequisite: DIET313 Medical Nutrition Therapy I 

 

DIET390 Dietetics Practicum    4 Credits 
This course will provide opportunities for a unique practical experience in a hospital 
and community setting.  The student should receive exposure to the roles of the 
Dietitian in Food Service Systems Management, Clinical, Community and 
Administrative Dietetics.  One hundred and eighty hours experience in six weeks 
required. Prerequisites: DIET314 Medical Nutrition Therapy II; Instructor 
approval required 

 

DIET321 Nutritional Assessment & Counselling  3 Credits 
A study of direct and indirect methods of assessment of nutritional status. 
Anthropometric biochemical and nutritional history assessment, including the use of 
computerized techniques. Development and implementation of nutritional-care plans. 
Skills needed for counselling can also be a focus. Prerequisites: DIET210 
Professional Issues in Dietetics, DIET314 Medical Nutrition Therapy II 

 

DIET399 Experimental Foods 3 Credits 
 Development of experimental methods and their application to investigations of the 

chemical and physical aspects of food preparation and storage.  Includes the 
objective and subjective methods of evaluating food products .  Students are required 
to develop an acquaintance with literature within the field and produce an original 
research project.  Laboratory is required.  Prerequisites:  DIET124 Food 
Preparation, General Chemistry II 

 

DIET410 Management of Nutrition Programmes  2 Credits 
Development of nutrition education programmes for community groups emphasizing 
health promotion. Practicum includes observation and participation in the planning, 
implementation and evaluation of various types of programmes. Discussions will also 
entail budgetary concerns.   Prerequisite: DIET 412 Research Methods in 
Dietetics, BIOL350 Biostatistics 

 
 

DIET412 (415) Research Methods in Dietetics   3 Credits 
 The study of research design for the field of nutrition and dietetics.  Prerequisite:  

DIET314 Medical Nutrition Therapy II, MATH 121 College Algebra 
 
 

DIET414 (411) Senior Seminar in Dietetics     2 Credits 
Review of contemporary issues and/or current literature in nutrition.  Instructor 
approval required. Prerequisite: DIET 412: Research Methods in Dietetics 

 

DIET420 Pharmacology in Medical Nutrition Therapy 3 Credits 
A study of the principles of drug/nutrient interactions.  Provides information on the 
classification of drugs, their action in the body and their areas of therapeutic use.   
Prerequisite: DIET 321Nutritition Assessment & Counselling  
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DIET429 Advanced Nutrition & Metabolism I  6 Credits 
A study of the nutrients and their functions within the living cell and the complex 
organism.  Prerequisites: DIET314 Medical Nutrition Therapy II, CHEM131 
Foundations of Biochemistry 

 
DIET430 Advanced Nutrition & Metabolism II  3 Credits 

A continuation of the study of nutrients and their functions, with emphasis placed on 
discussion of the major metabolic pathways.  Prerequisite: DIET429 Advanced 
Nutrition & Metabolism I 

 




